AJMHUHUCTPALIASA MYHHUIIUITAJIBHOT'O OBPA3OBAHMUSI
CTAPOMMHCKUU PAMOH

INOCTAHOBJIEHUE
oT 0F. /1 Lol 4 N 744G

cr-na CrapomMuHCcKas

OG yTBepzIeHHH aIMHHACTPATHBHOTO PerJaMeHTAa 110 IPEJO0CTABICHHIO0
MyHHIOHOAIBLHOH yeuyrd «IIpefocTaBienne apXHBHBIX CPABOK, 2 PXHBHBIX
BBINMCOK M KOIIHH apXHBHBIX JOKYMEHTOBY

B rensxX MOBBITEHHS KagecTBa NPENOCTABICHHA MYHHULIHIATBHBIX YCIIYT,
PYKOBOICTBYACH CTaThsaMu 7, 16, 37 DenepanpHOro 3akoHa ot 6 oxta6ps 2003 roxa
Nol31-@3 «O6 obmmx NpUHOWIIEX OPraHM3alUd MECTHOIO CaMOYIIpaBJIEHUS B
Poccutickort @enepanym» (B pemaxiuy DenepanbHOrO 3aKOHA OT 6 nexabps 2011
roga Ne411-®3), denepanbHEM 3aK0HOM 0T 27 mromt 2010 roma Ne210-®3 «O6
OpraHM3allyl TPENOCTABICHUA TOCYNApCTBEHHBIX M MYyHHIHIANBHBIX YCIYD» (B
penaxuy PesepalbHOro 3axona ot 6 mexabpst 2011 roza Ned11-®3), DenepansHbM
3aKOHOM 0T 22 okTsa6ps 2004 roma Nel25-@3 «06 apXuBHOM mene B Poccuiickoit
Oenepanun» (B pefaxuu Pexepanbroro 3akoHa oT 27 mross 2010 roma Ne227-03),
3axonoM Kpacmomapckoro xpast ot 6 mexadps 2005 roma Ne958-K3 «06 apXUBHOM
meme B KpacnomapekoM kpae» (B pemakiuu 3akoHa KpacHOZapckoro Kpas oOT
3 mapta 2010 roma Ne 1923-K3), mocTaHOBIEHIEM aIMUHUCTPAINY MYHHUIIAIIAILHOTO
obpasosanus CTapoMUHCKHI paioH or 28 suBaps 2013 roma Nel27 «O [IOPsIKE
paspalOTKH ¥ YTBEDXKOEHHS aIMHAHHCTPATHBHEIX DPErIaMEHTOB [IPEOCTaBIICHHUS
MYHHIAIAIBHBIX  YCIYr W aOIMHHHACTPATHBHEIX  PErNIAMEHTOB  WCIIOJNHEHHS
MYHUIMIIIBHEIX QYHKIUHA MyHUIMIAIEHOrO 06pasosanus CTapoMUHCKN pariony,
craTbel 31 Yerasa MyHUIUIATBHOTO 06pa3oBanus CTapOMUHCKEH panoH,
IOCTAaHOBUIS !

1.YTBepouts aIMUAHUCTPATUBHBIH PEramMeHT IIPEOCTABICHUS
aIMUHHCTPAIMEH  MyHULMIATBHOTO  obpasoBasus  CTapOMHHCKUHN paiion
MyHUIUTANbHO YCIYTM 10 IIPETOCTABICHHIO &PXMBHEIX CIIPABOK, APXHBHBIX
BBIITICOK U KOIIWH apXUBHEIX JOKYMEHTOBY (IIpUiiaraercs).

2IlpusHaTe  yTpaTHBIIMMH  CHIYy  IIOCTAHOBIICHWE aIMUHUACTPAIAN
MYHHIUNAIEHOrO o6pazoBanus CrapoMmuHckuil pattor o 21 mas 2013 romxa Ne952
«O6  yTBepXKIEHMM  @IMHHHCTDATHBHOIO  PEriaMeHTa IIPEIOCTaBICHHUS
aIMUHMCTpAIME! — MyHHIMIANBHOTO — obpasoBanus — CrapomMuEcKuil  paifoH
MYyHHULHUIIAIBHON YCIYTH II0 IPEIOCTaBICHNIO apXUBHEIX CITPABOK, BBITHCOK, KOIHL
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APXWBHEIX JOKYMEHTOB II0 MaTepuhajaM apXUBHOIO OTAeNa aJIMUHHUCTPAILUH
MyHHIHIIAIBHOIO  oOpasoBanus  CrapoMuHCKHM  palfoE»,  IIOCTAHOBIECHHUE
aIMUHHCTPAIMH MyHHUIUIIAIEHOro obpazoBaHus CTapoMUHCKUM paifoH oT | ampens
2014 roma Ne 483 «O BHeCeHHM M3MEHEHHM B [OCTA@HOBICHHE aIMUHUCTPAIMA
MyHHIUIIAIEHOT0 06pa3opannsa CrapoMunckuit paitor ot 21 mas 2013 roga Ne 952
«O6  yTBepXKJICHHH  aIMUHHCTPATHBHOTO  DErAMEHTA  IPEeJOCTaBIEHIUSI
aIMUHHCTpalie  MyHWIWIIATbHOTO  oOpaszoBaHus  CTapOMHHCKHM  palioH
MYHHIMIIAIEHOR YCIYIH 0 IPENOCTaBICHUIO apXUBHBIX CIIPABOK, BBIIMCOK, KOIKH
apXWBHBIX JOKYMEHTOB II0 MaTe€puanaM apXHBHOIO OTHEeNa aJMUHHUCTPAIuH
MyHHIMIIAIBHOrO  ofpasoBaHma  CTapoMWHCKHY  paifoH»,  IIOCTAHOBIICHHE
aIMUHMCTPAIMH MyHHUIMIIATBHOro 06pasoBanus CTapOMUHCKUN pakiod oT 14 Mo
2014 roma Ne 1193 «O BHeceHHM W3MEHEHWY B IIOCTAHOBIIEHWE aIMUHUCTPAIUH
MyHHIHIIaIbpHOro obpasosanus CrapoMuHCKuH paion or 21 mag 2013 romga Ne 952

