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IIOCTAHOBJIEHHE
ATMUHACTPAIIAA MYHAIMIIAJBHOI'O OBPA3OBAHMS
CTAPOMUHCKHIA PATOH
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cr-na CrapoMHHCKas

OG6 yrBepIeHHH aAMHHHCTPAaTHBHOrO PErjiaMeHTa
npeXocTABICHHS AAMHHHACTPANHEH MyHHIHNAIEHOTO 06pa3oBanAs
CrapoMuHcKHil paiioH MyHHIHNAJNLHOH YCTYTH 10 IPEAOCTABJIEHHIO
APXHUBHLIX CIIPABOK, BBINMHCOK, KONHH aPXHBHBIX JOKYMEHTOE II0 MATEPHAIAM
ApXHBHOTO OTAENIa ATMHHHCTPANHY MYHHRBIATEHOT0 00pazoBaHus
Crapomunckuii paion

B ‘Iendx HOBHINEHHS Ka4ecTBa NPEIOCTABIEHHS MYHHIMNATEHEIX YCHYT;. -

PYKOBOACTBYSCE cTathsmu 7, 16, 37 Oenepamsaoro 3akona ot 6 oxratps 2003 roxa
Nel31-03 «0O06 o6mmx NpHHEOMIAX OpPraHH3alHH MECTHOTO -CaMOYIpaBlcHHA B
Poccaiickoli ®enepanmmy (B pepaxuuy OenepalbHOro 3akoBa 0T 6 gexabps 2011
roma Ned11-®3), @enepansuem 3akoHoM ot 27 mroms 2010 roma Ne210-@3 «O6
OpraFM3aIad TPeJOCTABNEHHA TOCY[APCTBeHHEIX H MyHEIENATEHEXX yoayT» (B
penakmun PenepansHoro 3akoHa oT 6 gexabps 2011 roaa Ned11-03), QeneparbHem
3akoHOM OT 22 oxtsabps 2004 ropa Nel25-D3 «O6 apxmerOM nene B Poccmiickoi
Depepammmy (B penaxmum OexepansHoro 3akosa ot 27 mrong 2010 roga Ne227-@3),
3akosom KpacHomapckoro kpas oT 6 pekabps 2005 roma Ne958-K3 «0O6 apxueHOM
nene B KpacHonmapckom Kpae» (B pelaximH 3akoHa KpacHomapckoro xpas OT
3 mapra 2010 roma Ne 1923-K3), mocTaHOBIEHHEM a[MHHACTPAIHE MyEAIANATEHOTO
ofpazoparmst CrapomuHCKEE paiion or 28 smBapa 2013 roma Nel27 «O mopsinke
paspab0oTKH M YTBepXACHHS aJMHHHCTDATHBHBIX PperNaMeHTOB NIpelOCTaBIeHH
MyHHIMIANGHEIX ~ YCOyT M aJMHHHCTDATHBHEIX DETJaMeHTOB  HCIONHEHHS
MYHHIHITATBHEX QYHKIHA MyHHIMIANBEOTO 06pa3opanus CTapoMEECEKEH padoH»,
crareeli 30 YcTapa MyHMIMIANEHOro 06pasoBaEmna CTapOMHHECKEN paioH,
MOCTAHOBIAIO:

1.YTrepauts aIMHAHHCTPATHBHBIH periaMeHT [peoCTaBIeHUS
anMEHMCTpalMel — MyHMIHOameHOro  ofbpasoBamms — CrapoMmHCKME — paioH
MYHUUHIIANGHOH YCIYTH [0 OPeIOCTABICHHIO apPXMBHBIX CHPABOK, BEIHCOK, KOITHH
apXMBHBIX JOKYMEHTOB IO MalepyaliaM apxXBHOIO OTZena afMHHHCTPAIHH
MyHEIMNaNEHOTo 06pasosanms CrapoMuHckuil patfon (mpmmaraeTcs).



2JIpy3HaTh  YTpaTHBIIAMH  CHIy  [OCTAHOBIEHHE  AIMHHHCTPALNH
anpEOro obpasosammsa CrapommHckuit paifon or 27 mexabpa 2011 roma
Ne2326 «O6 yTBep[eHWH aJMHHHCTPATHBHOTO DETrNaMeHTa IO IpelOCTaBIEHHIO
MyHEIMOANBHOH yeIyTH «VICHONHEHWE 3aIpOCOB  IIONB30BATENel» APXHBHEIM
OTHENOM aIMEHHCTPANHH MyHHIHIIANEHOro ob6pasoBaHmi CTapOMHUHCKHE paiiom»,
NOCTaHOBIEHHE AJMUHHCTPAIMH MYyHHOHIATLHOTO o6pasoBanus CTapOMHHCKHI
pation ot 25 anpens 2012 roma Ne729 «O BHeceHHHM H3MEHEHHH B MOCTAHOBICHHE
aMEHECTPallil MyHHIEIAIBHOI0 ofpasopamms CrapoMuHCKHii paidior ot 27
nexabps 2011 roma Me 2326 «O6 yrBepiIeHIH aqMHHHCTPATABHOIO PErliaMenTa o
TIPEIOCTaBICHHIO MyHHIANANEHOH yenyTH «McnonEeHne 3apocoB MOJb30BaTenein)
ApXHBHEIM OTIEIOM aIMHHUCTPAMHA MyHHAIHNANEHOr0 o6pasoparEns CTapoMHHCKHE
paiom».
3.KoBTponb 3a BEIIOJNHEHHEM HACTOSIIEI0 MOCTAHOBICHHS BO3JIOXKHTE HA
3aMECTHTENS TJaBEl MYHHIHNANGHOro 00pa3’oBaHms, YIPaRIAIONIEro JelaMH
aMAHACTPAIAH MYyHWIHIATEHOTO 06pa3oBaHES CrapoMuHcki# pation B.B.
Ilerperxo.
4IloctagoBNEHHE BCTYMIAaeT B CHIy CO [HA ero OQHIHAILHOIO
oIryOMEKOBaHNS.

I'nasa MYEHITHOAIBHOIO oﬁpazo

CTapoMHBEHCKHE paifoH B.B.T'opb




TIPIIOXKEHHME

VTBEPXJEH
TIOCTaHOBICHHEM aMYHACTDAIHH
MYHHIHIaTEHOT0 06pasosasdy
CrapoMHHCKHH pa#oH
OT 2. 85 0 /3 No G2

AJIMUHHUCTPATHABHBLIA PETJIAMEHT
IIpeJIoCTaBNeHNs aIMUHHCTpalkel MyHHITATBEOr0 00pa30BaHs
CrapomuHCKHHA palfoH MyHHIUITAILHOR YCIIYTH IO TPEIOCTABICEHIO
ApXHUBHEIX CIIPABOK, BEITHCOK, KOTIHE apXMBHEIX HOKyMEHTOB II0 MaTepEanaM
ApXHBHOTO OTZeNa aAMUHUCTPAIMHE MYHHITHIATEHOTO o6pasosanns CTapoMEHCKIH
paiion

1.06muAe noX0KeHHT

1.1. TIpemmMeT peryIHpOBaHHMA aMHHECTPATHBHONO perIaMeHTa
= AMAHACTPaTHBHEIH periaMenT NpeXOCTABNeEHS = ~aIMUEECTpalueH
MyHHIHTNATEHOTO 00pasopanms CTapoMHHCKHE paifioH MyHEIHANAIBHOH YCIYTH IO
TIPENOCTARIEHHMIO 2PXUBHbBIX CIPABOK, BBIMMCOK, KOIMMH apXEBHEIX NOKYMESETOB IO
MaTepuanaM AapXMBHOTO OT/JeNa aIMHHHCTPaldy MYyHHIHIATBHOTO oOpasoBaHid
CrapomuHckuii paiion (faiee — AJIMMEMCTPATHBHEIR periameHT) paspaboTaH B
eNsX DOBEIIEHHs KauyecTBa NPENOCTABICHHY MYyHHIHOATGHOH YCIyrd 10
TIPEIOCTABIEHAIO APXHUBHEIX CIPABOK, BBIHECOK, KOMAK apXWEHLIX JOKYMEETOR TIO
MaTepHanaM apXHBHOTO OTAENa AJMHHHCTDAIMM MYHWIFIATLHOTO 0OpasoBaHHs
CrapomiHcKHil paioH (aiee — MyHUIMIIATBHAS YCIyra) H yCTaHABIEBaST TOPANIOK,
CPOKH M IOCNEOBATENBHOCT:  NEHCTBHE (3 MHHHCTDATHBHBIX  IDOLELYP)
afMMHHCTpalHM MYyHHIMIATBHOro oOpasoBands CTapoMHMHCKHHE paHoH, ee
(GYHKUMOHANEHOTO OpraHa ¥ JOMKHOCTHEIX JIHL B XOZNE OCYIISCTBIEHHA
HOJHOMOYHH 110 BElAa4e apXUBHEIX JOKYMEHTOB.

1.2. Kpyr sasBureneii

3afBUTENAMH B COOTBETCTBHM C AJIMHHECTPETHBHEIM DEriaMeHTOM
ABmoOTCs: Tpaxaane Poccubicko#t Qefepaiiy, HHOCTpAHHEIE Tpaxcare, muia Ge3
TpaXAaHCTBa, POCCHICKIE i HHOCTPAHHEIE FOPHIHYECKHE THMA.

OT ¥MeHH GU3NYECKHX JIMI{ 3asBIEHHS O IPENOCTABNCHIH MYHHIHNAIBHOK
YCIYTH MOTYT NIO/aBaTh:

-3aKOHHBIE  pENCTABHTENH  (PONHTENH,  YCHEOBHTENH,  ONEKYHH)
HECOBEpIIEHHONETHHX B Bo3pacTe J0 18 JeT;

-OMEKYHEI HelleecTIoCOOHBIX IPaKIaH;

-Hpe/ICTABMTENY, MEHCTBYIOIIHE B CHIy TIOMHOMOWHM, OCHOBAHHEIX Ha
JOBEPEHHOCTH HJIH JIOTOBOPE;
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-HACHEHHKH, BCTYIMBIIAE B HACIENICTBO, HA OCHOBAHMH CBHJIETENECTSR &
mpape HacNefOBaHEs (Ha CTATMHM BCTYIUIGHHT B HACNe[CTBO, HAa OCHOBAHWH
IOKYMEHTA, BEIAHHOTO HOTApHYCOM, OTKPBIBAIOIIINM HACIENCTBO).

OT HMeHH IOPHIHIECKHX JIHTL 3asMBIeHHS O TIPe/IOCTABICHIH MYHHITHTIATBHOR
YONYTH MOTYT HOJABATH NHIA, XeHCTBYIONHe B COOTBEICIBHH C 32KOHOM, HHBIMH
[PaBOBEIMH AaKTAMH M YIpEIHTENbHEIMM JIOKYyMCHTaMHA fe3s OBEPEHHOCTH;
TpECTABHATENH B CEUTY TIONHOMOYHH, OCHOBARHEIX Ha IOBEPEHHOCTH MK IOTOBOPE.

1.3.TpeGosanps K TOPAAKYy HHOOPMHpOBAHHA O TIpeOCTaBICHHH
MYHUITUNATEHOH YCIyTH, B TOM THCIE:

1) Undopmaups o MecTe HaXOX/CHHA, rpaduke paGoTEl, OTPACHEBEIX
(pyHKUMOHATBHEIX) OPIaHOB . aIMUHHCTPAIHH MYHHIMNATEHOro 06pasoBanAs
CrapoMmuckmil — pafioH, —MpPEJOCTABIAIOMMX — MYHHLMNAIBHYIO yemyry, ®
OpraEM3amnui, yIacTBYIOIHX B MPENOCTABIEHIH MYHEIEIATHHOH YCIYTH, COcO0E!
momyueHus HHQOpPMAIME O MecTe - HAXOKICHHA K rpadukax paboTH
rOCyIapcTBEHHBX H MYHWLMIANBHEX OPTaHOB H opramusalmi, obpamerHe B
KOTOpEle HeoOXONMMO i TIOMy9eHH:d MYHWUHNANBHOH YCHyTH, & Tamke
MHOTO(YHKITHOHANBHEX ~ LEHIPOB  NPEOCTaBNeHHA rOCYJapCTBEHHBIX  H
MYyHHIMOATEHEIX YCIyT:

--pHGOpManEi O TOpAHKE MPEAOCTABNCHIT MYHHLMIOANEHOH  YCIYIH
mpertTaBnseTcs B TOMEIIGHMM —MYyHHIUNATBHONO Ka3seHHOrO  YUpeXAeHHL
MyHHIMIATEHOro 00pa3soBaHaL CTapOMUHCKHIT paioH «MHOro(yHKIHOHABHELH
HeHTp TPEOCTABIEHHS TOCYAAPCTBEHHBIX M MYHHIHIATLHBIX yeiyr» (manee —
MO®I]) m apxuBHOM OTHENe AIMUHHCTpAIMH MyHHIMNATsHOr0  06pasoBaBHA
CrapoMEHCKEH palion (manee — ApXUBHBIA OTZIeN) B yCTAaHOBICHHBIE /IHH IPHEME,
TIpY THEHOM WIH IHCHMEHHOM 0CpAmeHHAX 3asBUTEI, B TOM gHCNE B SNEKTPOEHOH
dopme, ¢ HCTONEIOBAHHEM CPEICTE TeneOHHOR CBA3H, a TAKXKE MOCPENCTBOM
pasMemeHH Ha  OQUIHATBHOM cafiTe  aMMHHCIDAlHH  MYHHLHMATHHEONO
o6pasopamus CTapOMHHCKHH pailicH B EH(bOpMaLIHOHHO-TeJIEKDMMYHHKaIMDHHUﬁ
cetn «HTepHET? (manee — CETh Hnreprer) www. adm. starominsk. ru B cpeJcTBax
MaccoBoii HEGOpMayE, Ha MEGOPMAIHORHEIX CTEHaX.

2)Crpapodnble  TeneOHBl  OTPacieBBIX (byHKIHOHANEHEIX) — OpraHoB
aIMHHWCTDALMH  MYHHIHTIANBHOIO obpazoanns  CTapOMHHCKHH paitoH,
OpraHW3alMi, YJacTBYIOIIHX B TIpeJOCTaBICHHH MYHHIATANGHOR YCIHYTH, B TOM
gucie HoMep TenedoHa-aBTouHpOpMAaTOPa;

.mis ~OonmyueHus ~ WHpopMammE O  IIPONEAYpe IIpeIoCcTaBIeH s
MyHHLMIAneHOH  yoIyTH JMGO  cBeleRmd O Xone  e@ HpeIOCTABIIEHNS
3aMHTEPeCOBAHHEIE JIANa 00PaIIAioTCs:

a) B MOIT;

- B ycTHOM (opMe Ha JMYHOM [pHEME B TIOMEINEHHIX M®IT (cr
CrapomuHckas, yi1. KomMyHaposB, 86) mwim mo- TenedoHaM (8(86153) 4-34-07
8(86153) 4-34-30;

-B IMCHEMEHNHOM BHJE, TOFTOH JTHG0 3IeKIPOHHOH T09ToR (starmin.e-mfc.ru);

6) B ApXUBHBIH OTHEN: .

-B yeTHOH (opMe Ha TUYHOM IPHEME B IOMEILCHHH ApxueHoro otzena (cr
Crapomusckas yi. Kpacnas, 24) wm no tenedonam (8(86153) 5-70-05;
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_B THMCBMEHHOM BHMe, NOoJaBas 3asBICHHS, mouTofi, Mu60 3MEeKTPOHHOH mouToH
(arhiv-2007@yandex.u, arhiv_st_minsky@mo krasnodar.ru).
3)Appeca  OQHIAATBHEIX caliTos ~ MyHMIMTankHOro  o0pa3soBaHus
CTapOMHHCKHI paiioH, OTPAacleBEX (hyHKUMOHAIBHEIX) OPTaHOB afMHHHCTPAIHH
MYHHIHIIAIEHOTO 0bpazoBaHuL CrapomMuHCKuit paioH, OpraHu3alyi, YIacTBYIOMHX
B IPEIOCTABICHUH MyHHIUOATBHOR YCHYTH, B CETH WnTepHeT, COIEpalHX
HEQOpPMANHI0 O INPeJOoCTABIEHHH MyHFMIAIANBHOR YCNyrd H YCIyr, KOTOpGI®
SBITSFOTCS HEOOXOMHMEIMH ¥ 0053 TeTBHBIMY UL IPe/I0CTABIeH T MyHHITHIATEHOH
YCIYTH, afipeca HX 9NIEKTPOHHOM TOYTEL:
- agpec OQHIAATBHOIO caliTa aJMHUHHCTPAIMH MyHHIMIANBEHOTO o6pazoBanui
CTapOMHHCKHH paioH, BIEKTPOHHKIH afpec: Www. adm. starominsk. ru,
a Take  ajpec OQEIHaneHOro cafita  yHpaBIeRMs IO IenaM apXHBOB
KpacHOAApCKOTo Kpad: http: www. kubanarchive. ru.
4)lopsnoK — TONy4eHHT uHGOpMAIME  3afBWTENAMH O  BONPOCaM
TIpefOCTABIEHHA MyHHMIMTIANBHOR ~ YCHOyr® M YCIyT,  KOTOpBIe SBIAOTCS
HeOGXONUMEIME ¥ O0f3aTeNBHBIME JI HPeloCTABIICHAA MyHMIFTIATBHOH YCIyTH,
CBeeHHH 0 X0JIe IIPeIOCTABNIeHHE YKa3aHHBIX YCIyT:
OcHOBHEMH Tpe6oBaHAIMHE K HHDOPMHUPOBAHMIO 3agBUTENeH SBIAIOTCS:
-TOCTOBEPHOCTE Npe/IcTaBIeMOH uH(pOpMAIRIH;
~eTKOCTb B H3NOKEHUH MHOOPMATHH;
-TI0JTHOTA HHHOPMHPOBAHHS,
-HAMIHOCTS (OPM  NPENCTABIACMOH ° padopMaEd  (OpE ITHCEMEHHOM
HH(OPMUPOBAHHH);
-yz0GCTBO U HOCTYTHOCTD IOy HeHH HHQOPMAIHH;
-OTIepaTHBHOCTE NPE/ICTABIICHHA un(popManuH.
5)Iopsanox, hopma U MeCTO PasMemICHHA yKa3aHHOH B HACTOAIIEM IOAIYHKTS
pE(OpMALHY, B TOM FHCHE Ha CTCH/AX B MeCTax [pefocTaBNe ;s MyHULATIATEHOR
YCIyTH M YCNYL, KOTOpEIE SBILAIOTICA HeoBXOIEMEIMA H 00f3aTeNBHBIME LA
npezioCTaBIeH s MyBHIANANGHOH YCIYTH, & TaKke Ha O(MIHATEHEX CafTax
MYyHHITATIAJIBHOTO o6pazoBanusg CTapOMHUHCKHH paiton, OTpacleBhIX
(pyHKIMOHATEHEIX) OPTaHoB AMUHUCTPAllAE MYHHLHIIATBHOI0 o6pasoBaHul
Crapomutcxuli paiios, TpeOCTaBIIIONIAX MYHHIUIANBHYIO YCIYTY, opraHH3alHH,
YHACTBYIOLIMX B TIPEJOCTABNCHHN MyHHLHIATEHOH YCITyTH, B CeTH WuTepHET
CRejieHFs O MecTe HaXOXK/ICHHS OPraHOB, YHIOMHOMOUEHHEX [pefoCTaBIATh
MYHHIFIAIBHYIO YCIYTY B MYHHIMIATBHOM 06pazoBaHHA CrapoMHHCKHE paioH H
[PUHAMAIONHX Y4acTHE B €8 TPeJOCTaRICHHIN, TIOGTOBOM af[pece JUls HamlpaBleHuns
nokyMeHTOB H oOpamlerwuii, O CHPaBOIHBIX TeneOHHBEIX HOMEpax ¥ afpecax
SMeKTPOHHOH IOYTHL ANA HATPaBICHIL obpamesuil OpefcTaBIeHb! B TIPUIIOKEeHAN
Me | k AJMHHHCTpaTHBHOMY perNaMeHTy, d Talke Ha obHUIManEHOM CaiTe
amMUHUCTPAlEY MYHHLMIATEHOTO obpazoarms CTapoMHHCKHH paifoH B CeTH
HuTepHET.
2. CTanfapT npefocTaBieHus MYHHUHNANBHOH YCIYTH

2.1. HauMeHOBaHKE MYHUIATIANEHOH YCIyTH!



N 4

-MYHHITMIIANEHASA YCIyTa IO TPefoCcTaBIeHHI0 apXHUBHEIX CIPABOK, BEIIHCOK,
KOIUH apXWBHEIX NOKYMEHTOB M0 MaTepHalaM apXMBHOIO OTAENA afMHHHCTDALHA
MYHHIIIIATBHOTO 00pa3oBanms CTapOMUHCKAR paioH. -

2.2. HauMeHOBaHHE OpraHa, NpeJOCTARIIOMEr0 MYHHIIHNATBHYIO YCIYIY.
MpenocraBnenne MyHHLUHNANGHOH YCIYyTHM B MYHHOWNATBHOM 06pa3oBaHKH
Crapomunckuif  paifoH  OCyLIECTBISET  aAMHHHCTPAIHS  MYHHIMIIANEHOTO
olpasopanns CrapoMHECKHE paioH depes QYHKIMOHATLHE OpraH:

-apXHBHEIH OTHEN yIpaBleHWs NellaMH aIMHUHHCTPALMH MYyHHLHIATEHOIO
obpazoBarns CTapoMHHCKHI paifoH.