«O0  yTBepXJIECHWH  aJMMHHCTDATHBHOIO  DPEITAMEHTA  I[IPEJOCTABICHHUI
aIMHHHCTpalMed  MYHHIMIIATEHOTO  obpasoBamms  CTapoMuHCKHN  paioH
MYHHULUIIAIBEHON YCIYTH II0 IIPEJOCTaBICHUIO apXUBHBIX CIIPAaBOK, BBIIHMCOK, KOIHM
apXWBHBIX MNOKYMEHTOB I10 MaTepualaM apXMBHOIO OTHela aJMUHUCTPALH
MyHHIHUIAIPHOTO  obpasoBaHus  CTapOMHHCKEM  pafiow»,  IIOCTAHOBIICHHE
aIMHHUCTPallMd MyHHIMIAIEHOro ofpasoBanus CrapoMuHCKHM paiion or 22
cenTsbps Nel581 «O BHeceHHM H3MEHEHWY B IPUIOXKEHME K ITOCTAHOBICHMIO
aIMUHUCTPalMX MyHHIMIAIBHOro obpasoBaHus CrapoMuHCKuit pation or 21 Mas
2013 roma Ne 952 «O6 yTBepKIEHMM aJMHHHCTPATHBHOIO perjiaMeHTa
IPENOCTaBIICHU] aIMUHUCTPalle MyHHIWIANIEHOTO o0pazoBanus CTapOMUHCKHHA
palioH MYHHIMIIAIEHON YCIYTH II0 IPENOCTaBICHUIO aPXUBHEIX CIIPABOK, BEHIMKCOK,
KOIIMY apXWBHEIX NOKYMEHTOB II0 MaTepHallaM apXUBHOI'O OTHAEeNa aIMUHUCTPaIlU
MYHHIUIIANBHOrO  00pasoBams  CTapOMMHCKMH  palioH»,  IIOCTAHOBIEHHE
aIMHHUCTPAllMA MyHHLMIIANGHOTO ofpasoBanus CTapoMuWHCKHH paifoH oT 18
despat 2016 roma Ne 157 «O BHeceHWH U3MEHEHHWH B IIOCTAHOBIIEHHE
aIMUHHUCTPAllMy MyHHUIHIATBHOIO o6pasoBanus CTapoMUHCKHN paiton oT 21 masd
2013 roma  Ne 952  «O6 yTBepXAEHWH aIMUHHCTPATHBHOI'O peTrIaMEHTa
aIMHHHACTpAllMM MyHHLMIAIBHOIO 00pazoBaHus CTapOMUHCKME paffioH 110
IIPENOCTABIEHHIO MyHHIMIIAIEHON yelayru «lIpemocTaBieHne apXWBHEIX CIPaBOK,
4PXWMBHLIX BBIIMCOK W apXHWBHEIX KONHWH», IIOCTAHOBICHWE aIMHHUCTPAIIHH
MyHULUIaIpHOro obpazoparus CTapoMuHCKU# paiion oT 21 despans 2018 roma Ne
244 «O BHeCEHHHU H3MEHEHUHN B IIOCTAHOBIIEHHE aJIMUHUCTPALUN MYHUIUIAILHOIO
obpazoBarmsa CrapomuHCKAM padiorn or 21 mas 2013 roma Ne 952 «O6
YTIBEPXKIEHUH aIMUHUCTPAaTUBHOIO PErJaMeHTa aIMUHUCTPaIUH MYHUIUIAIBHOTO
o6pazoBanus CTapOMUHCKHY paliOH IO IIPENOCTABICHUIO MYHUITWIIATBHOU YCIyIH
«IIpemocTaBieHre apxXUBHBIX CIPABOK, @PXWBHBIX BBEIIMCOK W apXWBHBEIX KOIIHID,
IIOCTAaHOBJICHNE aIMHHHUCTPAallAM MyHHIUIIATBHOrO obpa3oBaHus CTapOMUHCKEIM
paiton ot 24 nexabps 2018 roma Ne 1782 «O BHeceHUU U3MEHEHUH B IIOCTAHOBIECHHE
agIMUHHUCTPalluid MyHHIHMIIAIBHOTO oOpaszoBanus CrapomMuHCKUM padfon or 21 mas
2013 roma Ne 952 «OO6 yTBepXIOEHWU aIMHUHHUCTPATUBHOTO perjiaMeHTa
aIMUHUCTPAllUW MYHHIUNANBHOTO obOpaszoBanus CTapoOMHMHCKHAN palioH  TI0
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[IPCNOCTABICHUIO MyHUIMIIANBHOH yemyry «IIpenoctasinenue APXUBHEIX CIIPABOK,
APXUBHBIX BEIIIUCOK U APXUBHBIX KOIIHI)).

3.KouTpoms 3a BEImOmHEeHmEM HACTOSIIETO IIOCTAHOBIECHUS BO3IOXKHT HA
3aMECTUTEJLA TJEaBhl MYHHIIUAIIATBHOTO o0pa3oBaHmus, ympaBiIsOmIero JlenamMu
aIMAHHCTPALMH MyHUIIUIIAIBEHOTO 00pa30BaHms CrapoMunckuit patton
ATl Esrenxo. :

4.IlocranoBnenue Berymaer B CUIIy CO IHA €ro OQUIUaTEHOr0 00Hapo0BaHus,
IIyTeM pasMEINeHus Ha OQHIUaTbHOM caliTe aIMAHUCTPANY MYHHULIMUIIAILHOTO
obpasoBans CTapoMuHCKHit paiioH.

['maBa MysuImMIaNEHOTO obpaszoBanms

CrapomuHckul paiton B.B.T'op6
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IIpunoxerue

YTBEPXIIEH

IMocranosnennem aIMHHHCTPAIIAK
MYHHIUIIAIBHOTO 06pa30Banms
Crapomusckuit paiton

o0 14.2022 No 7444

AIMUHUCTPATUBHBINA PETJIAMEHT
IO IPET0CTABJICHHI0 MYHHIIHIIAILHOH yeayru
«Hpe[[OCTaBJIeHHe APXHBHBIX CIIpaBOK, APXHBHBLIX BBINMHCOK U KOIHH
APXHBHBIX HOKYMEHTOB)

I. O6mue nosoxxennst
1.1. Ilpeamer PeTyTHPOBAHNS a[MHHUCTPATHBHOIO PETTIAMEHTA

1.1.1. AIMMHHCTpaTHBHEIH permament IIPENOCTABICHUA aMUHUCTPAIHCH
MYHHUIMIATBHOTO  00pasoBanus CTapoMuHCKH paifoH MYHUIATIATEHOR  YCIIyTH
«IIpefocTaBNeHHe apXWBHEIX CIIPABOK, APXWBHBIX BBINHUCOK W KONIWH ApXMBHBIX
MOKYMGHTOBY (Ialee Takke — MyHHIIANaIbHAS ycryra, PermameHt) paspaGoran B
[EJIX  TOBBINCHWA KadecTBa W JOCTYIIHOCTH IPeNOCTABICHIS MYHHLUIATBHOMA
YCIYTH, OIPECNICT CTAaHOAPT, CPOKM K IIOCHeNOBATENBHOCTh BEITONHEHWS
8AMHHHCTPaTUBHBIX MPOLEHyp (HeHCTBHI) MO HpenoCTABIEHHIO aOIMUHHCTparuei
MyHHIMIATEHOT0 o6pasoBanms CrapoMuHCKuit PalOH MyHHITMIIaNBHON yCIyr:
«IIpenocrasnenme apXWBHEIX CIIPaBOK, APXWBHBIX BBITUCOK M KONWHM apXMBHEIX
JIOKYMEHTOBY,

1.2. Kpyr 3asBuTesei

1.2.1 3agBurensmu, HMEROIHMHE IIpaBO Ha IIONYyYEHHE MYHHI[UIAIBHOMN
YCITYTH, ABIIFOTCS:

rpaxnane Poccuiickoit Deneparmu;

MHOCTPaHHEIE IPaXaHe U JIuNa 63 IpaxIaHcTBa;

POCCHIICKHE W HHOCTPaHHBIE IOPHIUYECKHE JHIa, HHAWBUIYAIbHEIE

IIPENIPUHUMATENH (Janee — 3asBUTENH).
1.2.2. Or uMeHn 3asBHTEIT C 3asBICHEEM O TIPEeIOCTABICHUY MYHHITAIIAIBHON

YCIIyTH BIIpaBe O6pa’I‘PITBC}I HX IIPEeOCTaBUTENH, HaIelICHHbBIE COOTBETCTBYIOITUMU
TIOTHOMOYHUAMHY B YCTAHOBJIIEHHOM IIOpsAOKeE.