KoHcyrsTHpOBaHME, ©OpHEM H BBIIAYy JOKYMEHTOB, pPETMCTPALMIO,
COIPOBOXKEHHE ¥ KOHTPOJb 33 CPOKAMH TPEOCTABICHIA MyHHUIHIATBHON YCIyTH
ocymectrisier M®II, a Takxke ApXHUBHEIH OTHAEN.

2.3, Onrcanye pesynbTaTa IpeJOCTARICHHS MyHHITHITABHOR YCIYTH.

PesyneTaToM IIPENOCTABNCHHS MYHHIUTIANEHON YCITYTH SBIAETCS:

- BEIJIaYa apXMBHOH CIIPaBKH, apXUBHOH KOIAH, apXUBHOM BRIITHCKH;

- OTKa3 B BEIZa4e apXUBHOMH CIIPABKH, ADXHBHOM KOIIMH, aDXUBHOH BEITIHCKH;

- YBeZOMIICHHE 06 OTCYTCTBHH 3aNpalIHBaeMEIX CBEIEHHI;

- PeKOMEH/AI|H 110 JanbHeimeMy ToucKy HeoOxomumoi HHdopMarmy;

< “YBEHOMJICHHE O HANPABNCHHM 3aNpOCa IO NPHHAIEKHOCTH B JpYIHe

OpraHEl HIIM OPraHH3aIlHH.

2.4, Cpok TIpenocTaBIeHN] MyHHOMIIANEHOH YCIYTH, B TOM YHCIE C YYETOM
He0bXOTMMOCTH OOpAINeHHs B OPTAHW3AIMH, YUACTBYIOIIHE B IPENOCTABICHMHE
MYHHIIHIATEHOR YCIYTH, CPOK NPHOCTAHOBIEHHS NPEN0CTaBIeHHA] MyHHLIANAIEHONR
YCIYTH B CIydYae, €ClH BO3MOXHOCTE IIPHOCTAHOBIEHHH IIpeXyCMOTpEH:
3aKkoHonaTeahcTBOM Poccmiickoit (Denepanuu, CpoK BBIAYH  (HAIpaBISHHA)
IOKYMEHTOB, ABJIFOIHXCSA Pe3yNbTaToM IPeoCTaBIeH T My HAAIIANEHOR YCIyTH.

2.4.1.Cpok HpeoCTaBleHHs MyHUIMNATEHOH YCIyrH cocTapmier 30 mHeilt co
mos mpuaaTEd  MOIL] nH60 ApXMBHEIM OTHENOM 3asBIEHHA O MPeHOCTABIEHHM

MYHHUHOATPHOH YCIYIH M [OKYMEHTOB, HEOOXONHMEIX JUIS IIPEJOCTABIEHHS
MYHHLHIIAIBHOH YCIYIH, COTNIACHO IEPEYHI0, YKa3aHHOMY B IyHKTe 2.6 pazmena 2
AJIMMHHCTpaTHBHOTO pernmaMeHTa. [IpH HampaBIeHHH AOKYMEHTOB IIO IIOHTE CPOK
IPENOCTaBIeHHA MyHMIHMIIANBHOH YCIYTH HAYMHAET OTCHET ¢ JATHl HOCTYILISHMS
JoKymeHTOB B M®I] mm6o ApXHBHELH OTHEN.

JIOKYMeHTEI, SBJIMIONIHECS DPe3yNbTaTOM IpPENOCTABICHMI MyHHIHNAIBHOH
YCIYTH, TO 3asBleHHIO, NocTymmBmeMy B MOIL, Bepaorcs (HaNpaBismoTes)
3asBUTEIO B Ha3HA4YEeHHBIH crienuanuctoM MOIT npH npueme 3asBIeHHS IPHEMHBIA
JIeHE.

JloKyMeHTEI, ABIAIOMIHECT PE3yNbTATOM IPEAOCTABICHHA MYHHLHIIATPHOH
YCIYTH IO 3asBICHHIO, IOCTYIHBIIEMY HEMOCPENCTBEHHO B ApXHBHEIH OTHEN,
BBIFAIOTCH (HANPABISTIOTCS) 3asSBHTENIO B HA3HAYEHHBIH CHIEIHAaIMCTOM APXHBHOIO
OT/IeNIa IPH IIpHeMe 3asSBIeHAS IPUeMHEIH JIeHb.

2.4.2.3anpockl, He OTHOCAIMECA K COCTaBY [JOKYMEHTOB, XPAaHAIAXCA B
ApxusHOM O0TZene (HEDpOQHIBHEIE 3alpOChl), B TeUeHHE 5 OHeH ¢ MOMEHTa HX
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PETHCTDAIHA  HANpAaBIIOTCH 110  NPHHAIENHOCTH B Jpyr'He Oprassl Wim
OpraHH3alHH.

" B HCKIOYHTETBHEX CIYHaiX, & TAOKe B Cllydae HaNpaBleHHs sampoca,
HPENyCMOTPEHHOTO FacTE0 2 crathl 10 Genepansroro 3axona ot 2 Mag 2006 . Ne
59-03 «O nopsiaxe obpamermit rpakzan Poccrtickoit demeparmm (c mMeHeHRAME
¥ JONONHEHHSMH) HaYalsHHK ApXHBHOTO OTHENa BIIpaBEe TPOMIHTE CPOK
paccMoTperns obpamenns ne Gonee weMm Ha 30 IIHEH, YBE/IOMEB O IPOeHuEH Ccpoka
€r0 paCCMOTPEHHS IPaX(IAHIHA, HATPABHBINErO obpamenwe.

2.5. IlepeveHs HOpMaTHBHERX IPABOBLIX aKTOB, PETYMHPYIOIEX OTHOMIEHUS,
BOSHHKAIONMHE B CBASH C IPeNOCTABIEHHEM MyHHITHIIATBHON YCIYTH, C yKasaHHeM
HX PEKBH3UTOB H HCTOYHHKOB O(HIIHATEHOIO omy6mikoBanus,

2.5.1. Ilpemocrasnenme MYHHIMTIAIEHOH ~ YCIIYIH  OCYIIECTBIAeTCH B
COOTBETCTBHH CO CENYIOIAME HOPMATHBHO-IIPABOBEIMH aKTAMIE:

-Koncrurynmett Poceniickoit Denepampm;

-DefiepanbHEIM 3aKOHOM OT 6 oxtabps - 2003 roma Nel31-03 «06 o0IIHX
UPUHITMIAX OpraHH3ANHHE MECTHOTO CAMOYTPABIeHEs B Poccuitckos Depepar i,

-QeziepaibHbIM 3aK0L0M OT 22 oKTA6ps 2004 roza Ne 125-03 «O6 apxusHOM
nene B Pocewtickoit @enepamm;

-DeflepanbHEM 3aK0HOM OT 2 Mas 2006 roma Ne59-03 «O nopszke
paccMoTperus obpamenuii rpaxnan Poccmiickoit Deneparmm;

-®enepanbHEIM 3ax0HOM 0T 27 mros 2010 rona Ne210-®3 «O6 opranmsammu
[peOCTaBIEHIA TOCYAAPCTBERHEIX H MYHHUIATANEHERK yeyr»;

-Ilpasumamu  oprazmsanwm XpaHEHMY, KOMIUIEKTOBaHHS, Yydera W
HCTIONMB30BAHKA JOKYMEHTOB ApxHBHOro domna Poccuiickoi Denepanuu ¥ ApyrEx
8PXHBHBLX NOKYMEHTOB B TOCYIAPCTBEHHEX H MYHMITHIANEHELX apXWBax, My3esx M
GubnuoTexax, opraEmzamEsx Poccmickoi aKafeMHUH HayK, YTIBEePKACHHBIMH
TpuxazoM MumucTepeTna KyIBTyphl H MAaCCOBEIX KOMMYHHKamuH Poccmiickol
Denepamuw ot 18 sesaps 2007 roma Nel9;

-3axonoM Kpacromapckoro Kpas or 6 mexabps 2005 roga Ne 958-K3 «O6
apxHBHOM Jiene B KpacHozapckom kpaey;

- YcraBoM MyrwmmnantHora obpasosanms CrapoMuHCK paiios;

- HacTOAIMM a/IMHHHCTPaTHBHBIM PEraMeHTOM;

- PACIIOpAKEHHEM TNIaBEl MyHHLHIIATBHOTO 0Gpa3oBaHms Crapomunckmit
pation ot 13 Hosbps 2008 roma Ne 226-p «O6 yreepacnennn Ilonoxerns o6
ApPXMBHOM OTAeNe 8JMMHHCTPAUMH MYHHLUTAILHOTO ofpasoBamms CrapomubCKHit
pation.

2.6. Hegepnnsatonmuit nepeuens JOKYMEHTOB, HeOOXOIMMELX B COOTBETCTEHH
© HOPMAaTHBHEIMH [DABOBEIMH aKTAMHE AIA TPeOCTABICHHS MYHUIE2THOR YCIyTH
W YCIOYT, KOTOPHE SBIMIOTCE HEOOXONUMEIMH & obs3aTersHEIME g
IPEIOCTABNCHA ~ MYHHIMNATEHOR  YCNYTH,  MOZVIEMAIIHX DpEACTaBIEHHUIO
SaiBHTENEM, CIOCOOBI X MONyJeHMs 3aHBHTENEM, B TOM HHCIE B 3MEeKTPOHHOR
Gopwme, mopsxox X upencTasmemms (6nanku, Gopmer obpamenwt, sassnenns u
UHBIX  OKYMEHTOB, IIOJABACGMBIX 34fBHTENEM B  CBA3H TpeA0CTaBNEHHE
MyHHIMNANPHOH — YCIyrW, mpHWBOAsTCS B Ka9ecTBe  OPHIOKEHHH . K
aIMHHHCTPATHBHOMY DErTIaMeHTY, 3a NCKTIOYEeHHeM CITy9aeB, KOIIa (OPMEI
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YKa3aHHBIX IOKYMEHTOB YCTAHOBNEHEL AKTAME Tlpesunenta Pocemiickoit Denepanun
unn  IlpaemTensctea  Poccmiickoit Qenepaunn, a TakKe CIydaeB, Koraa
3aKoHozaTemscTBOM Poccmtickoit Meneparmm HpenycMoTpeHa ceobomnas dopma
HOAAYH STHX JOKYMEHTOR).

2.6.1. K zagBneHio mo mpenocTaBmeHmio 8pXMBHEIX CIPABOK, BBIIHCOK,
KOIMH apXMBHEIX JOKYMEHTOB IO dopme, ycraHoRMEHHOH B Ipaioxermn Ne2 x
AIMHHHACTPATHBHOMY PETNIAMEHTY,  3afBUTENlEM  NDHIATAIOTCE  CIIEAYIONHE
DOKyMEHTBI, HeoOXONMMEIE /T OpeloCTaRIeH s MYyHHITHTIAIEHOR YCITyTH:

-KOIIHsI TACTIOPTE;

KOs HOBEPEHHOCTH (B cifydae obpaienns B HHTEpecax JOBEPHTENs );

~KOIKA CBHNETENBCTBA O HACIEAOBAHHH, B CIydae, eci 3asBHTEND SE/ITeTcs
HACTICAHAKOM TPRXK/IAHHHE, YKA3aHHOTO B 3aIPalIMBAEMOM JIOKYMEHTe;

-OPIep Ha HCHONHEHHE MOpYJeHHs (amBOKATCKHMI OpZiep), eClTH HHTEpecH!
COOCTBEHHHKA TIPEICTABISET aTBOKAT.

2.6.2. K 327BNEHHIO N0 TPENOCTABNEHHIO 8pXMBHBIX CIIPABOK, BEITHCOK,
KOIIMH apXMBHEIX NOKYMEHTOB II0. BBLAAYE ApXMBHOH CTIpaBKH, apXWBHOH KOIHH,
aPXHMBHO} BBIHCKH O cTae paBoThy, o 3apaboTHOH miaTe o GopMe, YCTAHOBNEHEOH
B IIpHIOKeHHH Ne 3 x AIMAHHCTPAaTHBHOMY PErnaMenTy, 3asBUTENeM HpPHIATAIOTCS
CIENyIOIMHe NOKYMEHThl, HeOOXONHMEIE I IPENOCTABIEHHSI MYHHIHTIATEHOH
yCIyTH:®

~KOITHs TIacTIOpPTa;

~KOIH:A TPy IOBOH KEIIKKH;

-KOIHA NOBEPEHHOCTH (B Cllydae o6pameHus B HHTepecax 0BepHTes).

B 3assnernm, HeobxommMo ykastieath CBEJIeHHs, HeOOXONHMEIE JUII ero
HCIIOTTHEHH:

HAaMMEHOBaHHE IOPHAHYECKOTO Jmma (B TOM 4Hcme - OrIBIIErO, A
TPOXaHHHA - (aMIIMIO, MM, OT4eCTBA); PCKBH3UTHl IODHIHYECKOIO JHIIA,
TOTTOBBLA W/HITH 3MEKTPOHHELL apec 3aABHTEJIA, IO KOTOPOMY MOJDKHEI GEITH
HANPABIICHEl OTBETHl HIH YBENOMICHME O Mepeajpecary 3ampoca, a Takke
CBEZICHNsSI, HeOOXOTHMbIE I HCIIOTHEHHS 3alpoca: H3II0KEHHE CYIIECTRA 3apoca:

- © poxneruH, 6pake, passosie, CMEPTH — cBeZeHHS O MecTe u BpEeMEHH
(maTEr) perncrparvm poxneHns, Opaxa, pa3Bozia, cMepTH, a TaKKe aMmH, MMeHa,
O0THecTBa PONHTENCH (JIA CPABKH O POXICHHH);

- 00 06pa3oBaHMM - HaspaHme u anpec yd4eBHOTO 3aBemeHHs, naThI
TOCTYINICHHA. H OKOHYaHHS, BUN 0Oy4eHWs (OUHBL, 330UHEIH), HAMMEHOBaHWE
CIENMANBHOCTH OGY9eR s, KONHIECTRO JIEeT (MeCAIeR obyaenns);

- 0 cTae paboTs™ - HasBaHMe | agpec OpraHM3alliy, epnoy (Kpaiinme
IaThl) paboTEI, B Ka4ecTBe KOro pabotamy, noxpasgenerue, YYacTOK, Lex;

- O BOCCTAHORIICHHY TPYOBOH KHHKH * - HasBaHHe M a7pec OpraHH3AIHY,
KpaliHue IaTH paGoTel, B K44ecTBe KOro paboTanmu, ydacTok, oIpasfeleHue,
OTZAeNeHHe, LEX;

- 0 3apaboTHOH Iate* - HasBanue w anpec OpTaHu3aluH, NepHo] paboTs! , B
Ka4ecTBe Koro paborany, HonpasneneHue, yYacTOK, IIEX, 3a KaKoi mepHox
Heo0XO0MHMO [aTh CRESHHUS;
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"~ 0 BBUIENEHHH 3eMENBHEIX YIACTKOB — Ha3BaHHE OPTAHU3AIMH BELICIHBIICH
3eMenBHBIL YUACTOK, Bpemsl Bhijenends ydactka, ®.J.0. rpakjaHHHa mbo
HasBaHHe IOPHNWYECKOre JHMIE, KOMy BEIAENEH 3€MENbHBIH YYACTOK, KOIMHIO
JIOKyMEHTa, TIOATBEPIAATOMIETO 1IpaBo npuobpeTeHna (BEImEneHHS,
Iepe3aKpeIUIeHHs) 3eMENLHOTO Y9acTKa B IIOCTOTHHOE (6eccpodHOe) HOIE30EAHHAE, B
Ge3Bo3MERTHOE CPOYHOE IIONE30BAHME, B COOCTBEHHOCTS WUIH apeniy Ha YCIOBHAX,
YCTAHOBNEHHEIX 3€MENBHBIM 32KOHOMATeNBCIBOM 1mb0 Ne, mary NOKyMeHTa, Ha
OCHOBaHHH KOTOPOro OBUIO  BEICNCHHE, IepesakperUieHme, Tepenaia B
cobcTEeHHOCTE (apermy, Geccpodroe MOTE30BaHKe) 3eMENEHOI0 YIacTKa.

- o HacmenoBamMy HemBrxuMoro mMymectsa — ®.J1.0. cobGcTBeHHHKA
(6BiBmero Biafensua), Mepuox mproSpererus (WONyTeHHs) HMYLIECTBA (naua,
rapax, 3eMeNbHBIH YJacTOK, KBApTHpa, 3€MelbHAs [l07s), KOIHIO JOKYMEHTa,
[IONTBEp/KAAIOMEr0  [paBo  IpuoOperesws  (BBUICHCHHS, Tepe3aKkperUIenys)
HeIBIKAMOT0 HMYIIecTBa (ecii mMeeTcs) mdo Ne, flaTa JOKyMEHTa , Ha OCHOBAHHH
KOTOpOro 6RO IPAOOPETeHo (IONydeHo) AMYTIECTBO;

- 0 BEIfade paspemneHHil Ha cTpouTeibeTBo — @0, 3acTpOMIIHIKa, EPHO
Hagana CTPOHTENBHEIX paboT;

- of MCIONHEHMH TeMaTHYeckux 3ampocoB 00  YCTaHOBIEHHH
(TOATBEPAAEHHN) OTACTBHEIX $akToB, cOOBITHIA, CBEJICHHI ¢ TOYHEIM YKa3aHHEM
JIaTBL,

- WHBIE CBEJEHHH, IO3BOJSTONEE OCYIIECTBHTh IIOHCK JIOKYyMEHTOB,
HeoBXOMMMEBIX JUTT HCIIOMHEHHs 3anpoca;

JHYHAs TOAIHCE K 1aTa.