1.3. TpeGoBanus k mopsaKy HH(pOPMUPOBaHUS
O IPeoCTaBICHHH MYyHHIHIAILHOH Yy
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1.3.1. Tlopsmox TOJIy4eHHUs yHQOpMAMK  3afBUTEIAMU [0  BOIPOCAM
IpeIOCTaBICHIUA MyHHIMIQIBHOH ~ ycnmyrn u  yeyT, KOTOpBIE  SIBIISIOTCH
HEOGXOIUMBIME H 00S3aTeNBHBIME T TPEAOCTABICHIA MyHHULIAIBHON YCIyTH,
CBeeHWH 0 XOJle TIPEJOCTABICHNU YKasaHHbIX yCIIyT, B TOM YHCIIE Ha O(DUIHATBHOM
caiite, a Tawke Ha EJUHOM TIOPTAIE roCyIapCTBEHHBIX U MyHHUIMIATBHBIX yCIyT
(bynkruit) u IlopTane rOCYJApCTBEHHBIX ¥ MyHUIIITANbHBIX yenyr (GyHKIHi)
KpacHomapCKoro Kpas.

MyHHIMIAIbEAsS  YCIyra IpefoCTaBietes Mo 3ampocy 3asBUTEd B
MICHMEHHOM KM JIEKTPOHHOM BUJIC.

1.3.1.1. OpranmsaloHHOe OOecTIeueHHe [IPeIOCTaBICHU MyHUILATITbHON
YCILYTH OCYILECTBIIAETCS aqMUHACTpAlMel  MyHHUIMIAIBHOIO 00pa3zoBaHus
CrapOMUHCKMH palioH B JIMIE Apxusa, MKY  «ApxuBs MyHUIUAIATEHOTO
00pa3oBaHUs CTapOMUHCKHH palon» (maree - yIOTHOMOYCHHbIH opraH) u ¢umuaie
roCyIapCTBEHHOTO aBTOHOMHOTO YUPEIKAECHIS KpacHo#apCKOoro Kpast
«MHOTO(QYHKI[MOHAIBHBIA  LEHTP [IpeJOCTaBIeHAA ~ TOCYIapCTBCHHBIX U
MyHUIUIaIbHBIX — YCIyT KpacHogapckoro Kkpas B CTapOMUHCKOM ~pauloHey,
coxpamerto I'AY KK «M®I11 B CTapOMUHCKOM paiopHe», laliee no TEKCTy MOII.

MudopManyio IO BOIPOCAaM IPEOCTAB/ICHHA MyHULHIANBHON YCIyTd H
yCIIyT, KOTOpBIe ABIAKOTCS HEOGKOIMMBIMU ¥ 00s3aTeIbHBIMU IS ITPENOCTABIICHIA
MyHHULUIATbHON YCIYTH, cBeNeHMI O XOJe IpPeJOCTaBICHHS YKa3aHHBIX YCIyT
MO>KHO TIOJIy4YHUTh!

1.3.1.2. B aaMUHUCTpalUX MYHHIHUIIAIBHOI'O 00pa3oBaHUs CTapOMUHCKHUH
pajioH depe3 MyHHIHIIATBHOE Ka3eHHO® yupexaeHne «ApXUB MYyHUIHUIATIBHOTO
o6pazopanus CTapOMHUHCKHA PAHOH (namee — yroJHOMOYCHHBIH Opras):

B yCTHOH (opme IIpK JTUIHOM o0palleHny;

¢ MCIIOIB30BaHUEM Telle(OHHOM CBA3H;

B (opMe SIEKTPOHHOrO NOKYMCHTA [IOCPEJCTBOM HAmpaBleHus Ha alpec
3IIEKTPOHHOM ITOYTHI;

10 IICHMEHHBIM 00paICHUIM.

13.13. B o¢wmanax TrocyJapCTBEHHOTO ABTOHOMHOTO  YYPEeXKACHHUS
KpacHOZapckoro — Kpas «MHOTO(QYHKLMOHABHBIA  IEHTP IpeoCTaBIeHIUA
rOCYIapCTBEHHBIX ¥ MYHHIMIIAIBHBIX yCIyT KpacHOIapcKOro Kpas», B TOM HHUCIE B
duHane TOCYIapCTBEHHONO aBTOHOMHOTO yupexnenns KpacHOAApCKOro Kpait
«MHOrobyHKIMOHABHBIH HEHTP IIpeI0CTaBICHIU roCyIapCTBEHHBIX
1 MyHUIMITATBHBX  ycIyr KpacHOZapeKoro kpas» B CTapoMHUHCKOM parioHe
(nanee — MOILI):

TIpHU JIMYHOM OOpaIleHHH;

IOCPEICTBOM HHTEPHET-CaHTa.

MudopmMalyst O MECTOHAXOKACHAN I rpaduke pabOTEI, CHPABOTHBIX
TenedoHax, OQUIMANBHEIX caiitax M®L] pasmemtaercs Ha EIWHOM IOpTale
MHOTO(QYHKIIMOHANBHEIX — LHEHTPOB [IpeJIOCTABICHHS ~ [OCYIapCTBEHHBIX M
MyHULUIANbHBIX — YCIyT Kpacromapckoro — Kpas B UH(OOPMALIOHHO-
TeneKOMMYHHKAIMOHHO#H ceTd «VIHTepHET» www.e-mfc.ru.

1.3.1.4. TlocpencTBoM pasMeIICHUA yHpOpMALE HA O(QUIMATEHOM caire



MyHHUIIUAIIAIEHOTO o0pa3zoBaHus CTapOMMHCKMH — PaloH B 1H(}OPMALHOHHO-
TeTeKOMMYHWKAI[MOHHON CETH «/HTEpHETY WWW. adm.starominsk.ru (manee —
o(UUHATBHBIN caT).

1.3.1.5. TlocpencTBOM pa3sMCIICHUI yadopmanuy Ha EnUHOM ropTrae
roCyIapCTBEHHBIX U MyHULUIAIBHBIX YCIyT (pyHKIMH) www.gosuslugi.ru u (unn)
pervoHanbHOM IOpTale roCyQapCTBEHHBIX 1 MyHULAIATBHBIX YCIYT (byHKIIMH)
KpacHOZapcKoro Kpast www.pgu.krasnodar.ru (ganee — [Toprai) B HH(OPMALMOHHO-
TeTeKOMMYHHUKAIFOHHON CEeTH «VIHTEepHETY. ‘

Ha [lopTaiie pasMeraeTcs cleyromas uHpOpMaLIKs:

JCUepIIbIBAOIIMI IepeticHb JIOKyMEHTOB, HEOOXOAMMBIX I IpenoCTaBICHUA
MyHMIAIAIBHON  yCIyTH, TpeOOoBaHUI K 0OPMIICHHIO YKA3aHHBIX JOKYMEHTOB,
a Talke IepeueHb JOKYMEHTOB, KOTOPBIC JasBUTEIh BIpaBe IPEICTABATH
0 cOOCTBEHHON MHUITUATHUBE,

KpyT 3asIBUTEINCH;

CPOK IIPeNloCTaBICHI MyHUIAIATBHOR YCITyTH;

pesynbTaThl  MPEeNOCTaBICHIL MyHHLWIANBHOR  YCIyTH, IIOPSIOK
npejicTaBIeHus  TOKYMEHT4, GBISOLIErOCS.  PE3yIbTaToM — MPEAOCTABICHIA
MYHHUILANATBHON YCITYTH;

pa3Mep rOCyapCTBEHHON  IOMITAHEL, B3UMAaeMOd 3a [IPeloCTaBJICHUC
MYHUIAIATHON YCITYTH;

YCUEpIIbIBAIONIUM TIEPEUCHb OCHOBAHWH Ul TIPUOCTAHOBJICHHs WA OTKasa
B [IPEOCTABICHUN MyHUIUIATBHON YCITYTH;

0 mpaBe 3asBUTENA Ha IIOCYIL66HCG (BHEeCyneOHOE) O0XKANOBAHUE nefcTBUM
(6e3mefcTBIS) peleHnH, TPUHATEIX (OCYIIECTBIAEMBIX) B XONC peoCTaBICHIS
MYHULUIATBHOR YCIIYTH;

bOpMBEI sasBIeHUN  (yBEIOMIICHUH, coobmenni), HCHONB3YeMbIX — IIPA
IPEIOCTaBICHAN MyHULATATBHON YCITYTH.