¥ Jlng mojydeHWs CBeJEHWH IO JAHHBIM BHIAM 3alpOCOB HeoOX0ZIHMO
IpeABSBAT TPYAOBYIO KHIKKY HIIM €€ KOITHIO 32 3anpaEBaeMEli DEPHOT.

IprMeyarwe: IpH obpamenHd B APXHBEEH OTHEN O BEIIade apXHUBHOH
CIIPaBKH, apXWBHOA KOIWH, apXHBHOH BEIIHCKA O CTaxe paboTHL, 0 3apaboTHOH
INaTe HEOGXOIFMO YKaseBaTh (aMummio(d) MOX KOTOPOH OHH pabotamu B
sanpammBaeMbiit mepuon. [lpu o6paeHHy JKeHIMH, HeoOXOMUMO YKa3RIBaTh BCe
hamumiE, N0 KOTOPHIME OHH paGoTand B 3anpaNTABaeMEIH [IEPHOJ, 8 TaKoKe JaTh!
pOXJeHus feTei, CBEJICHHA O HAXOXKACHHHM B OTIYCKe 10 yXomy 3a pebeHKoM,
IepHoNIE Haxoxerus (Hanpumep 1 rox, 1,5 roga ¥ T..);

3agBHTENk TPHIAraeT K NECEMEHHOMY 3alpocy NOKYMEHTH! H MaTepuallkl,
60 MX KOITHH, HeoOXOMMEIe I HCIIOMHEHNS 3apoca.

B apxWBHOH CIIpaBKe YKashIBAaeTCH HasBaHue ¢dorpma (mocnenHee Ha3BAHHE
TIpeANpHSATHS), faNee IaeTcs MepedeHsb TlepeHMeHOBaHHUIT TIPEIIPRATHA 32 TEPHOL
TpyOBOi AeATENBHOCTH KOHKDETHOTO pabOoTHHKE, 6e3 coBIIKA Ha HOMepa IPHKa30B
ATE JPYTHX [paBOYCTAHABIMBAIONIMX JOKYMEHTOB, TaK Kak STH JOKYMEHTELL
ABIAOTCA HENpODWIBHEIMM IS apXHMBOB [0 JIHYHOMY COCTaBy H Ha
MYHUIANAIEHOE XPaHEHHE He IOCTYIAIOT.

VCKTOYHTeEHO B CIy4Yasx BO3HMKHOBEHMA CHOPHBIX — BOIIPOCOB,
O3HaKOMIEHWe ¢ MOKYMEHTAMM JM9YHOIO COCTaBa JOIyCKaeIci TONBKO C
paspeneH¥s HadaNbHHKA APXHBA U B [IPHCYTCTBHH CIETHAMCTa apXHBA, DA STOM,
3asBHTENE TIpedylpexaaercs 00 OTBETCTBEHHOCTH 33 HMCIIONb30BAHHE norydesHoR
HE(GOPMAIIHH B COOTBETCTBUE C NeHCTBYIOIMM 3aKOHOATENLCTBOM. :
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[eHeaNoTHIecK)e 3anpOChl He HCTOMHSIOTCS.

2.6.3. He momyckaetcs TpeGOBaTE HHEIE JIOKYMEHTEI IO [pPeIOCTABISHHIO
ApXHMBHBIX CTIPABOK, BEITIHCOK, KOIWH APXMBHEIX JNOKYMEHTOB, 33 HMCKIHOHYEHHEM
yKa3aHHBIX B NOMIYHKTaX 2.6.1, 2.6.2 pasmena 2 ATMUHUCTPATHBHOIO PErNAMEHTA
J[IOKyMEHTOB.

2.6.4. Konuy HOKYMEHTOB, YKA3aHHEIX B MOATYHKTAX 2.6.1, 2.6.2 pasmena 2
AMFHICTPATHBHOTO pETIaMeHTa, MPEJCTABIIOTCS  BMECTe ¢ HONTHHHMKAMH,
KOTOpHIE TOCTE CBEPKH BO3BPAMIAIOTCHA 3AABUTEIIO. B cimydae HEBO3MOXHOCTH
[peICTABNEHHA TOMTHHHEKOB IOKyMCHTOE IpeJICTABIMIOTCE HX HOTAPHANRHO
3aBEPEHHbIE KOTHH. ]

2.6.5. JIoKyMeHTEI, IpelyCMOTPEHHEIE HOAMYHKTAMH 2.6.1, 2.6.2 pasgena 2
AIMHEHCTPATHBHOIO PErNaMeHTa, MOIryT GEITH HampaBleHBl 3aiBHTENSAMH B
971eKTPOHHOK Qopme.

2.7. VcuepnpiBarommi  MepeucHB  OKYMEHTOB, HeoOXONUMBIX B
COOTBETCTBHE C HOpPMATHBHBIMH TIPABOBBIMHM aKTaMH UL peLoCTaBTIeHHA
MYHHIMIATBHOM yCTyIH, KOTOpEE HAXONATCL B PacTIOPSKEHMH TOCYJaPCTBEHHBIX
OpraHoB, OpT4HOB MECTHOTO CaMOYNPABICHII M HHEIX OpraHOoB, YYaCTBYIIHX B
pETOCTABEHHHE ~MyHHIMIATGHEX  YCIyT, ¥ KOTOpHle 3ajJBHTENb BHpase
IpefiOCTABUTE, & TAlKe crocobEl MX TNOTydeHHs 3asiBuMTeNeM, B TOM HHCIE B
JeKTpOHHOH (opMe, NOPANOK HX HMPEICTABICHIA (6nanxy, dopMe! obpamesii,
_3asBJIeHWH M HHBIX IOKyMEHTOEB, TI0fABAEMBIX ~ 3aiBHTENEM: =B-_CBASH C
TpefiCTaBIeHAEM MyHHIANAIEHOH YCIyTH, TIPHBOAATCA B KaqecTse TIPHIOKEHHHE K
pernmaMeHTy, 33 HCKIIOUCHHEM CIydacB, KOTZ2 (OpME! yKa3aHHBIX JIOKYMEHTOB
ycraHoBneHs! aktamy [IpesmieHTa Poccuitckoii Denepanus mwma [IpaBHTenbCTEE
Poccuiickoi ®efepalliy, a TAKKe CIydaes, KOT/a 4aKOHONATENECTEOM Poccriickol
DejiepaliAy MPeyCMOTPeHa cBobOTHAS (opMa TIOZATH STHX IOKYMEHTOB):

- Takue JIOKYMEHTH HE IIPEJCTABILTIOTCH HeoOXOIUMEIMA JJIi BELIATH
apXWBHOH CIPaBKH, apXHUBHOH KOITHH, apXMBHOH BRINIMCKH.

3amperneHo Tpe60BaTh OT 3AMBHTCILL

- IIpefICTABNEHHS JOKYMEHTOB H HHQOPMALVH KM OCYIIECTBICHAT neHcTBHi,
IpeJicTABNEHAE HIH OCYIICCTBICHAE KOTOPBIX HE pexyCMOTPEHO HOPMATHBHEIMH
[pABOBBIMH aKTAMH, PEryJTHpYIOMHMH OTHOMIEHHS, BO3HHKAIOIME B CBA3A C
IpeOCTABNeHHEM My HULAITATBHOR YCIIYTH;

- NpefcTaBNCHHA JOKyMEHTOB H pEbOpPMAIIHH, KOTOpse B COOTBETCTBHY C
HOPMETVBHEIMH [PABOBBIME  aKTaMH Poccriickoii (Defepaipy, HOPMaTHBHBIMH
NpaBOBEIMH  aKTaMH cybrextoB Poccniicko# Deflepar H MYHHIMTIATEHEIME
IpaBOBEIMA &KIAMYM HAXOJATCA B PACIOPXCHAH TOCYN@PCTBEHHEIX OPTaHoOB,
Tpe/OCTABNSIOIAX TOCYNAPCTBEHHYI0 YCIYTY, HHBIX rOCYNapCTBEHHBIX OPTaHOB,
OpTaEOB MECTHOTO CaMOYTIPABIEHHT ¥ (s1H) TOABEAOMCTBEHHBIX IOCYIAPCTECHHEM
opramaM W OpraHaM MECTHOTO CaMOYTIPaBIIeHH: OpraHH3al|i, yJacTBYIOIX B
[TpeoCTABICHHH MyHHLMIATEHBIX YCIIYT, 32 HCKIFOICHHEM JIOKYMEHTOB, YKa3aHHBX
B gacTH 6 crarey 7 PesepalbHOTO 3aKOHA OT 27 momna 2010 roma Ne 210-03 «O6
OpraHH3aIAH IpeJOCTABIEH s TOCY IapCTBCHHbX A MYHHLHIATBHELX YCIYT».
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2.8. WcuepneiBalollH# @epedeHb OCHOBAHMA JIA1 OTKasa B IIpHEME
JOKYMEHTOB, HE0OX0IUMEIX AL IPEeNOCTaBIeHH MyHAI{HTIATEHOR YCIyTH.

OCHOBAaHWAMH [ OTKa3a B IIpHeMe JOKyMEHTOB, HeOOXOIMMBIX [IJis
TpeoCTaBNe AT MyHHAUIIAIBHOM YCIIYTH, SBISIOTCA:

-ofpaleHre C 3asBIEHAEM O IPEJOCTABNICHHH MYHHIMOAIBHON YCIYTH
JIHIIOM, HE OTHOCSIIMMCS K KaTeTOpPHH 3asBHTENeH;

-TIpe/icTaBIIeHIE 3asBHTEIEM HOKYMEHTOB, 0QOPMICHHAIX HE B COOTBETCTBHE
C YCTE2HOBJIEHHEIM MOPAAKOM (HAIMIHe HCIPABICHUH, CephesHEIX TOBPEXICHAH, HE
TO3BOIONMX OAHO3HAYHO WCTONKOBATH HX CONEpXKaHHE, OTCYTCTBHE 0OpaTHOro
afmpeca, OTCYTCTBHE NOANHCH 3asBHTENS HIIH YIIOIHOMOYEHHOrO JIANa, PEKBU3HTOB K
HeYaTH IOPHIMIECKOro JIHIIA);

-IpeNcTaBNeHKE NOKYMEHTOB, YKA3aHHBIX B HommyHkTe 2.6.1 mmm 2.62
pasaena 2 AJMUHACTPaTHBHOIO PErTaMeHTa, He B IIOHOM 00BeMe;

-OTCYTCTBHE B 3ampoce HAMMEHOBAHHA IOPHTMMEcKoro jmua  (mid
dEareckoro Tuna — (aMHIHH, FIMEHY, OTIECTE]), IOYTOBOIC a/Ipeca 3adBuTelLd,

-o6pamerye 3aiBHTeN 06 OKA3aHWM MyHMIMMANBHON YCIYTH, OKa3amue
KOTOpO# He OCYIIECTBISETCE B ADXHBHOM OTZENe a/IMHHHCTPAIMH MyHHIHIATIEHOTO
o6pazoanmg CTapOMHHCKHIA PafOH.

2.9. VcuepmelBaroinuil NepedeHs OCHOBAHME U1 NPHOCTAHOBICHHA HIH
OTKa3a B PeIOCTABICHHH MyHHITANATBHON yCIIyTH.

OCHOBaHHSMH Ui OTKa3a B MPENOCTABICHWH MYyHHIETAIBHOH YCIYTH
SIBJISIOTCA: P )

- HepencTaBJeHWe WIH NPEJCTaBleRHe B HENOJHOM 00BeMe JIOKYMEHTOB,
yKasaHHEIX B ITyHKTax 2.6.1 miu 2.6.2 pasnena 2 AIMHHHECTPaTHBHOIO PETIaMEHTa;

-OTCYTCTBHE B 3aMpOoce CBEIeHHH, HeOOGXOMMMELX IS €ro HCHIONHEeHN S,

-OTCYTCTBHE B MATepHATax APXHBHOTO OT/ENA 3aNpaliBaeMol HHPOpMAITMY

- obpamenue 3asBuTens 00 oxazaHMM MyHHOHUANBHOH YCIYTH, OKA3aHUe
KOTOpOH HE OCYIIECTBIIETCA B APXUBHOM OT/ENE;

-TIpefCTABNEHAE  3asBATENEM  JIOKYMEHTOB, OGODMICHHBIX HE B
COOTBETCTBHH C YCTAaHOBIEHHBIM TOpAAKOM (HalMdie HCIPABICHHH, CEPhE3HBX
NOBpEeXIEHHH, He IOSBOIIONIMX OFHO3HAYHO HCTONKOBATE HX COICpIHaHHe,
OTCYTCTBHE OGDATHOTO aapeca, OTCYICTBHE IOMIHACH, NeYaTH Ap.)-

Henomydense Wix HECBOEBPEMEHHOE TIOMySeHIe JOKYMEHTOB, 3alPOIICHHEIX
B COOTBEICTBHE ¢ HOAMyHKTamm 2.6.1, 2.6.2 pasmena 2  AJMHHHMCTPaTHBHOTO
periiaMeHTa, He MOKET ABIATECS OCHOBaHWEM JUIi OTKasa B BEUIAHE ApXWBHOH
CTIpaBKH, 8PXHBHOH KOITHH, apXMBHON BEITHCKH.

He TIozexKar pacCMOTPEHHIO 3aIIPOCK! H HHTepHEeT-00pallleHrs He CO/[epiarmmie
(aMiHK, TIOYTOBOIO ajpeca W/YTH SNEKTPOHHOTO ajpeca 3afBHTEI, eCIH TEKCT
[MCEMEHHOTO 3ampoca He TNOAmaeTcs OpodTeHHio. Taike He NPHHMMAIOTCH K
PACcCMOTPEHHIO 3aIIPOCK], COJEPIKAIHe HEHOPMATHBHYIO JEKCHKY ¥ OCKOPOHTENEHEIE
BBICKA3bIBAHMA.

B ciydae, ecii TeKCT NMCEMEHHOTO OOpameHHs He MOALAETCA MPOTICHHIO,
oTBeT Ha ofpalTenue He JAeTCs ¥ OHO He NOJUIEKHUT HANPaBIISHIIO Ha PACCMOTPeHHe
B OpraH MECTHOTO CAMOYIIPABIEHHS M JODKHOCTHOMY IHITy B COOTBETCTBHH-C HX
KOMIIETeHIIAeH, 0 4eM B TeYeHMM CeMH JIHedl CO [HI PerHCTpamyH OGpalleHHs
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coobmaercs TPaX(IaHWHY, HANpPaBHBLIEMY obpamenre, ecimu ero tdavig u
TOYTOBKIH anpec MONATCS IPOYTEHHIO.

Ilpy Ham@duH ocHOBaHWI T OTKasa B NIPEAOCTaBICHHH MyHUIIHTIANIEHON
YCOYTH 3adBHTEIF0 B YCTAHOBIEHHBIH CPOK BBIDAETCS NHCBEMEHHEIR OTKa3 cC
YKasaHHeM IPHIHH 0TKa3a.

OcHopaBWs s mpEOCTAHOBNEHMS  OKasammMs MYHHITRIATEHOR  yeIyru
OTCYTCIBYIOT.

2.10. Tlepegens yenyr, KOTOPEIE SRIAOTCS HEOOXOMMMEIMY ¥ 0633 e s HEmMI
AU TIPETIOCTABNEHHS MYHUITMITANEHOR YC/IyIH, B TOM THcie CBeJIeHHsl 0 JOKyMEeHTe
(moxymenTax), BhIZaBaeMOM (BrImaBaemeLx) OPraHM3allFAME, YJacTBYIOIUHMH B
TPENIOCTABNEHHH MyHHIMTIATBHOI Y 3

Tlepegens yemyr, xoTopsie sEIMOTCS HeoBXOMMMEIME ¥ 0653aTeNEHEME 1T
TPSROCTABNEHAY MYyHHIMIANLHOR YCIYTH, B TOM wHCie CBEIEHHS O JOKyMeHTe
(moKyMeHTax), BEIaBaEeMOM (BBIIaBaEMEIX) OPTaHH3ALMAMH, YYaCTEYIOIIEMH B
TPENOCTAaBNEHAN My UITHIATBHON YCIIyTH:

- HOTapHANBHEIE YCITYTH

2.11.TTopsnok, pasMep W OCHOBAHH: BSMMaeMOH ILIATEl C 3afBHTENA TIPH
TIPENOCTABNEHHH MYHUITHIIANEHOH YeIyTH.

MyHumumansuas yeryra npenocranmsercs Gecrurarro.

2.12. MaKCHMANBHEIR CPOK OXHAAHHL B OYCpelH NpH Iofgade 3ampoca o
UPENOCTABNIEHYH  MYyHANMIANLHOH  youIyrm, YCIOYTH,  TIpemocTaBiseMoi
OpraHmsanyel, y9acTByIOMmel -B-IPeN0CTaBIeHHE MYHHIHIIAIEHO YCIYTH, B TpH
HOIyqEHHH pesyIETaTa PE/JOCTARMCHHS TAKHX YCIIyT.

MakcHMaTEREIR CPOK  OXKHZamws B O9€peNH NpH Nomade 3agBICHAS O
[[PEMOCTABNCHMH MYHWOMNANEHOH yoIyTH u TIpH  NONYYEeHWH pe3ylbTaTa
TpEOCTABICHHA MYHUIHIANEHOR YCIyTH cocTaBger 30 MHMHYT.

2.13.Cpox u mopsiZoK permcTpamym 3aIlpoca 3asBHTENA O IIPeOCTARICHHH
MYHHIOMTATEHOR YCIYTH B yCIIyTH, IPEAOCTABIAEMOR OpraHm3amrei, y9acTByIomeH
B NPEAOCTaBICHHE MyHUITANIANEHOR YCIYIH, B TOM qHCTE B INEKTPOHHOH (opMe.
Tlpxr mocTyruienuy 3aqBenus ¢ nakerom JOKYMEHTOB IIyTEM II0YTOBOH CBS3H IGO0 B
XOle IMYHOTO TPHeMa 3asBHUTENd DEeTHCTDALWS 3ASBICHHS O TIpeZ0CTaBIeHHH
MYHHUHTATBHOMR YCIYTH OCYINECTRIAETCS B AEHE npHeMa (IIOCTYTINEH ) 3asIBIICHIS.

2.14.Tpe6oparms  x TOMEIEHHSM, B  KOTOPBIX  IIPENOCTABISIOTCS
MyHHIHTIANEHAA YCIIyTa, YCIYTa, IIpeloCTABISeMas OpraHH3allie#, y9acTByromeii B
IPEMOCTABNEHIE MYHHIMIATGHON YCoyrd, X MECTY OXHIAaHHS M IIpHEMa
3adBATENCH, pasMemeRm0 u oopmrermro BHU3YaJIbHOH, TeKCTOBOH u
MYNLTHMEHHHON HEOpPMALIK 0 opsLKe TIPEZIOCTABNIEHHS TAKHX YCIIYT.

TpeGorarms k MecTaM MpenocTaBenms MYHHIMIIATEHOH YCIyTH:

1) npuem 3agBuTeNeit Kg TIPENOCTABNICHHA MYHULIMIIANBHOR YCIYTH NOJDKeH
OCYIIECTBIATECS TOMBKO B OMemeHksx M®L] mm ApxuBHOTO OTHENA;

2) HOMEIEHHS, B KOTOPBIX TIPENIOCTABIACTCH MyHHMIMIANBHAY  yCIIyTa,
AOJDKHEL COOTBETCTBOBATE CAHHTADHO-THIHEHHISCKAM OpaBHiIaM M HODMATHBAM,
TlpaBuiaM TOXapHOH Ge30macHOCTH, Ge30macHOCTH TPyAa u obecnednBaTs
KOMQOpPTHOE NpebhBaHHe [T 3asBHTENCH W ONTHMAJIHEIE YCIIOBHA paboTEl mis
cnemmamueTos.  Ilomemerns  ofopymyroTcs  cmcTemamm KOHAHITHOHUPOBAHHUS
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(oxnaxneHns H HATPEBAHHA) ¥ BEHTIUIAPOBAHKS BO3TYXa, CPEACTBAMI OTIOBCINEHHS O
BOSHHKHOBEHHH YPE3BBIYaiiHOMN CHTYaIHH;

3) MecTa OXHUAAHNS TIPENOCTARICHHS MyHHIMIATEHOH YCIYTH 060pYLyIoTCs
CTYNbsME (CKaMmeiiKamu); MeCTa JIN 3alONHEHHs HeoOXOMMMEIX IS MOTydeHHT
MYHHIHTIANGHON ~ YCNYTH — NOKYMGHTOB  OBOpYHYIOTCH  CTYNBSIMH,  CTONAMH,
obecreanBaroTes mucdel Gymarol, pyaxamu, GankaMu JOKYMEHTOB;

4) B IOMEIEHHMAX, B KOTOPEIX IPEAOCTABIIAETCS MyHHIMIANEHAS YCIyTa, Ha
BHIHOM, NOCTYIIHOM MECTe DasMellaroTcs HH()OPMAUMOHHLIE CTEHIEI, KOTOphIE
COMEpPKaT CIIEMYIONIYI0 HHPOPMAIHIO:

-peskuM paboThl, IOUTOBEIE alpeca, Teixedonsl MOL] 1 APXWBHOTO OTHENa;

-afipec OQUIHANLHOrO caiTa aMHHHCTPAIIME MYHHITHIATHFHOTO oGpasosam»m
CrapoMuHCKHi paioH B cetn MIHTepHET, afipeca s1eKTPOHHOH TOUTEL

-[OPSOK IONYYEHHS KOHCYNBTALMH O INPENOCTABIEHHH MYHHIUIIATEHON
YCIYTH;

-IIOPOK M CPOKH IPEN0CTABICHHS MyEHIUIIANEHON YCIIYTH;

-06pasIIe! 3asBISHHH 0 IPeIOCTABICHAH MyHHUITHIIAEHOMN YCITyTH;

-nepedYeHb JOKYMEHTOB, HeoOXOIUMEIX A IpeIOCTaBIeHASL
MYHHITANIATBHON YCIYTH;

-OCHOBaHHS JUIA OTKasa B IPHEME JOKYMEHTOB O IpPeNOCTaBICHHAH
MYHHIMIAIEHOH YCIIyTH;

-NOPAZOK O0XaNOBAHKS pElIeHHH H NelicTBuil (Ge3neifCTBAA) MOIDKHOCTHBIX
I, OTBETCTBEHHEIX 3& HPEJOCTABICHHE MyHUIIHIATEHON YCIyTH;

- HACTOSIIHH aIMYHHCTPAaTHBHEIH PETNIaMEHT;

-HHYIO HHOOPMAIMIO, HEOOXOZHMYH MU MONTYYeHH:  MYyHHIHNATHHOM
YCIYTH.

Amanormynas uHGOpPMAaIHA pasMeliaeTcs Ha OQWOWATEHOM calite
a[MUHECTPAl[MH MYHHIUNATHOr0 o6pazoBanms CTapOMHEHCKHE palioH B CeTH
Hnrepner.

2.15. TloxasarelH NOCTYIHOCTH M Ka9eCTBAa MYHMIIMIIANBHOM YCIyTH, B TOM
9HCNEe KONHYECTBO B3AMMONEHCTBHH 3asBHTENd C IOMKHOCTHEIMH JIMIAME IIpH
NPENOCTABNIEHAH MYHHLHIATEHOH YCIYTH H HX MPOJOIKHTENFHEOCTE, BO3MOKHOCTE
TONY4YCHHs  MYHULMOANBHOH YCAYTH B  MHOTO(QYHKIHOHANBEHOM  LEHTpe
OpPEIOCTABNICHAS TOCYAApCTBEHHBIX W MYHHLUHMIAIBHEIX YCIYT, BO3MOXKHOCTE
HoydeHyus HEGOPMAIHH O XOIe NPefOCTABICHH] MyHHLMNAILHOH yCIyTH, B TOM
GHCTIE C HCTIOTB30BAHAEM HH(OPMAITHOHHO-KOMMYHHKALMOHHEIX TEXHOIOTHH.

IloxazaTensamMu 1OCTYITHOCTH B Ka9eCTBA MyHHIMITANBHOM YCIyTH SABIAIOTCA:

-KOJIHY€CTBO B3aMMOZEHCTBHE 3afBHTENd C JOJDKHOCTHBIME JIMLAME IIDY
TIpefoCTaBIeHHH MYHHIUNATEHOH YCIYTH H HX IPOJ0IKHTENEHOCTE;

-BO3MOXXHOCTE ITOMYYeHNs MyHHIHIAIBHOH yeryru B MOLT;

-BO3MOJKHOCTb IOJy<deHHS 3asgBHTeNeM HHPOPMALIMH O XOJIe PEeOCTABIEHHS
MYHHIMIaNEHOH YCIYTH,

-CPOKH IIPeNOCTaBNeHHA MyHHIHIIAEHOH yCIyTH;

-YCTIOBHS OXHIAHHUS IPHEMA;

-AOCTYIHOCTD II0 BPEMEHH M MECTy IIpHeMa 3aIBHTENeH;

-LOPsN0K HHGOPMHPOBAHHS O MyHHITMIIATLHOHR yCIIyTe;
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-MCYepIIBIBaomasd HHQOPMAIHL 0 MyHUIUIATEHON YCIyTe;

-000CHOBaHHOCTE OTKA30E B IIpe/IOCTaBIEHHH MyHHIMITATBHOMN YCIyTH;

-BEIIONHEeHHe TpeOOBaHWH, YCTAHOBIGHHEIX 3aKOHOIATENECTBOM, B TOM
9HCIIEe OTCYTCTBHE H30BITOYHBIX aIMHHUCTPATHEHEIX ASHCTEHI;

~COOTBEICTBHE  JOJDKHOCTHRIX ~ HHCTPYKIHE  JOMDKHOCTHRIX  JIHII,
OTBETCTBEHHEIX 32 IpPElOCTaBNeHNE MYHHUIUNANEHOR YCIIyIH, AJMUHHCTPATHBHOMY
periaMesTy B YacTH ONHCaHWd B HAX AJMMHHMCTPATHBHBIX  JEHCTBHH,
npotheccHOHANBHEIX 3HaHHH W HABLIKOB;

-yCTAHOBJIGHHE TIePCOHANLEHOM OTBETCTBEHHOCTH [OJDKHOCTHBIX JIHI[ 3a
cobmonerne TpeGoBaHMH AIMIHHCTPATHEHOIO PErfiaMeHTa IO KaXIOMY NeHCTBHIO
MM aMMUHMCTPaTHBHOH MPOLEAYPE NPH IIPENOCTABIEHHH MyHHIHIANEHOR YCITyTH.,

2.16. Hmele TtpeboBaHMS, B TOM UHCIe YYHTHIBAIOIIHME OCOOEHHOCTH
NIPENOCTABNEHHS MYHHIMIANBHEIX YCIYT B MHOTOMYHKIHOHANBHEIX LEHTPAX
IpeflOCTABTEHHS TOCYAApCTBEHHEIX ¥ MYHHUHMIANIGHBIX YCIYT M ocobeHHOCTH
TIpefIOCTaBIeHNS MyHHITHIATBHEIX YCIYT B 3IeKTPOHHOH dopme.

Wnple TpeboBaHHA, B TOM UHCIE YYMTHIBAIOMIHE OCODEHHOCTH
TIpeAOCTABICHHA MyHHIHNAILHOH yeiyTH B M®Il 1 ocobeHHOCTH NpenocTaBneHHs
MYHHIEIAIBHOH YCIYTH B 3IeKTPOHHOH (opMme:

- TIpHeM 3adBJIEHHH H NpHIaraeMelx K HAM IOKyMEHTOB O IIPeloCTaBIeHHH
MYHHIMIANEHOH YOIy H BELIa9a JOKYMEHTOR OCymIecTBImtoTca B M®I] mo ampecy:
cr. Crapomuuckas, yi. Kommynapos, 86; B ApxuBHOM oThene IO afpecy: CT.
~“CrapoMunckas, yi. Konsnosckas, 24. . S e

- corpyzHuKamMy MOII, a Takxke APXHBHOIO OTAENA JOTKHO OCYIIECTBISTECS
YCTHOE HHIMBHIOyanbHOe HHGOpMHpOBaHHe (NHYHOe HIH MO TenedoHy). Ilpu
oTBeTax Ha TeleOHHEE 3BOHKH H YCTHEIE OOpameHus COTPYAHMKHE B PaMKax cBoei
KOMIIETEHI[HH HOApoOHO ¥ B BeXJUMBOH (KoppexTHOH) ¢opme HHGOOPMAPYIOT
ofpaTHBIIMXCA II0 HHTEPECYIOIMM HX Bompocam. OTBeT Ha TeledOHHEIA 3BOHOK
JODKeH Ha9MHATECH ¢ MHQOpPMANMK O Ha3BaHWM YUPEXAeHHS, WMEHHW, OTJecTBe M
(aMHIMH COTpYIHHMKa, [PHHSABIIEro TenedOHHBIH 3BOHOK. Bpems TenedoHHOTO
pasroBopa - He 6onee 10 MHHYT, TMYHOrO YCTHOrO MHPOpMHpOBaHHuS - He Gomee 20
MHUHYT. IIpE OTCYTCTBHM BO3MOXHOCTH Y COTPYMHHKA, NPHMHABINErO TelehOHHBIH
3BOHOK, CAaMOCTOSITENEHO OTBETHTE Ha IIOCTABIECHHEIE BOTIPOCH], TeNe()OHHEIH 3BOHOK
IomxeH OBITH lepeafipecoBaH (IepeBefieR) APYTOMY COTPYIHUKY;

- MHIHBHIyaNnsHOe THCEMeHHoe HH(opMupoBanue (II0 3IeKTPOHHOH IIOYTE)
OCYIECTBIIAETCA HalpaBleHHeM 3IeKTPOHHOTO TIHChMA Ha afipec JIEeKTPOHHOR IOYTE
3agBUTEN U JOIIKHO COIEPXKaTh YeTKUH OTBET HA OCTABIEHHEIE BOIIPOCEL.

3. Cocras, m0C/IA0BATEIEHOCTE H CPOKH BBINOJIHEHHS
aIMHHHCTPATHBHLIX Npoueayp (melcrBuii), TpeGoBaHuA K NOPAAKY HX
BBEINOJIHEHHSI, B TOM YHCJle 0CO0eHHOCTH BBINOJHEHNH aiMAHHCTPAaTHBHBIX
npouenyp (feficTpmii) B anexTponHoii dopme

IIpenocTapnenne MyHMITMIANBHOR YCIYyTH BKIOYaeT B cebd ciefylompe
aIMUHHCTPATHBHEIE TIPOIIETYPEL:
ITpu nonaye 3aseneHEns B MOILI;
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-IIpHeM 3asBIeHHA 110 IPENOCTABISHHIO aPXHMBHOH CIIPaBKH, BEIIHCKH, KOITHH
ApXHMBHEIX JOKYMEHTOB H NIPUIaraeMbIX K HeMY JOKYMEHTOB, PEeTHCTPAIMS
3aBIICHHs], BEINA9a 3asiBHTEI0 PACTIMCKH B IIONYICHUH 3a7BIeHHS ¥ JOKYMEHTOE C
yKazaHueM WX HaHMEHOBAaHHs, KONHYECTBa, JATH NONydeH:S, DaMIITHE, HEHITHANOB,
JIOJDKHOCTH H IOJITHCH COTPYAHMKA, OCYIIECTBHBIIETO IPHEM 3asBIICHES,

- IPaBOBOH aHAJIH3 NPHIOKEHHEIX K 3a4BICHIIO JOKYMEHTOR Ha IPEIMeT HX
COOTBETCTBHS TpeOOBaHMAM NSHCTBYIOMEro 3aKOHOJATENECTEA; Nepeaada KyphepoM
TIaKeTa IOKyMeHToB W3 ML B ApxHBHEL! 0TI,

- IOATOTOBKa, O(QOpPMJICHHE ¥ TOJINCAHHE ApXHWBHOW CIIPaBKH, ApPXMBHOH
KOIIHH, ApXHBHOH BBIIMCKH mHOO MOTHBHPOBAHHOIO OTKa3a B BEIAY€ TAKOTO
IOKyMeHTa, JMM60O yBenoMiIeHHS 06 OTICYICTBHH 3aIpalIMBAaeMEIX CBEIEHHH, JIHOO
PEKOMEHAAlM# 110 JanbHeHImeMy MOHCKY Heobxomumol wuHGOpMamy, GO
YBENOMJICHHs O HalpaBleHHH 3ampoca II0 NPHHAIEXHOCTH B APYrod OpraH u
OpraHH3aITHIo;

-nepefiada KyphepoM IaKeTa JOKYMEeHTOB H3 ApXHBHOro otAena B MOIT;

-BEAYa 3aSBHTENIO ApXHBHOH CIPaBKH, ApXWBHOM KONEH, apXABHOHR
BEIMCKH IHOO IIHCBMEHHOIO OTKa3a B BhUJade TAKOro MOKyMeHTa, Jubo
YBeNOMIICHHA 00 OTCYTCTBHH 3alpalllMBAEMEIX CBEIECHWMI, THO0 pexoMEeHIANMH IO
JanbHeHIeMy TOHCKY HeoOxommmoH HEQOpMamuw, mu60 yBEJOMIEHHI O
HANpaBleHHH 3aIfpoca II0 HPHHAAJIEKHOCTH B JPYroH OpraH HIH OpraHH3alluio
(HampaBneHne 10 No4Te (INEKTPOHHOH HOITE)).

IIpm monave 3adeneHus B-APXHBHOM OTHENE:

-IpHeM 3asBJIeHIS O BEIjade apXWBHOH CIIPaBKH, apXMBHOM KOIHH, apXHBHOR
BBIITHCKH ¥ NIPANaraeMEIX K HeMy BOKyMEHTOB, PETHCTPALHS 3asBIICHES;

-IpaBOBOM aHATH3 NPHIOKEHHBIX K 3aJBICHMIO ZOKYMEHTOB Ha IPEIMeT HX
COOTBETCTRHA TpeGOBaHMAM AEHCTBYIOME0 3aKOHOIATENLCTRA;

-aHAIH3 TeMATHKH IIOCTYTIHBIIETO 3asIBICHS;

- OACK apXMBHEIX JIOKYMEHTOB, HeOOXOIMUMEIX /Il HCIIONHEHES apXHBHOR
CIIPaBKH, ApXHBHON KOTIMH, apXHBHOM BEITHUCKH;

-TIOITOTOBKA, O(QOPMIEHHE H IOIIIMCAHHE APXWBHOM CIpPaBKH, apPXMBHOU
KONHH, ApXHBHOH BBINHCKH NHM0O MOTHBHPOBAHHOTO OTKA3a B BEIN@Ye Takoro
JOKyMeHTa, 1HO0 yBemoMieHHMs 00 OTCYTCTBHW 3alpalllHBaeMBIX CBENCHUH, MO0
PEKOMEHIALEH II0 JalpHeHmeMy IOHCKy HeoOxomumol uHbopManmu, IHOO
YBE[IOMJIEHHS O HAIPAaBJIEHHM 3alpoca 10 NPHHAIEKHOCTH B APYroH OpraH MM
OpTaHH3aIIHIO;

-BHIJ]a4d 3afBHTENIO APXMBHOM CHOpaBKH, apXMBHOH KOMEH, apXHBHOH
BBIMHCKH Ji00 IHCBMEHHOTO OTKasa B BHade Takoro JOKyMeHTa, Jmbo
yBegomiIeHH: 00 OTCYTCTBHH 3alpallHBacMBIX CBEJEHHH, JHMO0 peKoMeHHAIWH IO
nmanpHeiiineMy moucKy HeoOxomuMoH wHHQopMarmu, sHGO YBEIOMIEHHS O
HanpaBleHWH 3alpoca II0 NPHHAINEKHOCTH B JAPYTofl OpraH WM OpraHW3alHio
(uanpaBneHHe 00 no9Te (INEKTPOHHOIM IOTTE)).

Biok-cxema npenocTaBneHHs MyHHIHNANEHOH YCIYTH ¥ KOHTPONBHEIA JTHCT
Xola  IpeflocTaBleHHA  aAMHHUCTpamdell  MyHUIMnankHOTO  0oOpasoBaHHWA
CrapoMHHCKHH palOH MYyHHIMIIANBHOH YCIYIH IO OpefCCTABIEHHIO aPXHMBHOM
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CIIPABKH, BBIACKH, KOMHMI apXWBHEIX JOKYMEHTOB IO MaTépHaiaM ApXHBHOTO
oTIena IMpHBEICHH B IPHIONEHHTX Ne 4 K AZIMHHHCTPATHBHOMY PErlaMeHTy.
Onpcanne aIMAHACTPATHBHLIX IPOLEIYD NPH NPeJOCTABJICHHA
MYHHIHOAJbLHOH yeayrd NpH nofaye 3asBieHHs B MPIL

3.1. Tlopsamox mpHeMa 3asABJIECHHAS 10 IPENOCTABICHIIO ADXUBHEIX CIPABOK,
BEINIMCOK, KONHH apXHBHBIX [NOKYMEGHTOB H IIPHIaraeMbIX K HEMy HOKYMeHTOB,
perucTpars 3adBIeHMA, BRada 3asBHTENIO PACIMCKM B MOIYYEHHH 3asBIEHHS H
JIOKyMEHTOB C YKa3aHWeM HX HAWMEHOBAaHMS, KONMYECTBA, NATHl TIONyd3eHHS,
(haMuTHy, HEUITHAIOB, JOMKHOCTH K NOANHCH coTpyaauka M®IT; mpaBoBoit aHamm3
MPHIOXEHHBIX K 3asBICHIIO JOKYMEHTOB Ha PeJIMeT HX COOTBETCTBHSI TpeGoBaHHIM
IefcTBYIOImero 3aKOHOJaTeNbCTBE, lepeiada KyphepoM IaKeTa JOKyMeHTOB B3 MOI]
B ApXHMBHEIH OTHEI:

3.1.1.. Tlpuem 3asBNeHHE O BE]a9e aPXHBHOH CIpPAaBKH, ApXMBHOH KOUWH,
APXHBHOH BHITHCKH OCYIIECTBISETcs COTpyAHMkaMi M®I] B ycTaHOBNEHHEE JHH

[pHeMa.
TloHemeMEHAK 8.00-17.00((nepepeis 12.30-13.30)

Bropaux _ 8.00-17.00 (mepepsis 12.30-13.30)

Cpema - 8.00-17.00 (nepepsis 12.30-13.30)

Yersepr 8.00-17.00 (mepepsis 12.30-13.30)

IlsTHENA o 8.00-17.00 (mepepsis 12.30-13.30) ]
Cy66ota 8.00-13.00 (6e3 mepephIBa)

Bocxpecenbe — BEIXOIHOH AEHB.