Wudopmanus Ha [Toprane © mHOpAAKe H cpokax MpefOCTABICHHA
MYHUIATIATBHOA yCIyTH Ha OCHOBAHWM CBEIEHMHM, cofiepxaiiuxcs B (enepanbHON
roCyIapCTBEHHOM HHGOPMAITMOHHOK cucTeMe «DepepalibHBIl  PEECTP
rOCyIlapCTBEHHBIX 1 MyHUIUAIATBHBIX  YCIYT (byHKLIAH)», pernoHaJILHOH
rOCyIapCTBEHHOM HHQOPMAI[MOHHON CHUCTEME «PeecTp TOCYIApCTBEHHBIX yCIYT
(dysxupit) KpacHoIapeKoro Kpasi», IIpeOCTaBIIAETCs 3asBUTEIIO OecIuaTHo.

JlocTyn k wuH(OpMaIWK O CpOKax { TOpAAKE NPENOCTaBIeHIT YyCIyTH
ocyIecTBIIseTCs 0e3 BBIIOIHEHIA 3asgBUTENEM KaKUX-TU0O0 tpeboBanuif, B TOM
gpcrie 6e3 WCIIONB30BaHUs HPOrPaAMMHOTO oGecrieyeHys, yCTaHOBKa KOTOPOIO
Ha TeXHWYecKye CpencTBa 3asBUTENA TpebyeT 3aKIIOUEHNS JIVIIEH3HMOHHOI0 UK
{HOro  CorjameHus ¢ npaooGnafaTeneM — [IporpaMMHOro obecrieueHus,
npejlyCMaTPUBAIONIET0 B3UMAHNC TLIaTHI, PETUCTPALIAIO UITA aBTOPH3AIHIO 3asBUTEIST
VY TIPEIOCTaBIIeHIE MM MEPCOHATBHBIX JAHHBIX.

1.3.1.6. TTocpecTBOM pasMEIICHHBIX pHGOPMaITHOHHBIX CTCH/OB B apxuBe 1
MOLIL

1.3.1.7. KoHCynpTUpOBaHKE IO BOIPOCAM IPeAOCTaBICHAS MyHHIUIAIBHON
yCITyTH OCYIIECTBIIACTCA OecriiaTHO.
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Crienuanuct, OCyIIeCTRISIOMUNY KOHCYIbTUPOBaHKE (TTOCPeICTBOM TeedoHa
WIA JIMYHO) IIO BOIIpOCaM IIPeAOCTABICHUS MYHHULHMIATBHONW YCIYTH, TOJDKEH
KOPPEKTHO ¥ BHUMATEIBHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYNBTUPOBaHUM IO TelehOHY CIEUUATUCT NODKEH Ha3BaTh CBOU
Gamminio, UM U OTYECTBO, HOJDKHOCTB, & 3aTeM B BEXIHUBOH (opMe YEeTKO H
noApoOHO NPOUHPOPMUPOBATE OOPATUBILETOCS IO HHTEPECYIOIIUM €0 BOIIPOCaM.

Ecnm cnenuanucT HE MOXXET OTBETUTh Ha BOIIPOC CAMOCTOSITENBHO, JIHOO
MIOJTOTOBKA OTBeTa TPeOyeT MPOJOIKUTEIHFHOTO BPEMEHHU, OH MOXKET MPEIIOKHUTH
obpaTuBIilieMycsi OOpaTUThCS TMUCBMEHHO, JUOO Ha3HAYUTH Jpyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMLIa BPEMS IS TOTy4YeHUsI MH(DOpMaLUK.

Pexomennyemoe BpeMs I Tele(OHHOIO pa3roBopa — He Oosnee 10 MHHYT,
JUYHOTO yCTHOTO HHMOpMUpoBaHus — He 6oiiee 20 MUHYT.

WHnuBuayansHOe MNHChMEHHOEe HH(MOpMHUpOBaHHE (IO 3JIEKTPOHHOU II0YTe)
OCYIIIECTBIISIETCS IIyTEM HAITPaBIICHUS 3JIEKTPOHHOIO ITMChMa Ha aIpec 3JIEKTPOHHOU
MOYTHI 3asBUTENSA U NOJKHO COJIeP)KaTh UETKHUU OTBET Ha IIOCTABICHHBIE BOIIPOCHI.

NuauBrayanbHOE MUCHMEHHOE HHDOPMUPOBAHHE (10 IIOUTE) OCYIIECTBIISICTCS
IyTeM HaIlpaBJeHUs IHMChbMa Ha MOYTOBBIA afpec 3asBUTENS U JOJDKHO COJEpKaTh
YETKUU OTBET Ha IOCTABJICHHBIE BOIIPOCHL.

1.3.2. TTopsimox, dpopMa, MECTO pa3MeIIeHUs U CIIOCOObI IOy YeHUS
CIpaBOYHOM HHGMOPMAIIUY, B TOM YUCIIE Ha CTeHIaX B MecTaX MpeoCTaBlIeHHUs
MYHUITUIIATBHON YCIYTH U YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOIUMBIMH U
00s3aTeNIbHBIMU JIJISL IPEAOCTaBICHUSI MyHULIUTIATBHON yeinyru, 1 B MOI]

1.3.2.1. WHpopmMalmoHHBIE CTEHIBI, pa3MelleHHble B apxuBe uB MOL,
JOJIKHBI COZIEPKaTh CIIPaBOYHYIO HHPOPMALIUIO:

pexxumM paboTsl, anpeca apxusa u MO,

ampec OGUIMANTBHOTO CalTa YIOJTHOMOYEHHOTO OpraHa U aapec 3JeKTPOHHOU
MOYTHI apXHBa;

MIOYTOBBIE anpeca, Tese(OoHbl, GaMUIHu pyKoBoauTeIel apxusa u MOLI;

MOPSIIOK TIONyYEHHs] KOHCYJBTAallMd O IIPENOCTaBICHUUM MYHHMIUIAIBHON
YCIIYTH;

MIOPSZIOK U CPOKH MPEAOCTABICHUSI MyHULIUTIAIBLHOMN YCIIYTH;

oOpa3Lpl 3asgBIEHUN O IPEOCTaBICHUM MYHHUIMIAIBHON YCIyT'H U 00pa3Iibl
3aII0JIHEHUS TaKUX 3asBICHHUI;

nepevyeHb TOKYMEHTOB, HEOOXOIUMBIX I MPEeAOCTaBICHUs MyHUIUIATBHON
YCIYTH;

OCHOBAaHHWS I OTKa3a B IIpueMe JOKYMEHTOB O MPEAOCTABICHUHN
MYHHUIUAIIAIEHON YCIIYTH;

OCHOBaHHUS JIJId OTKa3a B IPEJOCTABIEHUN MYyHUITUTIAIIEHON YCITYTH;

nocyieOHbIN (BHECYNeOHBIN) MOPSNIOK O0KAIOBaHUS PEIICHUM U NeWCTBUM
(6e3meiicTBUS) ymoJHOMOUEHHOro oprana, MO®II, opranwzauui, yKa3aHHBIX B
gactu 1.1 crateu 16 @epepanpHoro 3axoHa ot 27 wuross 2010 r. Ne 210-®3
«O06 opraHuzalii IIPEOOCTABICHUS TI'OCYIapCTBEHHBIX W MYHUIIUIAIBHBIX YCIyT»
(manee taxxe — @enepanpHbl 3aK0H Ne 210-D3), a TakKe UX JODKHOCTHBIX JIULL,
MYHUIUIIATBHBIX CITy)XKallnX, pabOTHHUKOB;



()]

VHYI0 HH(QOPMAalMIO, HEOOXOOUMYIO [UIs IOMy4eHHs MyHHIHIATBHOMN
YCIIyTH.