Tpu npueMe 3asMBIeHKs | IPUIaraeMblx K HeMy JOKYMEHTOB cOTpyAHHK M®IT:

-yCTAHABNHBAET JHIHOCTE 3adBUTEN, B TOM YHCIE IPOBEpSeT NOKYMEHT,
YAOCTOBEPSFOMME JHMIHOCTE, NPOBEPAET IMONHOMOYHS 3adBHTENA, B TOM HHCIE
MONHOMOYHA TIPeJICTABHTENS AeHCTBOBATE OT €I0 HMEHH;

-poBepsieT HANWYHe BceX HeOOXONMMEIX JOKYMEHTOB, HCXOIA H3
COOTBETCTBYIOMIEr0 MepedHs AOKYMEHTOB, HEOOXOINMMEIX M MpeloCTABICHHUA
MYHHIHTIANEHOR YCITyTH;

~IpOBEpsieT COOTBETCIBHE IPEACTABIECHHBIX NOKYMEHTOB YCTaHOBIEHHEIM
TpeOOBaHKSM, YHOCTOBEPSAACH B TOM, 4YTO: JAOKYMEHTEHL B YCTAHOBIEHHBIX
3aKOHOATENECTBOM CIydasxX HOTApHAlNbHO YHOCTOBEPEHHI, CKpEIUIeHBI IeJaTsIMH,
HMEIOT HAJUIeXKAmde IOANHCH CTOPOH WM OINpeleNeHHBIX 3aKOHOLATeThCTBOM
IOJDKHOCTHBIX JIML; TEKCTEI JOKYMEHTOB HAIHCAHE! pa3bopunBo; (aMumme, IMeHa H
oTyYecTBa (H3MYECKHMX JHI, aIpeca MX MEeCT JKHTENECTBA HAIHCAHEI MOJIHOCTBIO, B
oOpalieHuH IOPUIHIECKEX AL HMEI0TCA MX PeKBH3HTEL U IedaTh; B JOKYMEHTaxX HeT
MOMHCTOK, TPHIHCOK, 3aYePKHYTHIX CJIOB W HMHEIX HE OrOBOPEHHBIX B HHX
HCTpaBTeHul; JHOKYMEHTH He HCIIONHEHE! KapaHAAIOM; NOKYMEHTE He HMEIOT
CepBe3HEIX MOBPEXIeHIH, HANMIFAE KOTOPEIX HE TI03BOJIAET OHO3HATHO HCTONKOBATE
HX COJEpiXaHMe; CPOK JNeHCTBHA NOKYMEHTOB He HCTeK; MOKYMEHTHI COJlepiKar
HHQOPMAITHIO, HeOOXOIMMYIO MU [pPENOCTABIEHHMS MYHHLHOANBPHOH YCIyTH,
YKa3aHHOH B 3asBICHAH; IOKYMEHTEI IPEIICTABIEHE! B OIHOM 06BeMe;
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-CBepseT Npe/CTABNEHHEIE SK3eMILTSIPEl OPHUIHHATIOB M KOIHHA JOKYMEHTOB (B
TOM YHCIIe HOTapHANLHO YAOCTOBEPEHHHIE) APYT ¢ ApyroM. Eciu mpezcraBneHHbe
KOIHH JOKYMEHTOB HOTAPHANBHO HE 3aBEpPEHEl, CBEDHB KONHH JOKYMEHTOB C HX
TIOITHHHEIMHA 3K3EMIUIAPAMY, CTABHT COOTBETCTBYIOINYIO OTMETKY;

-TIpH OTCYTCTBHH OCHOBaHHH J7IA OTKAa3a B NpHeMe JIOKYMEHTOB COTDYIHHK
MOIT obopmiseT PaCIHCKy B HOMy4EHHHM 3ajBIEHAS B JOKYMEHTOB C yKa3aHWEM HX
HAMMEHOBAHHSA, KONMYECTBa, MATEl NONydYeHHd JOKYMEHTOB, CBoel dammmmy,
HMHHIMAIOB, TODKHOCTH M IOJIHKCH, OJHH 3K3eMIUIAD PACIHCKHA NTepeiaeT 3asBHTENIO.

3.1.2. 3asBuTenb, NpPEICTABHBOIAA  OOKYMEHTH i1  IIOJNYYeHHS
MYHHIIMIIATEHOHR YCIYTH, B 00s3aTeNbHOM TOpSIKe HHOOPMHPYETCS COTPYIHHKOM
M®IT o cpoke IpefOCTaBIEHHS MyHHITHIIAIBHOH YCIYTH H BO3MOXHOCTH OTKasa B
TipeIocTaBIeHHH MyHHITHITAIBHOK YCIyTH.

3.1.3. Ilepenaua moxymentor u3 M®I] B ApXHBHEIHA OTHEN OCYIIECTBIETCS
[0 COINIaCOBaHHOMY IpadMKy Ha OCHOBAHHH pEecTpa, KOTOPHIA COIEpXHT Hary H
Bpems nepenadH. IIpu nepenade nakeTa NOKyMEHTOB COTPYAHHK ApPXWBHOTO OTIENA,
OTBETCTBCHHBIH 3a IpedocTaBleHMe MyHHIMIIATHHON YCIyTH, HNPHHMMAIOMHE MX,
OpoBepseT B IIPHCYICIBHH Kyphepa COOTBEICIBHE H KONHYECTBO NOKYMEHTOB C
JAHHEIMH, YKa3aHHEIMH B PEecTpe, IIPOCTaBNAeT JaTy, BpeMs NONydeHns NOKyMEeHTOB
H HOJIINCE, IIOCIE 9Er0 BO3BPAIMIAET PEECTp Kyphepy.

3.1.4. Permerpamus 3agBneHWH N0 MpPENOCTABICHHEK) apPXMBHOH CIpaBKH,
BEITIMCKY, KOTHI apXWBHEIX JOKYMEHTOB, mocTymuBImx u3 M®II, ocymecTBisercs

COTPY/IHHMKOM ~~ADXHBHOTO OTHeNa, - OTBETCTBEHHEIM 32 JENONPOH3BOACTEO; ~B-==

CHeUHATEHOM JXypHAJe.

3.1.5. MakcuManBHEI X CPOK HCIONHGHHA YKa3aHHOH aIMHHHCTPaTHBHOH
ImpouUeRypsl — 1 JeHE.

3.1.6. Tlopsaok MOATOTOBKH W TIOJIIMCAHHS APXHBHOH CIpaBKH, apXWBHOH
KOTMH, ApXMBHOHM BBOTMCKY TG0 MOTHBHPOBAHHOTO OTKA3a B BEIA9E TAaKOTO
IOKyMeHTa, THOO yBeZoMIeHHsA 06 OTCYTCTBHMM 3aNlpallHBacMBIX CBeleHHH, THGO
PeKOMeHIALMA N0 JalbHeHmeMmy IOHCKYy HeoOxoxmmo# wmHGopMammu, w60
YBEJOMIICHHS O HallpaBJIeHWH 3alpoca IO MpUHAINEKHOCTH B IPYIOH OpraH HiH
OpraHH3aIHIo:

3.1.7. B ciyyae HamguEd BoeX  HEOOXOZWUMEIX  JIOKYMEHTOB,
OpefyCMOTPEHHBIX IyHKTOM 2.6 pasgena 2 AJMWHHCTPAaTHBHOIO perjiaMeHTa, H
COOTBETCTBHMA HX TpeOOBaHWAM JeHCIBYIOEro 3aKOHONATENBCTBA COTPYIHHK
ApXMBHOIO OTZeNa, OTBETCTBEHHEIM 3a IpeJOoCTaBleHHe MYHHIIMNAIBHOH YCIYTH,
OCYIIECTRIAET NOATOTOBKY APXWBHOM CIpPaBKH, apXUBHOH KONHM WM apXUBHOH
BBITHCKH.

IIpu oTcyTcTBHM He0OXONMMBIX HOKYMEHTOB, HPEAyCMOTPEHHEIX IYHKTOM
2.6 paszgena 2 ANMPHHCTPATHBHOIO DErjiaMeHTa, COTPYJHHK ApPXHMBHOIO OTZAENa,
OTBETCTBEHHEBIH 3a MpefocTaBieHHe MYHHUHIOATEHOH YCIYTH, OCYIIECTBIAET
TOJITOTOBKY IIPOEKTA MOTHBHPOBAHHOTC OTKa3a II0 BBIJaue apXHBHOH CHpaBKH,
BEIITHCKY, KONWMH apXWBHEIX IOKYMEHTOB M IepelaeT ero JMif IOAIHCaHHS
HagaNbHHKY APXHBHOTO OTHENA.



HaXO0XJEHH NaHHER AIOKYMEHTOR, NO/ToTaBmBaeTey: -
“PeKOMeRanus mo AanbHeHmeMmy nowmcky HeobXommoit HEQOpMammH 3
YCTHOH (opme Ha mramoM IipreMe B ApxuBrOM OTfele;

nponenypes — 28 KaleHAaPHEIX JTHeLf.
3.1.12. Topsmox Hepenays_xypsepom
oTnena 8 M@IT; g

YKasaHHEIMH B 3aABIEHHH, MPOCTAaRMsger AaTy TONyY9eHHs ®W Tommucp ma TpeThEM
SK3eMILApEe JOKyMeHTa, OCTarOImerocs Ha XpaHedun p ApxuBHOM OTAENS, a Taike
OpocTagsiger ,!Ia‘[’y B CIEenHanTbHOM )KypHaJIe.

3.1.15. MaxkcuManErELH CPOK HCHONHeHHs YKasaHHOIT AIMHAUCTPATHBREO]
Tponenyps — 1 gems.

BPXHBHOH BRIMMCKY MHOO MHCEMeHHOrO OTKa3a B BEIAaYe Takoro JOKyMeHTa, nubo
YBenOMIleHus 06 oTCyTCTREN SalpamMBacMEIX CBedeHui, mubo PeKOMeHzauy mo

YCTaHaBnmBaeT JIMYHOCTH 3asgBUTEN, Hataque COOTB CTCTBYFOLIHX

3SHAKOMHT 3asBHTEIS € IIepeyneM u ConepxKaHHeM BRELIABAGMEIX HAOKYMEHTOB;



—
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OpH IIPeICTABICHHH 3aiBHTENEM PACIHCKA BBIaeT 3alpallldBacMEIe
JIOKyMEHTBl HIH MOTHBHDOBAHHEIH OTKAa3 B IPEIOCTABICHAM MyHUIIWNATBHOH
YCIOYrH II0 BEIla4e apXHBHOM CIPaBKH, apXHBHOH KONMWM, apXWBHOH BEITMCKH IIO
MaTepHanaM apXMBHOIO OTAela aIMHHHCTpAaNMHM MYyHHIIHIATEHOIO 00pa3soBaHH
CrapoMHHCKHI pafioH B yCTAHOBIEHHEIE CPOKH;

B ClIydae YTEPH 3asSBHTelIeM PAcIHCKH pacledaThlBaeT HOBYH PACIMCKY, Ha
obpaTHOH CTOpOHE KOTOpOH 3afBHTENh JellaeT HANIHCh «OPETHHAI PaCcIHCKH
yTepsH», CTABHT JaTy H IIOIIIHCE;

YKa3plBaeT Ha PaCIHMCKe HOMEP H JaTy NOKYMEHTa, IIOATBEPIKAAIOIIEro
THOJHOMOYHS NpPEJCTaBUTeNs 3adBHTENA, €CH 3a IOJTydeHHEM I'OTOBOIO AOKYMEHTa
obpamniaercs IpeAcTaBATeNb 3aBHTEILA;

H3rOTABIIHBAET KOIMIO JOKYMEHTa, IIOATBEPMIAIOMETND IOMTHOMOYHS
TpefcTaBHTENs 3adBHTeNs, €CM HOocHelHHY He yKasaH B pacImEcKe B KadecTBe
TaKOBOI'0, H CKPEIUIAET KOMHIO YKa3aHHOI0 JOKYMEHTa C PAaCcIIUCKOH.

3.1.18. 3as1BHTENb NOATBEPXXAAET IOTyIeHHE JOKYMEHTOB JIHIHOH IIOIIIACEI0
¢ pacmE$POBKOH B COOTBETICTBYIONIEH rpade paciuckH, koTopas xpaEuTes B ML

Crnenuamacr MO®I] BHochuT B 0Oasy mHQopMmammo o ¢axTHueckod nare
BHIA4YH 3aIpalIHBaeMblX JOKYMEHTOB MIH MOTHBHPOBAHHOTO OTKa3a 3asBHTENIIO.

MaxcuManpHEIE CPOK BBIIONHEHHs  HAaHHOTO [EHCTBEA  COCTaBIIeT
2 pabodmx mEA.

3.1.19. B cmyvae NOCTYIUIEHMS 3asBICHHUA O BHIaue apXHBHOR CIpaBKH,
apX®WBHOH KOIWH, apXWBHOH BemmcKE B MOII mocpeficTBOM IOITOBOH CBS3H MM
3JIEKTPOHHOM IIOYTH APXHBHAS CIpPAaBKa, APXMBHAS KOIWS, ApXHEBHAS BBITHCKA C
COOTBETCTBYIOLEH Iegarhio Ju00 MHCEMEHHEIM OTKAa3 B BEIaYe TaKOro NOKYMeHTa
HANpPaBISHOTCH cOTpyAHuKamy MO®I] 3agBuTemo o noure (3MeKTpOEHOH MoUTe).

3.1.20. Pe3ynsTaToM aIMHHHCTDATHBHOH IpoHenyphl SBISETCA INONyUSHHE
3asgBUTENEM  JOKYMEHTOB,  SBILTIOIIUXCS  Pe3yJbTarOM  OpeloCTABJISHHSA
MYHHIMIIQIBHOH YCIyTH.

OnncanHe aJMHHHCTPAaTHBHBIX Mpoueayp NpH npeaocTraBjleHHH
MYH AU HnaNbHOH YCIyrda npH nojxavie 3asiBJIeHHd B Apmm:.lii OTAeN

3.2. TopsAmok mpHeMa 3asBIEHHA IO IPENOCTABICHHIO apXHBHEIX CIIPABOK,
BLIIMCOK, KOMMM apXMBHEIX NOKYMEHTOB H HpUIaraeMeIX K HeMy TOKYMEHTOR,
PerHcTpanys 3adBICHES; IPaBOBOH aHAM3 MPHIOKEHHBIX K 3aABISHHIO NOKYMEHTOR
HA TIpeOMeT HMX COOTBEICTBHS TpeOOBAaHHAM JeHCTBYIOIIEro 3aKOHOHATEILCTBA
COTPYIHHKOM ADXHBHOTO OTIIeNa:

3.2.1. Ilpuem 3asBnNeHUH O BBJAYe ApXUBHOM CIIPABKH, apXMBHOH KOIIMH,
apxXUBHOH BBIMMCKHM OCYINECTBIAETCA COTPYAHHMKAMH ApXHBHOIO OTHENa B
YCTAaHOBIICHHBIE THH NIPHEMA.

BTopHHK 8.00-16.00 (nepepsis 12.00-13.00)
Cpena 8.00-16.00 (mepepsis 12.00-13.00)
YerBepr 8.00-16.00 (mepeprrs 12.00-13.00)

TlonenensHUK, MATHALEA — HEIIPHEMHbIE JHH.
Cy660Ta, BOCKpeceHbe — BRIXOAHEIE JIHH.
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llpn mpreme 3afBJieHHA U TPUJNATAeMEX K HEMY JOKYMEHTOB COTPYZHHK
ApxuBHOro oTHENA: '

-YCTaHABAMBAET JIMYHOCTE 3aABUTENS, B TOM 9HCIE TPOBEpAET NOKYMEHT,
YAOCTOBEPSIONIMA JIAYHOCTH, HPOBEPSET ITOTHOMOYHA 3agBHTENM, B TOM HHCIE
TIOJIHOMOTHS IPE/ICTABHTEN JeHCTBOBATE OT €10 HMEHH;

-IPOBEPAeT HalNWIHEe BCEX HEOOXONMMEIX JOKyMEHTOB, HCXOIS H3
COOTBETCTBYIOMIETO IEPEdHs [OKYMEHTOB, HEOOXONMMBIX i TPeXOCTABIEHHA
MYHHITHIIATEHOH YCITYTH; )

-IPOBEPAET COOTBETCTBHE IPENCTABIEHHEIX JIOKYMEHTOB YCTAHOBIEHHEIM
TpeGOoBaHHAM,  YAOCTOBEPSICH,  9UTO:  NOKYMEHTEHI B YCTAHOB/EHHBIX
38KOHOJATENECTBOM CIy9asdX HOTAPHANBHO Y/OCTOBEDEHEI, CKPEIIeHE HEeuaTsMH,
HMEIOT HAUICKAIHEe [OAMACH CTOPOH MM ONpeljelleHHBIX 3aKOHONATENbCTEOM
AOIKHOCTHBIX JIHII; TEKCTEL JOKYMEHTOB HATHCAHBI Pa3fopYrBo; haMHIHH, HMeHa 1
OT4eCTEa (PH3AYECKHX JIHL, A7peca HX MECT JKHTeNbCTBA HANHACAHB] IIOIHOCTEIO, B
ofpalleRuy IOPHIIIECKHX JIA HMEIOTCA HX PEKBHIHTH M [IEUATE; B JOKYMEHTAX HeT
TOIIHMCTOK, NPHIHCOK, 3a4€PKHYTBIX CNOB M HHBIX HE OFOBODEHHEIX B HHX
HCTIPAaBNEHMH; [OKYMEHTEI He HCIONHEHB! KApAHNAIIOM; NOKYMEHTH HE HMMEIOT
CEPBE3HBIX MOBPEXIEHHH, HATTHIHNE KOTOPHIX He [03BOJIET OJHO3HATHO HCTOIKOBATE
HX COIEpXaHHe; CPOK MeHCTBHSA JOKYMEHTOB HE HCTEK; JHOKYMEHTEI COTEpXKAT
MH(OPMANKIO, ‘HeOGXOIMMYO /I IpefOCTABNCHMS MyHHIMOANBHOH YCIYTH,
YKa3aHHOH B 3asBIEHUH; TOKYMEHTE! IIPEICTABIIEHE B HOIHOM 0G5eME;

~CBEpACT MPE/ICTABIICHHbIE SK3EMIULPE! OPHTHHANIOB H KOIIMA JOKYMEHTOR (B
TOM YHCIE HOTAPHANBHO YIOCTOBEPEHHBIE) APYT C APYroM. Eciy MpeacTaBleHHEIE
KOIMM NOKYMEHTOB HOTAPHANBHO He 3aBEPEHEI, CBEPHB KOIMH JOKYMEHTOB C HX
ITO/UTMHHEBIME 3K3eMIULIPAMH, CTABHT COOTBETCTBYOMLYIO OTMETKY.

B cmysae mosropmoro ofpamieHHs IpakIaHHHA OCYIIECTBISET nonbopKy
BCEX MMEIONIHXCA MaTePHATIOB, KaCaAIONIHXCA JAHHOTO 3asBUTENs.

B ciyuae, ecnn  ApXWBHBIA OTZel Ha pPacroNaraeT 3aNpAIIHBAEMEIME
ApXMBHBIMH JOKYMEHTAMH HIH B OOpalleHHH IpaXJaHHHA CONEPIKATCA BOIPOCEHI,
PelIeHHe KOTOPEIX HE BXOAHT B KOMIETEHIMIO ADXHBHOIO OT/eNa, TPaXIaHHHY
HaeTca pasbACHEeHHe, Ky/a B B KaKoM TTOpAIKe eMy clienyeT 06paTHTECH.

Bmecte ¢ MOTMBEpOBaHHEIM OTBeTOM 06 OTKase B BhIgade apXHBHOH
CUpaBKY, apXWBHON BBITMCKH WM apXHBHOH KOTHH 3asBHTEINO BO3BPAMANTCS BCe
NPEICTABNEHHEIE JOKYMEHTEL.