1.3.22. CopaBounas wuHQOpManus TakKe MOIIEKAT OOA3ATENEHOMY
pasMelIeHnto Ha OpHUIaIbHOM caiite, Ha [TopTare.

Ilpy wW3MeHeHWM YCIOBMH U IOpSIKA IPEIOCTABIEHMS MYyHHLUIIATbHOMN
ycrnyri uHQOpManus o6 M3MEHeHWSIX [O/DKHA OBITh pasMelleHa Ha CTeHaax, Ha
odunuansHOM caiire, Ha [Topraie.

II. CranpapT npegocTaB/ieHHsI MyHUUMNIAILHON YCIYTH
2.1. HaumeHOBaHHE MYHHIHNAILHOMH yC/IyTH

2.1.1. HanmeHoBaH#He MyHUIIUIANBHOH yeryru — «[IpefocTapieHne apxuBHBIX
CIIPaBOK, apXUBHBIX BBIITMCOK ¥ KOIIMH apXUBHBIX JOKYMEHTOBY,

2.2. HaumeHOBaHMe OpPraHa, NpeaocTaB s 0 ero
MYHHIHIAJBHYIO YCJAYTY

2.2.1.  IlpemocraBieHWe  MYyHHLHUIATGHON  YCIyrH  OCYINECTBISAETCS
AnMUHUCTpaIiel yepes apXus.

3asBUTENb (IPEACTABUTENb 3asBUTENsI) HE3ABUCUMO OT €r0 MECTa JKHUTEHCTBA
U Mecra TnpeObBaHuA (M1 (QE3MYECKHX MM, BKIIOYAsS WHIUBHIYATbHBIX
NpeAIpUHIMATesel) b0 MecTa HaXOKACHUS (MUl IOPHAMYECKIX JUI[) HMEET IPaBo
Ha ofpamenne B MOOOH 1O ero BBIGOPY MHOTMO(YHKIMOHANBHEIA IEHTp
IPENOCTAaBICHUs TOCYHAapCTBEHHBIX W MYyHHLUMIANBHBIX YCIyr B Ipenenax
Teppuropun KpacHomapckoro kpas Ui IPEOCTABIEHUS €My MYHHUIUIATLHON
YCIIYTH I10 9KCTEPPUTOPUAIBHOMY IIPUHIIHITY.

IIpenocrasnenre MyHHUIMITAIEHON YCIYTH B MHOTO(DYHKIIMOHATLHEIX IIEHTPax
IIPEeIOCTABICHUS rocyJapCTBEHHBIX u MYHULUITATBHBIX yCIyT
10 9KCTCPPUTOPHAIHHOMY MPUHIWILY OCYILIECTBIISETCS HA OCHOBAHMU COIVIAILIEHUH
O B3aUMOJCUCTBUH, 3aKIIOYEHHBIX YIOJHOMOYEHHBIM MHOTO()YHKIHOHANEHBIM
LEHTPOM C OpraHaM{ MEeCTHOI0o camoymnpasieHus B KpacHomapckom kpae.

2.2.2. B npefoCTaBIeHUU MyHHAIUIIATBEHON YCIyrd IPUHAMAIOT yIacTHe:

apXuB,

MO®I[ B wacTm mpuema 3ampoca (3asBIEHHMS) W JOKYMEHTOB Ha
IPEAOCTaBIIEHHE MyHULUIIAIBHON YCITyTH.

MO®I] npunumaeTcs pelleHHe O BO3MOXHOCTH (HEBO3MOKHOCTH) IIpHeMa
(oTKa3a B mpHeMe) 3armpoca.

B ciryuae ecnm, cranmaproM mpenocTaBieHus MyHUIUTIATBHOR YCIyTH W/HIH
TEXHOJIOTUYECKOW CXEMOHM IpefocTaBleHus MyHHIUIATBHON yenyru (nanee -
CTaHAApT YCIYT¥M W/WIK TEXHOJOTMYECKas cxema) [PelyCMOTPEH OTKa3 B IpHeMe
AOKYMEHTOB, IIPU YCTAHOBJIEHHMU (DAKTOB OTCYTCTBHUSI HEOOXOMUMBIX JOKYMEHTOB,
HECOOTBETCTBHS IIPEACTABIECHHBIX [JOKYMEHTOB TpeOOBaHUSIM CTaHmapTa YCIyrd
/WA TEXHONOTMYECKOH CXeMe WIM [0 WHBIM OCHOBAHHUAM, IPEeIyCMOTPEHHBIM
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CTAHHApPTOM YCIYTH W/ WK TexHONOrHueckol  cxemoit, creumanmuct  MOIT
yBeMOMISIET ~ 3adBUTENI O  HAlIMIHH MpensaTcTBAM  Jyist  IPEJOCTABICHNU
MyHHIUIAIBGHOM YCIyrd, GOPMUPYET PacIHCKy 06 oTkasze B IIpueMe HOKyMEHTOB U
Bpy4aeT ee 3asgBUTEIIO IO IIOIIHCE.

IIpy  OpPeAOCTaBICHUH MyHHI[UTIAIBHON ~ yCIyIM  OCYIICCTBIIACTCH
B3aNMOJEHCTBHUE C:

OTpaciIeBbIMU (hyHKI[MOHATIPHBIMY) OPraHaMH AJIMWHUCTPALINH,

OpraHaMd ~ MECTHOIO  CaMOYNPABICHMA MYHUIMIANBHBIX  00pasoBaHUH
CTapOMUHCKOIO paitoHa;

OpraHu3alyaMy, yIPEKISHUAME BCEX Gopm COOCTBEHHOCTH U BEZOMCTBEHHOU
IPUHAJIEKHOCTH.

723 B COOTBETCTBMM ¢ IIyHKTOM 3 uacTé 1 cTathy 7 DenepanbHOro 3aKkoHa
No 210-@3 opraHaM, IPeIOCTABJISIOLMM MYyHULUANANBHBIC YCIYTH, YCTaHOBJIEH
3ampeT TpeOOBaTh OT 3asBUTENs OCYLICCTBICHMA MHBIX nefcTBUM, B TOM YHCIIE
COrVIAaCOBaHMM, HEOOXOIUMBIX JJI IOJIy4CHHUs MyHHULHUIAIBHOR  YCIyTH, U
CBSI3aHHBIX C OOpaljeHueM B HHBIE Opranbl MECTHOIO caMOyTIpaBIIeHHUS,
rOCYIapCTBEHHbIC OpTaHbl, OPTaHM3ALMHU, 33 HCKIIOUCHICM MONyUEHUs yCIIyT,
BIJTFOUEHHBIX B IIEpEYeHb YCJIyr, KOTOPBIC —SABJIAKOTCH HeoOXOAUMBIMU U
0Bs3aTeIbHBIMA I [IPEJIOCTABJICHUST MYHHUIUIATIBHBIX  YCIYT, YTBEPKAEHHBIN
IIpeICTaBATEIEHEIM OPraHOM MYHHIIANAIBHOTO o6pazosanusi CTapOMUHCKHH PafoH.