MaKkcEManbHEH CPOK BEIIONHEHHs aAMHHUCTPATHBHOTO JeHCTBUA He
JOMKeH npeBsImaTs 30 (TpHANaTs) MHHYT Ha OHOTO FPaXIaHHHA.

Koutpons 3a mopsamkoM H CpoKOM HCHONHEHWA —aJMHHHCTDATHBHOIO
AeHCTBHA OCYIIECTBISET HAYATGHMK ApPXHBHOIO OTHENA TOCPEACTBOM JIMUHEIX
TIPOBEPOK.

3.2.2. PerucTpamusa NOCTYNHBIINX 3asBNEHHH YCIYTH IO IIpeJOCTaBIeHHI0
APXHBHEIX CIIPABOK, BLIIMCOK, KOMHH apXMBHEIX JOKYMEHTOB
Iloctymuermie B ApXMBHEIE OTHeI  IHCEMEHHEIE 3anpocsl  3asBHTeNei
PETHCTPHPYIOTCS B ISHb IOCTYIUICHHS B YCTAHOBIEHHOM MOPSIKE.
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Perncrpamys sampoca cHHTaeTCs OPHAMYECKEM (AKTOM, SBIIOMAMCS
OCHOBAHHEM JIIsl Hadaula NeHCTBYH 110 TpefocTaBIe 0 MyHUITAIAEHOH YCITyTH,
IIpx noctymnenuy ueTepHEeT-00pameHys (3aIpoca), OH PacTieYaTEIBACTCS | B
RanpHelimeM pabora ¢ HMM BEJIETCA B YCTAHOBIIEHHOM nopsiike. Onerka obpaneHus
M IPHHATHE €r0 K PacCMOTPEHHMIO, JHOO OTKAa3 OCYMIECTBIAETCS YHIOIHOMOYEHHBIM
CIIELHANHCTOM APXHEHOTO OTeNa, NPHHEMAOIIETO HHTEPHET-00pamerye.

PesynpratoM aJIMHHHCTDATHBHOTO [EHCTBHA SBIAETCS TpPOCTAaBIeHHe Ha
3alIPOCE PETHCTPALMOHHOTO HOMEpPA U JATE! PErHCTPAIIFH.

323. Apamms TemaTHKH TOCTYNMBIIHX 3asBNEHHH O BEIAATe AapXHBHOIM
CIIPaBKH, ADXUBHOH KOIIMH, apXHBHOM BEITHCKE

HomkHoCcTHEIE JMIIa APXMBHOIO OTZeNa, OTBEICTBEHHBIE 33 WCIOTHEHHE
3alpOCOB, OCYIISCTBIIOT aHAlM3 TeMATHKH IOCTYIHBIIHX 3alpOCOB C YUETOM
COGCTBEHHBIX TPOGECCHOHANBELIX HABBIKOB H HMEIOMErocs MH(OPMAIHOHHOTO
Mareprana. [Ipy 5ToM OnpegenseTcs:

CTeneHs IOMHOTE HE(GOPMAITHY, collepkameiica B 3anpoce B HeoBXOaUMOit st
€ro HCITOTHEHHS;

MECTO HAXOKIEHHMA ApXHBHEIX JOKYMEHTOB, HeOOXOMHMBIX I HCIONHEHHS
3ampoca;

MEeCTO HaXOK/IEHUS, 8pec KOHKPETHOH OpraHm3aliy, KyJa ClelyeT HATPABHTE
HenpoGHIBHELH 3apoc 110 NPHHAIIEXHOCTH Ha HCIIOMHEHHE.,

Ilo wTOraM aHamM3a TEMAaTHKH NOCTYIHBINMX 3asBICHHH, B TeYSHHH IIATH JHeH
CO IHA PerHCTpaluH ApPXWMBHBIA OTHeN HAaNpasIieT HeNpodIbHEE 3a0poch o
CBOMM O(HIMATHHEIM IIHCEMOM IO TPHHA/IEKHOCTH B}

TOCYApCTBEHHBIE FTH MYHHLHIIAIEHEIE APXHBEL;

IpyrHe OpraHel H OpraHu3allMd NpH HAIMYHH Y HHAX [OKYMEHTOB,
HeoOX0MMMBIX I HCTIONHEHHs! 3a0pOCOB.

Coobmerns, B TOM 4HCIe AHOHWMHEIS, O COBEPIISHHEIX HITH TOTOBSIIHXCS
OpEeCTYIUICHHAX,  JOKNANBIBAIOTCA  DYKOBOICTBY W I[IepechUIaroTes B
COOTBETCTBYIONTHE MPABOOXPAHHUTENBHEIE OPTaHEL

ApxXvBHBI OTAeN IHCEMEHHO YBEAOMISET TPakK[aH O HANpaBIEHHH MX
3aMPOCOB HA HCIONHEHHE B COOTBETCTBYIONIHE OPTaHH3aIlHH.

Ilpy mocTymneHHH HHTepHeT-oOpamieHusi (3asBEHHSA) IIONB30BATENd C
yKasaHueM ajipeca 37EKTPOHHOH I0YTH H/HIH MOYTOROTO afpeca, eMy HalpaBIIseTcs
yBEOOMJIEHHE © TipWeMme ofpameHns (3asBICHHS) X PACCMOTPEHHIO HIH
MOTHBHPOBAHHEIH OTKa3 B DACCMOTPEHHH.

ApXUBHEIE CIPABKH, aDXMBHEIE BEHITHCKA H APXHBHEIE KONHMH HAMPABILTIOTCS
3aABUTENAM OPTaHH3aHAMH, HEITOCPECTBEHHO HCIOJIHAIOMEMY 3aIIPOC.

3.2.4. TloHCK apXVBHBIX JOKYMEHTOB, HEOGXOMMMEBIX /Ul BEIIAYM ApXHBHOM
CIPABKH, aPXMBHOH KOIIHMH, apXHBHOM BEITACKE
INocTymuBmee 3asBNEEHe, B HOPSAKE OYEPEAHOCTH HMCIONHACTCA CHENHMANHCTAME
ApxusHOro 0OTAEIA.

JOImKXHOCTHEIE MHIla APXHBHOTO OT/ENa IPH NOMOIIM HMEIOIIErocs HAygHO-
CHPABOYHOIO ammapara (omucH fen), Ga3 gaHHBIX «ApxuBHEND QoHI», «Ilomck»
OIPEIEISIOT apXHBHEIE IHM(PE TOKYMEHTOB, HeOOXOMMMEIX AJIL BEIZIAYH apXHBHOH
CIPABKH, aDXHBHOH KOIHH, 8DXHBHOH BBITIHCKH.



3aTeM B COOTBEICTBHHU C APXHMBHEIMH MIA(GPAMH H3EIMAIOT B3 APXHBOXPAHHIMIL
Heo0XOMMMBIE I MCHONHGHHS 3alpOCOB Zena H IPHCTYHAOT K TICHCKY
HeOOXOMMMEIX CBeNEHHH MIA YCIYTH N0 NpeJOCTABNEHMIO APXHBHEIX CIpPABOK,
BBIIHCOK, KOIMH aDXMBHBIX JOKYMEHTOB. IT0 OKOHYAHWH HCIIONHEHHS 3aTipoca Bee
HOJIy9eHHEIE fefla BO3BPAIIAIOT B apXHBOXPAHHITHIIE.

PesynsraToM  angMHEEMCTPaTHBHOrO — HeHCTBHA = SBNSETCA  ONyHeHHe
Heo6XOMMMEIX JOKYMEHTOB H3 APXHBOXPAHFIHIII,. '

3.2.5. IloAroToBKa, 0QOpMIIeHHe ¥ NOIIHCAHHE aPXWBHOM CTIPABKH, BEIIECKH,
KOIMH apXWBHEIX NOKYMEHTOB G0 MOTHBHDOBAaHHOTO OTKA3a B BEIZAd4e TAKOTO
JoKymeHTa, 60 yBenOMIeHHA 00 OTCYTCTBHH 3alpAlIMBAEMBIX CBEIEHHH, JHGO
peKOMeHJalHi 1[0 JankHeHmeMy MOMCKY HeoOxomuMoli wuH(opMaryy, mbo
YBEZOMIICHHS O HAIpPABIEHWH 3ampoca IO NPHHAMIEKHOCTH B APYTOH Opral H
OpraHH3aIHIo

ApxwBHas CIpaBKa, apX4BHad BEIIACKA, ADXHBHAs KOMMsS OQOPMILIOTCH C
oGo3HaYenneM Ha3BaHWs HH(OPMAIMOHHOIO NOKYMEHT2 «ApPXHMBHAZ CIpaBKay,
«ApXHBHAS BHITHCKY, KAPXHBHAS KOIHD).

TexcT B apXHBHOH CHpaBKe NAeTCA B XPOHONOTMYECKOH MOCHENOBaTeEHOCTH
CcOBBITHIE ¢ yKa3aHHeM BHZIOB aDXHBHEIX JOKYMEHTOB H HX HaT. B apxuBHO#H CIIpaBKe
JOIlyCKAEeTCA IMTHPOBAHHE apXUBHEIX JOKYMEHTOB.

HeCoBuanenne OTAENBHBIX JAHHEIX ApXWBHEIX JOKYMEHTOB CO CBEICHHAMH,
H3MIOKCHHEIME B 3alpOCe, He SBIAETCA IPENATCTBHEM Ui BKIIOYCHHSI HX B

“#PXWBHYIO CHOpPaBKy IPH YCIOBHH, €CJTH COBIA/EHHEe BCEX OCTANLHBIX CBEACHHN He
BBI3RIBAET COMHEHHH B TOXIECTBEHHOCTH JIHIA WK (aKTOB, O KOTOPEIX TOBOPHTCS B
ApXMBHEIX JOKyMEHTaX. B apxweHOH cHpaBke 9TH JaHHBE BOCHPOM3BOJAATCH Tak,
KaK OHH H3JI0XKEHBI B APXMBHEIX JOKYMEHTaX, 4 DACXOXIEHHS, HECOBNANSHHUA H
HETOYHEIE Ha3BaHHsA, OTCYTCTBHE HMEHH, OTISCTBa, HMHMIMANOB WIM HaIHdHe
OJJHOTO H3 HHX OrOBApPHBAIOTCA B TEKCTE CHPAaBKH B ckoOkax («Tak B HOKyMEHTE»,
«TaK B TeKCTe OpHATHHANA®).

Caenerma o paGore, ygefe B HECKOIBKUX OPraHH3ALMNX, YIeOHEX 3aBe/IeHIAX
BKITFOYAF0TCA B OHY ADXHBHYIO CLPABKY.

B mpuMegarmAX Mo TeKCTy apXMBHOH CIPABKH OTOBApPHBAKOTCH Hepa3GopuHBO
HAIWCAHHEIE, HCTIPABIEHHLIE aBTOPOM, HE HONNAOIIHECH NPOYTEHHIO BCIEICTBHE
TIOBPEX/IEHUs TeKCTa OpHruHajia MecTa («Tak B TeKcTe opurHaia (ZOKyMeHTa)»,
«B Texcre HepazbopIHBO»).

B Texcre apxMBHOH CHpaBKH He NOIYCKAIOTCS W3MEHEHHs, HCIpAaBIEeHHA,
KOMMEHTapHH, COOCTBEHHBIE BEIBOJEI HCIIONHHTENS [O COMEPKAHMI0 APXHBHEIX
JOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX COCTABIIEHA apXMBHAs CIpaBKa.

Ilocme Texcra apxWBHON CIPAaBKH IPHBOASTCS ApXHBHBIE IMMGPH H HOMEpa
JHCTOB ENUHMII XpaHEHWs AapXMBHEIX NOKYMEHTOB, [edaTHEIE H3aHHS,
HCTIONb30BABIIHECA [UIA COCTABNEHMA apXWBHOM copaBKkE. B Tekcre apxwBHOM
CIPABKHA JOIIYCKAeTCA [POCTABIEHAE apXMBHEIX MHQPOB H HOMEPA JIKMCTOB & IHHHI]
XpaHeHHS apXHBHBIX JNOKYMEHTOB Cpasy IIOCTe H3NOXeHHs KakIOoTo (akTa
COOBITHS.

B apxuBHOH cnpaBke, 06beM KOTOPOI IPEBLIIIAET OMHH JIHCT, THCTEL NOJDKHEL
OBITE TPOTTHTEI, MPOHYMEPOBAHEL H CKPEILTEHE! IeYaTE0 APXHBHOTO OT/HENA.
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ADX¥BHBIE CIPaBXH HOIDKHEI OQOPMIIITECA Ha Gramke ApXHBHOTO OTHENa.
THoxmcTxy H NOMapKH B apXUBHBIX CIIPABKAX He [OIYCKAIOTCS.

ApXHBHAs CIIPaBKa OANHCHIBAETCA HCIONHATEIEM B HAYATEHHKOM ApxuBHOTO
OTZeNa, WPH HEOOXOZMMOCTH - 3aMECTHTENeM TIWaBH  MYHHLHIANBHOTO
00pa3oBanys, YOPaBIMONMM HENTaMH, 3aBEpAercd TGO MMedaTHio ApxHBHOTO
OTflena, IGO0 TevaThI0 aJMHHHMCTDAIMH MYHALMIATEHOTO obpazoBaHus B
YCTaHOBIICHHOM TIOPANKE, HA HEH MPOCTAaBIAeTCs HOMEp H haTa CocTaBneHHs. Jlata
HCTIONHEeHH 3anpoca GHKCHPYeTCs B yIEeTHOM JKypHAIE.

B apxuBHOH BEITHCKe Ha3BaHHe apXUBHOTO JOKYMEHTE, €r0 HOMEpP H jaTa
BOCTIDOMSBOJIATCS. MOMHOCTEI). VI3BICYEHUAMH H3 TEKCTOB apXHBHEIX JOKYMEHTOB
MOIDKHE! OBITh HCYEPIAHEI BCE HMEIOLecs JIaHNke 10 3ampocy. Hagamo u xomern
KaXJIOr0 H3BNEYCHHSA, a TAKXKE MPONyCKH B TEKCTE APXHBHOTO MOKYMEHTA
OTHENBHEIX CIOB 0603HAYaI0TCS MHOTOTOYHEM,

B npamMedaHusx K TEKCTY apXMBHOM BEIIECKH [ENA0TCA COOTBETCTBYIOMIHE
OTOBOPKH 0 9acTAX TEKCTa OPHrHHANa, Hepa3BopuHBO HAIMCAHHEIX, ACTIPARIICHHBIX
4BTOPOM, HE HOAJAFOIMXCs NPOYTEHHIO BCIENCTBHE NOBPEXACHHS TEKCTA H T.A.
OrnensHele CIOBA M BHIpaXKEHHS ODHTHMHANA, BHI3BBAIONTHE COMHEHHS B HX
TOYHOCTH, OroBapuBaoTcs ciosaMe «Tak B Tekcre opwrumHama», «Tak B
HoxymenTe». Tlocre TekcTa apXuBHOM BENIMCKH yKAsEIBAIOTCS APXMBHEIN mHGp
HOMEpa JIHCTOB eIHHMUIE XPAHSHHS aDXUBHOTO AOKYMEHTA.

AYTeHTHYHOCTE  BBIJAHHBIX IO  3ampOCaM  apXHBHHIX  BEIIMCOK

... YAOCTOBepAeTCs MOANMHCEI0 Ha4aJbHHUKA ApXEBHOI‘O 0THEla H Ie9aThbio APXIIBHDFD

oTHena.

Ha ofopore kaoro jmmcra apxXuBHOH KONMH HPOCTABISIOTCS apXUBHEIE
mEdpsl ¥ HOMepa JHMCTOB EMHWL XPAHEHIS apXWBHOIO JOKYMEHTA. Bce JTHCTEI
ApXMBHO KOIMH CKPEMIAIOTCA. APXHBHAS KOIIHA 3aBepIETCS NIeYaThio H IOAIACEED
HaYaIEHMKA APXHBHOI'O OTHENA.

Tlpx OTCYTCTBHE IOKYMEHTOB, HeoGXOMHMBIX I HCIIOTHEHHS 3aIpoca,
COCTABIAETCS OTPHLATENBHBIH OTBET Ha ©naHKe ApXHMBHOIO OTHena. B oTsere
H3JlaraeTci MPHIHMHA, IO KOTOpOH He IIPeNCTaBIfeTcs BO3MOXEHEIM BHIIATH
uctpebyemsIit TOKYMeHT Wi cpaeky. [Ips  Heo6XoguMocTH  OTBeT 3aBepAeTcs
TIE9aTHI0.

ApXUBHEIE CIIDABKH, ApXHBHBIE BEIIMCKK H ApXMBHEIE KOIHH 0(OPMITIOTCS Ha
rocyAapcTBeHHOM a3bIke Poccuticko#t Qenepanuu (pycckom).

PesymbTaTroM amMHHHCTDAaTHBHOTO AeHCTBHA SBIAETCS NOATOTORNCHHAS H
COOTBETCTRYIOLIMM 00pasom OGOpMIIEHHAS apXMBHAL CIPABKA, APXHBHAS BEIIHCKA,
apXMBHAs KOIHS.

Orsersi Ha 3ampochl JalOTcA TONEKO HA OCHOBAHHH [OKYMEHTOE,
HaXOJ[SIHXCA HA XPaHeHHH B (QOHaX APXHBHOIO OTIENA.

B xommeTennumio apXHBa He BXOIWT OLEHKA CBHIETENECKHX I0KA3AHHT, 4 TAKKe
BEI[a9a Kakux-Tu60 CIpaBoK CO CIIOB 3asBMTeNeH HTH Ha OCHOBAHMH EMEIOMIIXCS B
JHIHOM PacTOp:KeHHH 3asBHTENeH J0KyMEHTOB.

3.2.6. Tlopsnox TONTOTORKH M HOANHCAHAS apXHBHOM CIIPaBKH, BEIIHACKH,
KOIMMH apXWBHBIX NOKYMEHTOB JHOO MOTHBHPOBAHHOIO OTKa3a B BEIZade TaKoTo
MOKyMeHTa, 160 yBeZOMNeHus 06 OTCYTCTBHH 3aNpailHBAEMEIX CBeJeHHH, JHOO
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PeKOMEHJAMK TI0 JaNbHelileMy MOHCKY HeobXomumol wumpopmanmy, nuGo
YBEIOMIIEHMS O HANpaBleHHH 3&0pOCa IO NPHHAMIEKHOCTH B JIpyIHE Oprasel H
OpTaHH3AalIHH: -

1) B ciydJae HamMIMI BceX HeOGXOMMMEIXX TOKYMEHTOB, TIpEXyCMOTPEHHEIX
OyHKTOM 2.6 pasgena 2 AJMHHHCTPATHBHOIO pETIAMEHTA, H COOTBETCTBHS HX
TpeboBaHuAM [elCTBYIOMEro 3aKOHONATENBCTBA COTPYXHHK ApxuBHOrOo oTHENA,
OTBeTCTBGHHBIH 3a TIPENOCTABNICHHE MYHHUMNANRHOH YCIYTH, OCYIIECTBISET
TIOATOTOBKY apPXWBHOH CIIPAaBKH, ADXHBHOR KOIMH HITM ADXHBHOH BEIIHCKH.

2) B cmyJae OTCYTCTBHS HEOGXOIMMEIX JOKYMEHTOB, [IPEAYCMOTPEHHEIX
OYHKTOM 2.6 paspena 2 AIMHHHCTDATHEHOTO DEIVIAMEHTA, COTPYIHMK ApXHMBHOIO
OTZiena, OTBETCTBCHHEIH 32 PeOCTABICHAE MyHUIIMNATLHON YCIYTH, OCYIECTRISET
IOATOTOBKY INIPOEKTa MOTHBHPOBAHHOTO OTKasa B BEIJade APXKHBHON CIpPaBKH,
aPXHBHOH KONMM WITH APXWBHON BHIIMCKH H IepefaeT ero Ui HONIHMCAHMA
HAYaIbHHKY APXHBHOTO OT/IENA.