2.3. Pe3yabTaT NpeIoCTaBICHHUS
MYHHUIHNAJBHOA yCaIyIH

2.3.1. Pe3ypTaraMu IMpeaoCTaBICHIA MyHUIUITATBHON YCITYTH ABJISIOTCH:

2.3.1.1. TlpemocraBneHue apXUBHBIX CIpPaBOK, ApXHBHBIX BBITIUCOK |
apXWBHBIX KOIIMH.

2.3.1.2. VpemomieHre o0 OTKa3e B IPEAOCTABICHUM APXHUBHBIX CITPaBOK,
apPXMBHBIX BBITACOK U apXUBHBIX KOTIWH.

2.3.2. PegyneTar IIPeIOCTaBIICHNUS MyHHUILIUITEHON YCIIYyTH
[10 9KCTEPPUTOPUATFHOMY NPUHIUIY B BHAC SJICKTPOHHBIX JIOKyMEHTOB ¥ (HMIIK)
SNEKTPOHHBIX ~ 00pasoB  JOKYMEHTOB  3aBCpACTCA MOJDKHOCTHBIMYA ~ JIMIIAMH,
YIIONHOMOYSHHBIMYA Ha INPHHATHE PEIICHHA O peIOCTaBICHNN MyHHULHATIAIBHOM
YCIIyTH.

I TONy4eHWs pesylbraTa IPEAOCTaBICHI MyHUIUIAILHON  YCIIyI'#
10 SKCTEPPUTOPHANLHOMY TPHHIMIYY Ha GyMa)KHOM HOCHTENE 3asBUTCNb HMEeT
ITpaBo 0OPATUTECS HEOCPEACTBEHHO B apXHB.

DaKT [ONyUeHUs 3asBUTENIEM Pe3yJbTaTa MpefoCTaBICHI MyHUIUIATbHONA
yemyru dukcupyercs B EIIY (Ipy HANMYUH TEXHUYECKOH BO3MOYKHOCTH).

B kadecTBe pe3ylipTaTa IPeAOCTaBICHI MYHULMIAIBHON yCIyrd 3asBUTENb
[0 ero BEIOOPY BIIpaBe IMOJyUUTE!

1) apxXWBHYIO CIpaBKy, apXMBHYIO BBIIHCKY, ApPXUBHYIO KOIHIO B (popme
9JeKTPOHHOrO  JTOKyMEHTa,  IOAMHCAHHOTO PYKOBOZUTEJIEM  apxuBa, €
CIIOTIB30BAHMEM YCHIEHHON KBaTH(QUIMPOBAHHOU 5JIEKTPOHHOM MOJIITHUCH;



2) apxXUBHYIO CIIPaBKY, apXUBHYIO BBIIIUCKY, apPXMUBHYIO KOIIMIO Ha OyMakKHOM
HOCHTEIIE, TTOATBEPKAAIOIITY IO coJiepIKaHue 3JIEKTPOHHOTO IOKYMEHTA,
HaIpaBJICHHOTO apXUBOM B MOLT;

3) apxMBHYIO CIIPaBKy, apXUBHYIO BBIIIUCKY, apXUBHYIO KOIIMIO Ha OyMaKHOM
HOCHUTEJIE.

2.4. Cpok npeocTaBJIeHHsl MYHHIHOATLHOH yCIyrH

2.4.1. Cpox TIpemoCTaBICHU MYHUIUIAIEHON YCIYTH MCUUCIACTCA €O TUHS
perHCTpalliy 3asBICHUA ¥ JOKyMEHTOB (win) MHOOPMALIMH, HEOOXOTUMBIX i
IIpeOCTaBIICHI MyHULHAIAIBHON yCIyTH:

B VIIOJHOMOYEHHOM OpTaHe, MPefOCTaBISIOIIEM MyHUIUNAIBHYIO YCIyTY, B
ToM dWcie B Ciydae, eCy 3asBleHHE M [OKyMCHTBl H (unu) wuHOOpMANH,
HeoOXOaUMBIE I IIPeTOCTaBICHUS] MYHHUITATAIBHON YCIyTH, TIOJAHE! 3aABUTCICM
[T0CPECTBOM IIOYTOBOrO OTHIPABICHHS B VT10MHOMOUEHHBIH opra cocTapnster30
KaMeHIapHBIX JHEeH CO JIHL PETUCTPALK 3asBICHIA,

B (enepalbHON rocyIapCTBEHHOU HHPOPMALIMOHHON  CHCTEME «E nuHBINA
mopTan TOCYAApCTBEHHBIX M MYHUIMMTAIBHBIX yeryr (QyHKIUR) (nanee-EIITY)
cocrasisieT 30 KaJeHIapHBIX IHe! Co JHA pericTpalii 3asIBJICHUS.

5 M®II, B ciydyae, eCii 3asiBIEHHE M JOKYMEHTEL u () HHGOpMalus,
HeoOXOIUMBIE JIJIS IPEIOCTaBIICHIA MYHHIATIANEHON yCILyTH, IO/IaHb! 3aiBUTE/IEM B
M®I] cocraBiser 30 KaneHIApHBIX JHeld, cO MHS PErucTpalliy 3asBICHUI B
VY 10JIHOMOYEHHOM OpraHe.

2.4.2. Cpok BbIIAYH (HampaBIIeHHs) TOKyMEHTOB, SBJIAIOMIMXCA pe3ylIbTaToOM
IPEeIOCTaBICHNUA MyHHUIUIIATEHON YCIyTH, COCTaBIAET 1 pabounii ICHB.

2.5. IIpaBoBbIe OCHOBAHUS JJIsl MPEA0CTABJICHHI MyHHLUNAIbLHOM YCTyrd

[lepeueHs HOPMATUBHBIX MPaBOBBIX AKTOB, PETyIUPYIOLIMX [PEIOCTABICHHS
MyHHUIATIAIBHON YCIyTH (C yKasaHHeM uX PEKBU3UTOB U UCTOUHMKOB 0(hUIUATHEHOTO
OIyONVKOBAHMSA) H uabopManys O nocyneOHOM (BHeCyeOHOM)  IOPANKE
0GKANOBAHMS PElICHUN 1 JeHCTBUH (6esneiicTBIs) YTIOIHOMOYEHHOTO Oprafia, a
TaKKe €ro JOMDKHOCTHBIX JIMI M MYHHIMIANBHBIX CIyKAllhX pa3MelaroTCs Ha
obuIMANEHOM —cadTe MyHULIHUNATBHOTO oGpasopanust  CTapOMUHCKUH parioH
B I/IH(bOpMaHI/IOHHO-TeHeKOMMyHHKaLII/IOHHOﬁ ceTu «HTepHET» WWW.
adm.starominsk.ru (nanee — OQHIHATBHBIA camr).

2.6. cuepnbiBaomui nepedenh J0KyMEHTOB,
He0GX0AUMBIX /15l IPEA0CTABACHUS MyHUIANAIbHOH yCITIyrH

2.6.1. OcHoBaHueM I MPEIOCTaBIICHUA MYHMLMAIAIBHOM YCIyTH SIBIACTCA
romada 3asBuTeleM (FOPHIHIECKOro JyIa) MHCBMEHHOIO 3aIpoca, BBIIONHEHHOTO
Ha ONAaHKEe OPraHM3alliy, 32 IONIKACHI0 PYKOBOIMTCIA, HAIpaBJICHHOTO B aJpec
apxuBa IO IIOYTE UIA B 3IeKTPOHHON (opMe ¢ HCIOJB30BAHNEM Iopraia 1ubo



yepe3z MOLI,

Ou3yHeckoMy JHITy MyHHIHETANbHas yCIyra IpefocTaBIieTed Ha OCHOBAHWH
sagpinenns (mpuioxkeHns Ne 1 PeryiaMeHTy), MOfaHHOrO 3asBUTENIEM Ha JIMIHOM
[IpreMe WIIM HAIPaBIIEHHOTO B aipec apxuBa IIo [OYTe WX B SIEKTPOHHOH dopme ¢
perons3opanueM Iloprana 6o gepes MOLL

2.6.2. s MOTy4YeHHUs MyHULUIANBHON  YCITyI'!d 3asgBUTENL MPENCTABIACT
cIIeqyIOIIHe JOKYMEHTHI:

1) [IOKyMEHT, yIOCTOBEPSIONMH  JIAIHOCTE Sasputens (3asButenei),
SBJISFOILIErOCsT (PU3UYECKUM JIMIIOM, 60 NHYHOCTH TIPEACTaBHTENs (U3UIECKOro
WA FOPUIUUECKOTO JIMIIE;

2) JOKYMEHTBI, [IOITBEP K IAIOLIHE [IOJTHOMOYHS MPEeCTaBUTEILA
FOPHIMYECKOT0 WA (PU3MYECKOro JIMIa B COOTBETCTBUU C 3aKOHOMATEIHCTBOM
Poccuiickoii Dejepalyn, B clydae o0palleHus NpeAcTaBuTeild IOPUIUYECKOTO WK
(QU3AIECKOTO JIHLA;

3) KOTIMH JOKYMEHTOB, CBA3AHHBIX C HPEIMETOM 3arpoca.

JTOKyMEHTbI, yKa3aHHBIE B IOJITYHKTaX 1 — 3 macrosIIero myHKTa PeriiaMeHTa
MOTYT OBITH IIPE/ICTaBICHEL 3asBuUTelIeM B BHIE 3aBEPEHHBIX KOIUM HIHA KOTIWH,
peIbABISIEMBIX BMECTE C OPUTUHATIAMIL.

2.6.3. JIyis momyd4eHus MyHUIUNATBHON YCIYTH O CTaXe paboThL, 0 3apabOTHOH
[LTaTe, WHBIX CBEICHMUH, MONTBEPKIAIOMIMX CONMAbHBIC TpaBa ¥ rapaHTHi FPaxiaH,
MyHHIAIAIbHAS yCIyra MPE/IoCTaBIAeTC] Ha OCHOBAHWH 3asBJIeHUs (IPUITOKEHHE
Ne 2 x Pernmamenty), 3asBUTeNb IIPECTABIIACT CICAYIOWIIC JOKYMEHTBL:

1) [OKyMEHT, YIOCTOBEPSIONIMA  TUIHOCTh SagButens  (3asBUTENEH),
gBIIsIomerocs (GU3MYECKUM JIHMILIOM, U60 JIMYHOCT MIPENCTABHTEN (U3UIECKOro
WA FOPUIAIECKOTO JIUIIA,

2) JOKYMEHTHI, T10ITBEPK IAFOIIIE [IOJTHOMOYHS IpeACTaBUTEIA
FOPHIMYECKOr0 MM (QU3HYECKOro JHMIa B COOTBETCTBUM C 3aKOHONATEIHCTBOM
Poccuiickoit ®eepaniuy, B ClIydae 0OpamieHys IpeiCcTaBuTellA IOPUINYECKOTO WK
(QU3MIECKOTO JIIA;

3) KOmuY JOKYMEHTOB, CBA3QHHBIX € peMeToM 3arpoca (Komus TPYZAOBOKX
KHIDKKW, KON Harpajsl, KOIHA CBAICTENLCTBA O npaBe COOCTBEHHOCTH,
PETUCTPALIOHHOTO YIOCTOBEPCHIA, aKTa o6Mepa, I0roBopa apeHIbl 1 IpyTHe).

B sasBleHHH, HEOOXOOUMO YyKas3blBaTb CBCACHHUA, HeoOXOOWMBIE JJIs  €r0
HCTIOJTHEHMS:

- Ha¥MEHOBAaHME MOPUIMYECKOro JMLa (B ToM umcle - OBIBIIETO, A
rpakuaHuHa - (QaMuIAo, HUM4, OTYeCTBA); PEKBHU3UTHI FOPUAMYECKOTO JIHILE,
OYTOBIA W/MJIH BVEKTPOHHBIA aipec 3asBUTENs, IO KOTOPOMY NIOJDKHBL OBITH
HAIpABJIEHbl OTBETHl WM YBSIOMICHHE O mepeajpecaluy 3ampoca, a TakKe
CcBeEHYs, HEOOXOAUMBIE UL HCIIOIHCHHSA 3alpoca: M3II0KEeHNe CyILecTBa 3anpoca:

- 0 poxaeHuH, Opaxe, pasBOAE, CMEPTH — cBEIeHUs O MecTe ¥ BPEMEHH
(maThI) PerHCTpaluy POKICHU, 6paka, pa3Bojia, CMEPTH, & Takke hamuIny, UMEHa,
OT4YecTBa pOIUTeNeH (ISt CIIPABKK O POXKIEHNN);
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- 06 o0pasoBaHHM - Ha3BaHMC H aApec yyeGHOrO 3aBefleHus, MaThl
[OCTYIUIEHHsI M OKOHYAHHT, BHUI obyuenwusi (OUHbIH, 33204HbIA), HAUMEHOBAHHUE
CIIeIHATBHOCTY 00y9IEHMs, KOIIIeCTBO JICT (MecsneB 00yUeHIA);

- 0 BOCCTAHOBJICHNH TPYIOBON KHIKKH * _ gazBaHUe ¥ afpec OpraHu3aliy,
KpaliHue JaThl paboThl, B KadeCTBE KOTO pabOoTald, yYacTOK, MOAPA3ACICHIE,
OTIEeIeHHUE, 1IEX;

- 0 3apalOTHOM IUIaTe™ - HA3BAHME U alpec OpraHi3aluy, NepUoa paboTEHI , B
cauecTBe KOro paborand, ToOApasjeNenne, ydacTow, ex, 3a Kakoi TepHo.
HeoOXOIUMO AaTh CBEICHUS,

- O BBIIEJICHAN 3€MEJBHEIX y4aCTKOB — HA3BAHMIE opraHu3alyu BBIIENUBILEN
3eMeJbHBI y4acTOK, BpeMs BBIACICHHA yugactka, @©.JM.0. TpaxaaHuHa mbo
HA3BaHMe IOPHIMYECKOro IHla, KOMY BBIICICH 3eMeNbHBIA yYacToOK, KOIHIO
JOKyMEHTa, MOATBEPIKAAIOIIETO IpaBo IprOOPETECHHU (BBIIETIEHNS,
Mepe3aKpeILIeH s) 3eMETIBHOTO yiacTka B HocTOSIHHOE (6ecCcpOYHOE) MONL30BAHNE, B
6e3B03ME3IHOE CPOUHOE MOJIB30BAHNUE, B cOBCTBEHHOCTD WITH apeHiy Ha yCIOBHAX,
YCTAHOBJICHHBIX 3EMEIBHBIM 3aKOHOATENBCTBOM JH00 Ne, HaTy JOKyMeHTa, Ha
OCHOBAaHHM KoToporo OblIO  BBIAGICHHS, epesakpennenye, —repefada B
coGCTBEHHOCTD (apeHmy, 6eccpodHoe TOIBb30BAHKE) 3eMEJILHOTO yqacTKa.