Ecnim B ApxHBHOM OTZelle "OTCYTCTBYIOT 3alpalliBaeMEIE 3asBHTENEM
HDOKYMEHTEL, HO TIPH 5TOM ADXHBHEIH OTHeN pacHoNiaraeT CBEJCHHAMH O MecTe
HAXOX/CHHA NAaHHEIX JJOKYMEHTOB, [I0JIFOTARIHBAETCS

-peXOMeHalKA 10 JalbHeHIleMy TOHCKY HeoGxommMoil uAGOPMAIHH B
YCTHOH QopMe Ha JIMGHOM IIpHeMe B ApXHBHOM OTZIeNe;

“YBEJIOMIICHME O HAIpPaBIEHHA 3ampoca M0 NPHHAJUIKHOCTH B JPYTHE
OpraHel WM OpTaHH3allHM, €CIH 3aIpoc GBI MOJydeH B HHCBMEHHOM BHJE IOYTOH
60  3NMeKTPOHHOH NoYTOH.:-IHpm M -OpHIEHAI TIONYIeHHOTO 3aIBIEHHS
Hampap/AeIcs 0 HNPHHAUIOKHOCTH B APYTOH OprdH MM OpraHH3aliio, a KOIMT
3asBIICHHS OCTAETCH Ha XPAHEHHH B APXHBHOM OT/ENE.

Ilpr orcyTcrBEM B ApXHBHOM OTAene 3alpallHBaeMBIX 3asBHTENEM
JOKYMEHTOB M eCili ApPXWBHBIA OTHeN HE pacrofiaraeT CBENEHHAMH O MECTe HX
HaxXOXXIEHH, TOTOBHTCA YBeAOMIEHHE 00 OTCYTCTBHHE 3allpAlIMBAEMELX CBEICHTH,

3.2.6.1. TIpoexr oTBETa 3aSBHTENIO TOTOBHTCA B TpeX SK3EMIUIApaX H
nepefaeTcs A MOATHCAHNS HAaYalbHHKY APXMBHOTO OTAENA,

3.2.6.2. Tlocne NONIHCAHHS OTBET 3asBHTENNO BO3BPAIIAGTCH COTPYIHHKY
APpXMBHOTO OT/le]Id, OTBEICTBEHHOMY 3a NPEfIOCTABNEHHE MyHHIHNANEHON YCIyTH U
TIOJUTEXUT PETHCTPAIMH B CIIEILIHAIEHOM XypHAJe,

3.2.6.3. MaxcAManbHELH CPOK HCTIONHEHHS YKA3aHHOH aIMHHWCTDPATHBHOR
TpOTIeAYPHI — 28 KaleHapHBIX OHEH.

3.2.7. Tlopsanox BEIAGYH 3aSBHTEIIO APXWBHEX CIIPABOK, BBIIHCOK, KO
APXMBHBIX NOKYMEHTOB JIHOO MHCEMEHHOrO OTKasa B BHJAa4e TAKOro NOKYMEHTa,
760 YBeZIOMISHIA 00 OTCYTCTBHY 3alparHBAeMbiX CBEICHHUH, THG0 peKOMeHaIH
IO JanbHedlleMy NOHCKY HeofxomuMolf HHpopMauum, THGO yBEIOMICHHZ O
HaTIpaBIeHHH 3aNpoca 10 IPHHAIIEKHOCTH B IPYT0i OPraf MITH OpraHH3aIHIo:

1) mpe BeTaYe FOKYMEHTOB 3asBHTENIO (IIPECTABHTENIO) CIIEIHAIMCT
ApxmBHOTO OTHENA:

YCTAaHABIHBAaeT  JIMYHOCTH  3adBHTEN, - HANMYUE  COOTBETCTBYIOLIMX
TIOTHOMOTHH Ha ONy9YeHHEe MyHHIHIANTEHOR YCIyTH;

3HAKOMHT C [IEPEIHEM H COJEp/KaHHEM BEIIABAEMEIX TOKYMEHTOB;
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BELAACT 3aNpaluBaeMble NOKYMEHTEL HITH MOTHBEPOBAHHEIH OTKa3 B BEIade
3aIpalMBAEMEIX JOKYMEHTOB.

2) 3aABHTeNb NOATBEPKIAET HOIYdeHHE JIOKYMEHTOB JIH9HOH TOMIHCEIO ¢
pacirAdpoBKol B CHCNHANEHOM JypHATE M Ha OHOM 9K3eMIUIIPe BEIZABAEMOTO
3PXHBHOTO TOKYMEHTa, KOTOPELH OCTAeTCH Ha XpaHeHuH B APXHBHOM OTZeNe.

3) B clly9ae NOCTYIUICHAS 3asBICHASL YCIYTH IO IIPEZIOCTABNEHAI0 apXHBHEIX
CIPEaBOK, BEMHCOK, KONMM apXMBHEIX JJOKYMEHTOR B AJMHHHCTDAIHIO
MYHHIMNATEHOTO 06pasoBanus  CTapoMEHCKHE palion HWIH ApXHBHEIL OTHen
TOCPEACTEOM TOYTOBOM CBs3H JMEO 3NEKTPOHHOH NOYTEl apXWBHaf CIipaBKa,
4PXMBHAS KOIMA, @4pXMBHAS BHIIACKA C COOTBETCTBYIOIIEH @eYaTEi0 JmGo
HCBMEHHEIH OTKA3 B BHIJIa9e TAKOIO NOKYMEHTA HANPABIIOTCH COTPYIHHKAMHE
ADXMBHOTO OT/€Na 3asBHTEMO TI0 0YTe (3mexTponHO# modTe).

MakcnManbHE CPOK BBUIONHEHHS  JAHHOTO NeHCTBIS COCTABIIAET
1 paGoamit feHs.

4)  pe3yNBTATOM aJMHHHCTPATHBHOH OPONEAYPEl SBISETCA TONyYeHHe
SAABUICNCM  JNOKYMEHTOB,  fBISIOMMXCE — DPESyABTATOM  TPEOCTABNCHHAS
MYHHLHIAIEHOH YCITYTH.

4. @opMbI KOHTPOJISI 32 HCTIOIHEHHEM AMAHHCTPATHBHOIO PerjJiaMeHTa

4.1. HacTosnmii aIMMHHCTPATHBHEIH DEIJIAMEHT SRISETCHS OGS3aTeNbHEM
AL HCTIOTIHEHHS JIAIAME, YIacTBYIOIMMMHK B TIPefOCTABICHHH MyHHITHIATEHON
YCIYTH.

4.2 KomTpome 3a  cobiromeHnem TIOCNIeOBATENEHOCTH — AeHCTBH,
OnpeneneHHbIX afMAHUCTPATHBHEIME MPONENyPaMK 110 [PeI0CTABICHHIO
MYHUIHITANBHOR YCIYTH, OCYINeCTBIISeTCs] HauabHAKOM apXHBA, OTBETCTBERHEM 32
NPe/IOCTABIIEHHE YCITYTH.

4.3.Texymuii KOHTPONE 33 HCIIOIHEHHEM TpeGoBanmil 3aKOHOAATENLCTBA K
TIONOXEHHH — ANIMMHHCTPATHBHOTO — peMJIAMEHT2R B XOJe TPEZIOCTABIEHHS
MYHHMIUHIIATEHOR YCIYTH OCYIIECTBIIAETCH 3aMeCTHTENeM IIABHI MyHHIHIATEHOTO
obpasosanus CTapOMHHCKHUH paiioH, yIpaBIArOmIM JenamMH, IyTeM IpOBENSHHS
[IPOBEPOK  COOMIONEHHMA H WCHONHEHHS AJIMAHHCTPATHBHOTO  peTyamMenTs,
ZelcTBYIOMmEro 3aKoHOnaTeNsEcTBa Poccritckoit Depepary.

4.4. KoHTpONE 3a MONROTOM M Ka9eCTBOM HpENOCTABTEHHS MYyHHUMOATEHOMA
YCIyTH BKIFOYaeT B cel TpOBeJieHHe NPOBEPOK, BEIABNEHHE H yCTPAHCHHE
HapymeHuH [OpAfKa PEeTHCTPALHH H PACCMOTPEHHS obpamenn!, opraHmsaIum
JIAIHOTO NPHEMA TPAK/IaH,

4.5. TlepromyHOCTh NPOBENEHHS NPOBEPOK HOCHT INTAHOBETH Xapakrep
(OCYIIeCTBIAIOTCS Ha OCHOBAHHM TIONYTOJOBLIX FUTH TOJOBBIX [LIAHOB paboTer) nmm
BHEIUTaHOBBIA XapaxTep (110 KOHKPETHOMY o6palneHnio 3asgBHTeIIA).

4.6. Bce HOMKHOCTHEIE fwLa, Y9acTBYIOIDHE B  INPeAOCTABICHUA
MYHHLHITANEHOH YCIyTH, HECYT NepCOHANLHYK OTBETCTBEHHOCTH 33 BLIIOTHEHHE
CBOMX oOs3aHHOCTEH M COGMIONEHME CPOKOB BHITIONHEHHS a/IMHHHCTPATHBHEIX
TPOUEAYP, YKa3aHHEIX B AJIMHHUCTPATHEHOM PEraMeHTe.
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4.77. B ciydae BHIIBIEHMS HapyImeHHH MOPAAKAa H CPOKOB NPENOCTaBICHHA
MYHUIMIANEHOH ~YCIYTH OCYINECTBIseTCs [PHBIEYEHHe BHHOBHBIX JHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNECTBOM Poccuiickoi Penepalpy.

4.8. Topanok ¥ (OpPMEl KOHTPOMS 34 DPENOCTABIEHHEM MYHHIHTAIBHOHK
YCIyrH HO/DKHEL OTBedaTh TpeGOBaHMAM HENPEPHIBHOCTH M JeHCTBEHHOCTH
(2ddexrrBHOCTH).

4.9. 3agBUTeNM MOTYT KOHTPOIHMpOBATH NPENOCTABICHHE My}munnmuoﬁ
YCIYrd TyTeM IMONydeHHs ITHCEMEHHOM H YCTHOH HH(OpPMAalHH O pesyibTarax
IIpOBeeHHbIX IPOBEPOK H IPHHATEIX M0 Pe3ybTaTaM IIPOBEPOK MEpax.

4.10. Pe3yJBTaTE IPoBepOK 0QOPMIBTIOTCS B BHJIe 3aKUTIOYeHHH, CIPaBoK HITK
aKTOB, B KOTOPHIX OTMEYAFOTCS BEIBIEHHBIE HENOCTATKH M IPELIONKEHHS 10 HX
YCTpaHEHHIO,

5. HocyneGublii (BHecyneGHBIH) MOpsaAoK 06:KaJOBAHAS PelIeHH H
neiicrerii (6e3aeiicTBHS) Oprasa, NpefOCTABISIOMEro MyHHIHNANLHYI0 YEIyrY,
a TaKeKe JOJKHOCTHBIX JIHI, MyHAIHOANLHLIX CYHamIHX

5.1. SasgBuTens mMeer NpaBo Ha mocyAeOHoe (BHecyzeOHoe) obixanmopaHue
pememﬁ&' d gedicrmii (Oe3feHcTBIA) IODKHOCTHBIX IMIT M MyHHIHIANbHBIX
CIyXamyx B XOZe MpefOCTABIEHNS MyHHIMIANBHOM yCIyTH (mamee - nocyaeﬁﬁoe
QG}KaﬂonaHHe) = _ . s

5.2. Hf:emeroM nocy,ueGHoro oG)Ka.nogaHm SABJIAETCH: ’

-HapyIneHHe CPOKAa PErHCTPAIMH 3ampoca 3adBHTENA O HPEJOCTABIEHHH
MYHAOHIATEHOH YCIYTH;

-HapyIIeHHe CPOKa MPEIOCTABNEeH s MYHHITHIABHOR YCIIYTH,

-TpeGoBaHHe ¥ 3ajABHTENL NOKYMEHTOB, Heé TPEyCMOTPEHHBIX TOMITYHKTaMI
2.6.1 wim 2.6.2 pasmena 2 AIMHHHCTPATHBHOI'O PeriaMeHTa;

-0TKa3 B TpHEMe NOKYMEHTOB y 3adBHTeNd, €Cl¥ OCHOBAHWS OTKasa He
TIpeIyCMOTpeHE! B HOTIYHKTe 2.7 pasfiena 2 AIMHHHCTPATHBHOTO PEI/IaMeHTa,;

-0TKa3 B MPeIOCTABIEHAN MYHHIMNATHOH YCIyTH, ECIIH OCHOBAHMA OTKa3a
He [IPeyCMOTPEHE! IOMTYHKTOM 2.8 pasfena 2 AIMEHHCTPATHBHOIO PeriiaMeHTa;

-Tpe6oBaHye ¢ 3asBHTENs IUIATHI 33 MPENOCTABIGHHE MYHHIHIATBHOMN
ycyrH;

-0TKa3 OpraHa, NpeJoCTaBILTIONIEero MyHHIHIIAIBHYIO YCIYTY, JOIKHOCTHOTO
M2 OpraHa, NpPeNOCTABIIONEr0 MYHHIMNAIPHYIO YCIYTy, B HCIPABISHHH
JOMYIIEHHEX ONedaToK H OMHOOK B BEIJAHHBIX B Pe3yNbTaTe TNPEfIOCTABIEHHS
MyHHI[MTIANEHOH yCIyTW [OKYMEHTax JIHOO HapylmIeHHH CpOKa BHECEHWs
HCHpaBIeHHH.

5.3. Xano6a mojaercs B mECbMeHHOH (opme Ha GyMaXHOM HOCHTeENE, B
3NMEeKTPOHHOH (OpMe, Takxe MOKeT ObITh HalpabieHa Io modre, depes M®PLL, c
Hcrons30BanneM cetd WHTepHer, oduimansHoro caiita opraga, IpeJocTaBIsIomIero
MYHHULHTIATEHYIO YCIyTY, SIHHOIO IIOpTaia ToCYJAPCTBEHHEIX H MYHHIHIANBHBIX
yeIyT b0 perHOHANBHOIO IIOPTala FoCY1apCTBEHHEIX B MyHHIENAILHBIX YCIYT, &
TAKKe MOKeT OBITh NPHHEATA IPH IMYHOM IIPHEME 3aIBATEIN.
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¥anoba Ha pemenmt u (unx) Aelictsus (Ge3ieHcTByA) HOIDKHOCTHBIX JIMIT
ApPXUBHOTO OTJeNa HOaeTCs HadalbHUKY ApxwugHoro otnena. JKano6sr Ha
pemleHHs, TPUHATEIE PYKOBOZMTENeM ADXHBHOTO OTZena, TOAA0TCi B
AIMUHUCTDAIHI0 MyHWIATansHoro obpasoparms CrapoMuHCKAM palfoH Ha HMI
[MaBEl MyHHIMTIATEHOT0 06pasopanust CTapOMHHCKHI pafioH. :

5.4. OTKa3 B pacCMOTpeHHH 06pallieHus BEIIAETCA B Cirydae:

-OTCYTCTBHA (aMEIHN 3agBHTE/LI H IOYTOBOTO afjpeca, O KOTOPOMY TOMKeH
65ITh HATIPABIICH OTBET;

-eCITA TEKCT IMChMeHHOro obpamieHus He MOANACTCS MPOYTEHHIO, O 9EM B
TeyeHHe CEMH JHEH CO JHA PEerHCTpALHH obpamenusi coolmaeTcs 3agBHTEIIO,
HanpaBHBIIeMy OOpalleHHe, eclH ero QamMuiui H TOYTOBEIA afpec MOJIARTCT
TIPOYTEHHIO;

-ecni B obpamennn ofkamyercs cyneOHOe pelleHHE, B CBi3H C 1deM
3ASBHTENIO B TEUCHHE CeMH JNHel PasbiCHAETCS MOPANOK ObKanoBaHmA CyneSHOro
PeIeHHs;

-ecn¥ OTBET IO CYITEeCTBY NOCTABJIEHHOro B O6pallleHHH BOIPOCA HE MOXET
65ITH [aH Ge3 pasriallenus CBeJeHHH, COCTABILIONIEX FOCYIaPCTBEHHYTO HILH HHYIO
oXpansieMy:o (eIepalbHEM 3aKOHOM TaiHy, 0 ZeM coobmaeTcs 3aABHTEIIO.

5.5. B paccMoTpeHnn obpamenns MoxeT OBITH OTKA3aHO B CIlydae:

-HAIATAS B OGPANICHIH HENEH3YDHBIX MH60 OCKOPGHTENBHBIX BEIPAKEHHUH,
YTPO3H! U3HH, 3AOPOBEI H MMYIMECTBY NOJDKHOCTHOTO JIATI, 2 TAKKE [ICHAM €ro
CEMBH, B-CBI3H-C 9EM 3asMBHTEINO CO00MaeTcs 0 HEJIOITyCTEMOCTH 3I0YIIOTPeOIeH s
TIPABOM;

-eci B OOpAMIEHMY CONEDKHICA BONPOC, HA. KOTOPEII 3asBHTEINO
MHOTOKDATHO 7IABANHCh IHMCHMEHHEIE OTBETHI IO CYNIECTBY B CRASH C paHee
HampapliseMEIMA B OJHH H TOT )K€ OpTaH HIH OHOMY H TOMY Xe€ JOIDKHOCTHOMY
JHY OGpAIEHHAMHE, ¥ IPH 5TOM B ofpamieHrs He IPHBOAATCA HOBSIC HOBOJE HIH
06CTOATENECTRA, O 9eM 3a7BATENb YBeIOMIIIET .

5.6. OcHOBaHHEM Ii Havyama IPONELyphl HocyAefHOro obxanoBaHMs
SABIISIOTCS TTHCHMEHHEle THG0 YeTHEIe (TpH MITHOM IpHeMe) obpameHus 3asBaTeNeH.

TIucsMeHHOe OOpAMEHHE IOIKHO COLEPIKAT CIEYIONyo HHPOPMAIIO:

-HAHMEHOBAHME [OIDKHOCTH IIHIa, KOTOpOMy aipecosaHo ofpamenue, ero
Gamumast, KM, OTIECTRO;

-aMuHa, HMA, OTIECTBO (Ipy HaTHIHE) 3aBUTEN, TIOYTOBEIA afpec, a
TaKKe HOMep (HOMepa) KOHTAaKTHOTO TenedoHa, anpec (ampeca) 3MeKTPOHHOM TOYTHI
(mpH HAmHKH), IO KOTOPOMY NIOIDKeH OBITh HalpaBIeH OTBET;

-HAWMMEeHOBAHHE OpTaHa, YIACTBYIOUIEr0 B IPEAOCTaBIeH A MyHHUIHIAIBHON
yCIyrH, [OWKHOCTE, Gamumhs, HMA M OTHECTBO  JOJDKHOCTHOTO  JIMI,
MYHHLHIATEHOrO CIyXamero (NpH HaludHH cBeieHMil), pelleHHe H IeHCTBES
(6e3melicTBHE) KOTOPOTO 06 KaTYIOTCS;

-cymmecTBo 00XanyeMoro pelleHus X AeHCTBRIX (6e3neiicTBEM) APXHBHOIO
oziena, JOTDKHOCTHOIO JTHIIA APXHBHOTO OTLENa;

-I0BOIBL, HA OCHOBaHWH KOTODHIX 3adBHTENs HE COITIACCH C PENICHHEM M
peitcreyeM (Oe3pelfCTBHEM) ApXMBHOTO OT/[eNd, JODKHOCTHOTO JIHMIA Apxusa.
3agpuTeNeM  MOLYT OBITH  TIPENCTABNEHEl  JIOKyMeHTH  (TpH HaHYWH),
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HOATBEPXKIAIOMAE AOBOAEI 3asBHTeNd, MO0 HX KOMMH, [OJTBEPXKIAIOIHX
H3I0XKEHHbIe 0GCTOATENbCTBA. B TakoM Ciydae 3agBHTENEM IPHBOJUTCA IEpedYeHb
TIpUJiaraeMeIX JOKYMEHTOB; -

-JIHYHAas NOMHCH ¥ aTa.

JlonoHuTensHe B 00pameHH MOTYT YKa3eIBATECS NPAYMHBE HECOTNACHS C
ofkaryemsM pemendeM u Zelfcremamu (GesmeficTBHeM), OBCTOATENBCTBA, HA
OCHOBAHMM KOTODHIX 3asBHTENs CHHTACT, YTO HAPYMIEHE! €ro Ipasa, CBOGOIEL H
3aKOHHBIE HHTEPECE], CO3/[aHBl NPENSATCTBHS B HX peanu3aliH JHOO HEe3aKOHHO
BO3NIOJKeHa KaKag-mHbo 0643aHHOCTE, TpeGoBaHMs 00 OTMeHe pEelleH:s, O IPH3HAHWH
He3aKOHHLIM NeHcTBrH (Oe3nefcTBHA), a TAKXKE HHBIC CBEAEHMS, KOTOPEIE 3aiBHTEIH
cuMTaeT HeoOXOAUMEIM COOOITHTE.

JlngHBI TpHeM OCYLIECTBIeTCS B YCTAHOBICHHBIE [HHM MpHeMa IO
IpeABapHTeNLHOH 3alHCH.

5.7. 3agBHTENH HMEIOT NpAaB0 Ha MONydeHHe MHQOpMAlMH H NOKYMEHTOB,
HeoOX0MMMEIX A 060CHOBAHHAS ¥ PACCMOTPeHHS 00paIneHHs.

TMpy paccMOTpeHHH OOpaIeHHs 3aSBHTENO NPELOCTABIIETCS BOIMOKHOCTE
03HAKOMJIEHHA C MJOKYMEHTAMH H MaTepHalaMM, KACAOIMMUCH PACCMOTPeHHS
obparmesns, ecly 9TO He 3aTpParkBaeT NpaBa, CBOGOMEl H 3aKOHHEIS HHTEPeCk APYTHX
JIMAIl W €M B YKA3aHHEIX JIOKYMEHTaX M MaTepuanax He CONEPIKATcs CBeJeHUS,
cocTapsiMOImEe ToCcyIapPCTBEHHY0 MM HHYI0 OXPaHAeMYIo (elepalbHBIM 3aKOHOM

5.8. OTBeTCTBEHHEIM 3a PAcCMOTpEHMe—OOpamennii 06 obxanopanuu
pemennit u jmeifctBuil (BesmelicTBEi) ApPXMBHOTC OTHeNa, & Tawke AedCTBHM
(GeameiictByMs) MOIDKHOCTHEIX JIHI ¥ MYyHHIMOAIBHEIX CHYyXadiX. B XOZe
IpefiocTaBieHUs  MyHHITATIANBHOH — YCAYTH — SBIAETCA — 3aMECTHTENh  IVIABBI
MyHHLEIATEHOro 06pasoBanms CrapoMuHCKuH patioH, YIPaBILTIONIHI eNaMH.

5.9. Cpok paccMoTperws ofpameHust 06 00xaTOBaHHH pelleHNH 1 IeHCTBHHA
(GesmeiicTars) APXHBHOIC OTAeNa, a Taioke JeficTerit (Ge3neficTBrs) ROIDKHOCTHEIX
JIAI B MyHHITATIATBHEX CIyXallEX B XOJie IPeJJoCTaBIeH s MyHHITHIIAIBHOA YCIIyTH
coctaBmsieT He Gonee 15-Tm pabouwx pmmedl co IHS €ro perHCTpamlyH, a B Clydae
06KalOBaHHA OTKa3a OpraHa, OPeJOCTABIAIONEr0 MYHHIHIANBHYIO YCIyTY,
IIOIDKHOCTHOTO JIMIA OpraHa, TPefOCTABIAIOMEro MyHHIHITANEHYIO YCIyTy, B IpHEME
IOKYMEHTOB y 3afBHTeNs T¥60 B HCHOPABICHHH AOIYIICHHBEX ONEYaTOK H OMMOOK
HITH B cIiydae o6KaToBaHus HapyIlIeHHs yCTAHOBIEHHOTO CPOKA TAkiX MCIpaBleHHi
- B TedeHHe NSTH paGoumx JHell co HHA €ro pErHCTpalMH B AIMHHHCTPALHH
MyHHIHNANBHOrO 06pazopaHid CTapoMIHCKHUE palioH B YCTAHOBTEHHOM TIOPS/IKE.

5.10. TIo wuTOraM pacCMOTpeHHS JKAToGEH MOXeT 6HITh NPHHATO ORHO H3

CIEIYIOIIMX PermeHuH:
-ymoBIeTBOpeHHe XanobE, B ToM HHCIe B (OpMe OTMEHEl MPUHATOrO
pELIeHH, HCHpaBlIeHUA JOIYIIEeHHBIX OprafoM, NpefoCTaBIAIOIAM

MyHHIMIQIBHYIO YCIyry, OHedaToK H ommGoK B BBIAHHEIX B pe3yibTare
NIpenoCTaBIICHHA MYHIE]IEHEIJIEHOI‘;I YCImyTH OOKYMEHTaX, BO3BpaTa 3adgBHTEIIO
OEHEXHBIX CpPeICTR, B3MMAaHHE KOTOPHIX HE NPENyCMOTPEHO AIMMHHCTPATHBHBIM
PEITaMeHToM, a TaKKe B HHEIX (opMax;

-0TKa3 B Y/OBICTBOPEHHAH Kano6hL.



27

5.11. He mnosgHee mHS, CHeAYIOMEro 3a IHEM IPHHATHS peIIeHuHsd,
YKa3aHHOTO B IMyHKTe 7.9 pasjiena 7 AMHHHCTPaTUBHOTC perflaMeHTa, 3aSBATEIIO B
NHCEMEHHOH (lopMe HIH [0 JKEIAaHHIO 3afBHTeNs B SIEKTPOHHOH QopMe
HanpasJifeTcs MOTHBHPOBAHHEIH OTBET O pe3yNbTaTax PacCMOTPEHH XKalobEl.

5.12. B ciydae ycTaHOBIGHHA B XOIie WM IO PE3yNbTaTaM DPACCMOTPEHHS
kamofb IPH3HAKOB COCTaBa AJMHWHHCTDATHBHOIO [IPABOHADYIIEHHT MK
TIpECTYIUIEHHS JODKHOCTHOE JIMII0, HAAeIeHHOE IONHOMOYHAMH IO PACCMOTPEHHIO
kamof, He3aMeMIHTeNFEHO HANpaBifeT HMEIITHeCs MaTepHansl B OPTaHEl
TIPOKYpaTypEL.

5.13. B ciydae oTKa3a B yAOBIETBOPEHHH Xan0o0bl 3asBATENI0 PA3bACHIETCS
TIOpANOK OOpaleH:s B Cy/I.

5.14. ApxwBHBI{ OTHeN IpH INONYYeHHH IIMCBMEHHOro ofpameHws, B
KOTOPOM COJEpIKaTcs HeleH3ypHEIE MO0 OCKOpPGHTENBHEIE BEIPAXEHMH, YIPO3bI
JKW3HH, 3MOPOBBI0 W MMYIECTBY NOJDKHOCTHOTO JIHIIA, 4 TAKOKe WIEHAM €ro CeMBH,
BIIpaBE OCTABHTEH obpameHHe Ge3 OTBeTa MO CYMECTBY MOCTABIESHHEIX BONPOCOB H
COOOMMHTE 3afBATENIO, HAaNpaBHBImIeMy o0pameHwWe, O HEIOIMYCTHMOCTH
3/10YTIOTPeONIeH S IPaBOM.

5.15. Ecimi TeKCT MECEMEHHOTO o0paltieHus He MOANaeTCs IPOITEHMIO, OTBET
Ha ofpamenwe He pnaeTcs, O deM cooOmlaercs 3afBHTENO, HalpaBHBIICMY
obpamenwe.

5.16. Ecr B muceMeHHOM oOpamieHHH 3asBHTENd COJEPHTCS BOMNPOC, Ha
KOTOpEIH 3aMBHTENI0 MHOTOKDATHO N[ABAJHCh MHCHMEHHBIE OTBETEI 110 CYIIECTBY B
CBA3M C paHee HANDABIEHHBIME OOpallefusMu, M IPH 3TOM B ObpameHun He
TIPHBOZATCS HOBEIE JOBOIBI HIH OOCTOATENHCTBA, HAYANBHHK APXMBHOIO OTHENa,
WHOE YIOJIHOMOYEHHOE Ha TO JO/DKHOCTHOS JHIO BIIpaBe IPHHATh pEIeHHE O
Ge30CHOBATEFHOCTH OYepenHoro ofpamieHHs M IPEKpalleHHH IISPellHCKH C
3asgBHTeNeM [0 ZAaHHOMY BOIPOCY IIPH YCJIOBHH, 9TO yKa3saHHOe o0paleHre H paHee
HalpaBNseMBIe OOpAaIeH:s HANpaBIUIMCh B ADXMBHEI oTHel. O JaHHOM peIleRHH
YBeIOMIACTCS 3aABHTENb, HalpABHBIIHI] oOpameHue.

3aMecTHTENb MIaBEl MyHUITAIATEHOTO 06pa30oBaHms
CrapoMHHCKMH palioH, YIPABILIIONIH AeTaMHi

B. B. ITetpenko
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TTIPUJIOXKEHYE Nel

K aJMHHACTPATHRHOMY pErlaMeHTy
apXHBHOTO OTJIeNA YIPARTeHHS JeaME
4IMHUHHCTPALINH MyHHITHTIATEHOTO
obpasosanms CrapoMuHCKHEI pafoH

CBEJJEHH S
06 opramax, yIlo;THOMOYEHHEIX IPEIOCTARIATE MyHHITHIATEHYIO YCAYTY

¥ IPHHAMAIONHMX YIaCTHE B ee IPeI0CTaBICHAR
Me| HarmverosaHue Mecto EaxoxnenHs, quE |  [louTOBET Homepa Anpec
oprasa nopHeMa azipec TeneOHOB | BNEKTPOH-HOR
JUIA CIIPABOK TOYITHE
1.| Apvummcrpamus | cr. CrapoMemckas, 353600, 8(86153) | www. adm.
MYHHITUTIATEHOTO yn.Kpachasg, 13 CT. 5-71-00 | starominsk.
oOpasoBaHus pabotee Bpemst  |(CTapoMuHCKa ru
CrapoMuHCKIIT C TIOHE/[eIFHAKA A,
paiion TI0 JeTBepr yi. Kpacuasi,
. ¢ 8.00 mo 18.00 13
: NSTHANA
¢ 8.00 mo 17.00
¢ 12.00 o 13.00
2.| ApxmeaEIH oten| cor. CTapoMuHCKas, 353600, 8(86153) | arhiv-
yTIpaBIeHHA yn.Kpacuas, 24 CT. 5-70-05 | 2007@yan
JienamMe BTODHHK, cpefia,  |CTapoMHHCKa dex.ry;
aIMHHACTPAIHH geTBepr A, arhiv_st mi
Mynunpamsgoro| ¢ 8.00 go 16.00 |y Kpacuas, nsky@mo.k
obpasoBanms TIepepEIB 24 rasnodar.ru.
CrapoMuHCKHR ¢ 12.00 mo 13.00
paiioH BEIXOJHEIE-
cy660Ta,BOCKpeCEHbBS
3. MKV ct. CTapoMHHCKas, 353600, 8(86153) | starmin.e-
«Mmroropyaxnuo-| yi.Kommynapos,86 CT. 4-34-07, mfc.ru
HANBHEIR EHTp |HoHenensHEK-IaTHHNE (CrapoMuncka| 8(86153)
TIpeIOCTABIEHHA ¢ 8.00 mo 17.00 o, 4-34-30)
TOCYIapPCTBEHHEIX TIepephIB yi.Kommynap
H ¢ 12.30 mo 13.30 08,86
MYHHIHTIATBHEIX cybbora
YCILyT» ¢ 8.00 o 13.00
Ge3 mepepsisa
BEIXOIHOH-
BOCKPECEHbE
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TIPHTIOXEHME Ne 2

K 8JMHHUCTPATHBHOMY DEriaMeHTy
APXHUBHOTO OT/IENA YIPABICHHAS JEIaME

aIMAHHECTPAIHH
MYHHIHIATEHOTO 06pa30BaHuT
CrapoMHAHCKHHA palioH
Ne COPABKH
@ 200 T.
AHKETA-3ASIBIEHHUE

JJIsl HAaBeJeHHH aPIBBHOﬁ COpPABKH 00 JOKYMEHTAJNLHBIM MATEPHAJIAM

CTapoMHHCKOro apxXuBa

QaMunus, HEMA, OTIECTBO {H Bee H3MEHCHHAS HX),
TOA B MECIl POXKASHES JIHI[a, O KOTOPOM
3aNpALIHBASTCA APXHBHAY CIIPABKA

DaMHIHA, HMS, OTUECTBO JIMIIA, 3 PAITHBAIOMET0
APXHBHYIO CIIPABKY, H OTHOIIEHHS K JIAIY, O KOTO-
POM 3aNpalliABACTCA CTIPABKA (1A JIHII, 3aIpanii-
BaIOMIFX CIPaBKy 0 JPYTHX JHIAaxX)

Anpec 1 Ne Tenedora 3asBHTEIT

Kyna a1 mis xakoi DN 3anpamyBaeTcs apXHBHAL
crpaska (axpec, o KOTOPOMY BBICTATE CIPABKY)

0O yem 3alpalliBacTCa apXHBHAA CIpaBKa

» 200_r.

Pacnucka B mosy4ennn
Crpapky (BN OTBET Ha 3afBTcHHEE) 32 Ne

BEIJIaH

IO OPEerEIBRICHHUIO NIACIOpTa

Tomygwn;
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TMPUTIOXEHWE Ne 3

K 8/IMUHHCTPATHBHOMY DErilaMeHTy
APXHMBHOTO OT/IENIa YIPABIEHHS AETAMHA
AIMHHHACTPAIMA
MYHHITHIANEHOTo 06pa3oBaHus

CrapommHCKHit paiton
Ne CIIpaBKH
« » 200
AHKETA-3ABJIEHUE

OnA HA6EOEHHA APXUGHOT CHPASKI NO DOKYMEHMANBHEIM
mamepuanam Crapomunckozo apxuea

1 | @amumnus, FM4, OTIECTRO, TOJL K MECTO POKACHHAT
JHIA, O KOTOPOM 3aNpAlIMBaeTCS ApXHBHAS

crpaBka
2 | Damumus, HMS, OTYECTBO Jmna,
3aNpalABAOIIEr0 apXHBHYIO CIIPaBKy,

POACTBEHHOE OTHOMEHHE K JHIY, O KOTOPOM
3alpaliEBaeTCs ApXMBHAA COpaBka (M JoEI,
3anpamyBalONTEX CIPABKY 0 APYTOM JIHIe).

3 | O 4em sanpamEBacTCs ApXHBAAS-CIIPABKA. e
Tlommoe Ba3sanme MecTa pabOTEL YapekKueHEs, |
TIPEANPAITHS H T.J,

Alzlpec yupexieHas, Tae paboTan, yammcs.

4 | JomxHOCTE, KOTODYIO 3aHHMAN, Oynyas &Ea
pabote

5 | Bpems moctynnenns Ha pabory mm yue6y (rox,
MECAI, YUCIT0)

6 | Konen paboTh! mimm y9e6E! (Toj, MecaIr, SHemo)

7 | Kyna tpeGyercs mpocHMas cnpaBKa H J1A Kakol

TETH
8 | ITo xakoMy a7pecy H XOMY BHICKIIATE IPOCHMYIO

CTIpaBKy

« » 200 r
NOAMNKCE
Pacnucka e noayuenuu

Copasky (wm oTBeT Ha 3asiBnerme) 3a [0 NPEABABNICHHEHE IACTIOPTa CEPHE
MNe
Ne TIOTY SR

« » 200 r

TIOANHCE
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TIPIJIOXKEHHME Ne4

K aIMUHHCTPATHBHOMY DerlaMeHTy
apXMBHOIO OT/JEeNa YIPaBlIeHUs IellaMi
AIMHEHACTPAIHY MYyHHIUIIAIEHOTO
obpasopanns CTapOMMHCKH paloH

BJIOK-CXEMA

npeJocTaBIeHHs MyYHHIHNANBHOHR YCIyTH

TTpuem 3a9BNCHAS ¢ IPHIIOKEHHEIME
nmoxyMernTaMu B M®I, perucrpans
3asBJICHHS, BEIa9a PACIIHCKH

TpaBoBoii aHATH3 OPHJIOKEHHEIX K 3aSBICHHI0
JOKYMEHTOB Ha [IpeIMET UX COOTBETCTBHA
TpeOOBaHHAM HeHCTBYIOIETO
3aKOHONIATENECTBA

TIpueM 3aseneHns ¢
TIPEIIOYKEHHBIMH
JTOKyMEHTaMH B APXHBHOM
OTJElNe, PeTHCTPalis
3asBIICHHAS

[

Tlepepaya 3asBeHHA ¢ IPHIOXKEHEBIMA
MOKYMEHTaMH KypbepOM B apXHBHBIN OTIEI
T aAmMEHECTpAIEE MYHHIHIAIBHOIO

o6pasoBanms CTapOMHHCKHH pation

IIpaBoBoii ananuz
IPHIOKEHHBIX K 385 BICHHIO
JOKYMEHTOB Ha IpefIMeT B
COOTBETCTBESA TPeOOBAHKIM

neitcTeyromero
3aKOHOIATENBCTER

Tlouck, IOATOTOBKA, 0QOPMIIEHHE H IONIHCAHAE APXHBHEIX CIIPABOK, BEIIHCOK,
KOIHMi apXMBHEIX JOKYMEHTOB

ITepenmada apXMBHEIX CHOPABOK, BEIIIHCOK, KOTIHIH
apPXHBHEIX JJOKYMEHTOB JTHOO0 MTHCEMEHHOI0
OTKa3a B BEIfjaue TaKOI'0 JOKYMEHTa C
TIPHIOXEHHBIMH OKYyMEHTaMH KYPEEPOM B

MOIT |

Brinaga M®I] apXUBHEIX CIpAaBOK, BEIIHCOK,
KOIIKH apXWBHEIX JOKYMEHTOB JHGO
ITHCHMEHHOTO OTKa3a B BEIAYe TAKOIo
JIOKyMEHTa 3asiBHTENI0 THOO YIIOIHOMOIEHHOMY
OpeICTaBHTEIIO

BEIlada apXHBHEIX CIPABOK,
BBIITHCOK, KOIHH apXHBHBIX
JOKYMEHTOB JTHO0
NHCEMEHHOT'O 0TKAa3a B
BELJIaY€ TAKOIO JOKYMEHTa
3agBHTEII0 JH00
YIIONHOMOYEHHOMY
TIPeJICTABHTEIIO