- O HAC/eIOBAHWM HEIBIDKUMOTO HMYMIECTBA — ®.M.0. cobcTBeHHHUKA
(OBIBLIETO BIamenbla), IEpPUoN IPUOOPETEHHUA (rosydyeH#s) HMYIIECTBA (maua,
rapax, 3eMeIBHBIA YJacTOK, KBapThpa, seMenbHAs OJs), KOIHMIO HOKYyMEHTa,
[IOITBEPKIAIOIIEr0  IIPaBo npuobpereHns  (BBIACICHUA, repe3aKpeIlIeH s )
HeBIKUMOTO HMYIIIECTBa (SCIIH pmeetcst) mubo Ne, nata TOKyMEHTa , Ha OCHOBaHHUH
KOTOPOTO OBLIO IIPHOOPETEHO (HOJTy4eHO) UMYIIECTBO;

- 0 BBIa¥e paspelleHuil Ha CTPOUTEILCTBO — @.1.0. 3acTpoiiiyKa, Iepruol
Hayana  CTPOMTENBHBIX — PadoT, XPOHOIIOTMYECKHEe  pPaMKH 3aIIpalnBaeMon
uHbOpPMAaIINH;

. 06 WCIONHEHWH  TEMATWYECKMX  3alpocoB 06  YCTaHOBJICHHH
(IOATBEP)KICHHH) OTAEIBHBIX daxToB, COOBITHI, CBeJEHHUM C TOYHBIM YKa3aHHUCM
HaThl,

_ pjmple CBeIEHWs, [IO3BOISIONIAE OCYIIECTBHTH  HOMCK IOKYMEHTOB,
HeOOXOMMMBIX UL NCIIOTHEHMS 3aIpoca,

nu9HAas IMOATIKCH U 1aTa.

% Jlns TOMydeHHs CBEJCHHH IO JAHHBIM BUJIAM 3aIIPOCOB HEOOXOAUMO
IIpeIbSIBATE TPYLOBYIO KHIKKY WM € KOTIMIO 38 3aIpaIlBaeMbIi EPUOL.

[IpuMedaHue: TPy OOpaIlIeHiy B ApXHB O TIOATBEPXKIEHNUH CTAKA paboTEI, O
3apabOTHOM IIIaTe HeOGXOIUMO YKa3blBaTh (aMUIIHIO (1) MO KOTOpOH paborai
3asBUTENh B 3AIIPALIABAEMbIA MEPHOL. [Ipu oOpalneHny KEHIHUH, HEOOXOAUMO
yKa3hIBaTh BCE (HaMyIIny, MO/ KOTOpLIMH OHH paboTanu B 3aIpallnBaeMblil TIEPHUOL,
a TaKKe IATHl POXKICHHS JEeTeH, CBENCHUA O HAXOJKIEHUH B OTIyCKe 110 yXOIy 34
pebeHKOM, EePUOIBI HAXOXKACHUA B JEKPETHOM OTITyCKe (HArphMep 1 ron, 1,5 rona
U T.JO.)-

B apxuBHOM CIIpaBKe yKa3bIBAETCs HA3BaHMC donja (mocnenHee Ha3BaHUE
[peANpUATHSL), fajlee NaeTcs MepedcHp HeperMeHoBaHui MpeJIpUATHS 32 HEPHOA
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TPY/IOBOH [ESITEBHOCTH KOHKPETHOTO PabOTHUKA, 6e3 CChUTKH Ha HOMepa MPUKA30B
W IPYTHX TMPAaBOYCTAHABIMBAIOIMX NOKYMEHTOB, TaK KAK 9STH JOKYMEHTBI
SIBJISIOTCS HeNPOQUITBHBIMHE JJIS ApXHUBOB 110 JTUYHOMY COCTaBY M Ha MYHULUIIATBHOE
XPaHEHHE He MTOCTYIAIOT.

HckmountensHo B ciyuyasx — BOSHUKHOBEHS CIIOPHBEIX  BOIIPOCOB,
OSHAKOMJICHHE C IOKyMEHTaMH JIMIHOTO COCTABA OIIYCKAETCS TOTBKO C paspereHus
HAYAJIbHUKA apXuBa M B IPUCYTCTBHH CIICLIMATHCTA apXUBa, TIPH 5TOM, 3asBUTENH
IPSHYIPEXNACTCS 00  OTBETCTBEHHOCTH 34  MCHIONB30BAHME TTOJTyYeHHON
HH(OPMAIIHK B COOTBETCTBHH C ACHCTBYIOLIMM 38KOHOIATETbCTBOM.

['eHeanoruyeckue 3anpocs! He UCTIOMHSIOTCS,

2.64. B cuyuae ecnum g IIPENOCTABNCHUS MYHHIUIIAILHON  yCIyry
HeoOXonuMa 06paboTKa IepCOHANBHBIX  TaHHBIX JTULa, He SBISIOMIEr0Cs
3asBUTENIEM, U €CIIH B COOTBETCTBHH C DenepanbHBIM 3aK0HOM OT 27 mrons 2006 r.
Ne 152-03 «O mepcoHaNBHBIX TAHHBIXY 00paboTKa TaKMX MEepPCOHATBHBIX JAHHBIX
MOXKET ~ OCYINECTBIIATBCA C  COMVIACHS  yKAa3aHHOTO  JIMI, npyu  oOpaleHuu
3a IOy eHUEM MYHHUIMIIAIBHON yCIIyrd 3asBHTENb NONOMHUTEILHO [IPECTaBIISIET
JIOKYMEHTEI, TONTBEPHKAAKOMIME IIONyYeHHe COIVIACHA YKAa3aHHOTO JIMIA WK ero
SaKOHHOTO IIPE/ICTaBUTENST HAa 00pabOTKY MepCOHANBHBIX NAaHHBIX YKA3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEP)KAAIONTHE TOydeH e COTJIACHs, MOTYT OBITh IpECTaBICHEI,
B TOM 4HCIIe B (OPME 3IEKTPOHHOTO MOKYMEHTA. Het#icTBre Hacrosulero myHkra
HE PACIPOCTPaHACTCS Ha JIMI[, OPU3HAHHBIX OE3BECTHO OTCYTCTBYIOLIMMHM, |
Ha PasbICKMBACMBIX  JIMI, MECTO HAXOXICHHUS KOTOPBIX  He YCTaHOBJIEHO
YHOTHOMOYEHHBIM  (De/lepanbHBIM OPraHOM HCIIONHUTENBHON BiacTh. OT UMEHH
HECOBCPIICHHONCTHUX M JIHL, MPU3HAHHBIX HEICECIIOCOOHBIMMU,  CcOIylacue
Ha 00pabOTKy MePCOHANBHEIX JAHHBIX JAIOT UX 3aKOHHELE IIPEICTABUTEIIH.

2.6.5. 3asBIeHHE MOXET ObITH BBHIIOTHEHO OT PYKH, MAaIIWHOIMCHBIM
CIOCOOOM WM pacIedaTaHo [IOCPEACTBOM  DJIEKTPOHHBIX  IIEYATAIOIIHX
YCTPOKCTB.

3asBIEHHE O IPENOCTABNEHUH MYHUIUIATHOMN YCIIyTH ITOANNACHIBAETCS JIMYHO
3asBuTeNEM JINGO MPENCTABHTENEM 3asBHTEIS.

2.6.6. 3asBneHWe W IpUIaraeMble K HEMY HOKYMEHTBI TIPEOCTABISIFOTCS
B OZIHOM 3K3eMILIspE.

2.6.7. 3asBleHWe W NpUIaraeMble K HEMY HNOKYMEHTEI MOTYT OBITH IMOJAHBI
3asBHTENEM JTIMYHO B OPraH, HPeLOCTaBITIOIHi MYHULUIATBHYIO YCIyTy:

Ha OyMaXHOM HOCHTEIle, OOPaTHBIINCE HETIOCPE/ICTBEHHO B APXMUB;

Ha OYMa)XHOM HOCHTEJIE IIOCPEICTBOM obparmenus B MOLI;

B (OpME SIEKTPOHHBIX JOKYMEHTOB [lyTe€M HaIPaBJEHHs 3JIEKTPOHHBIX
AOKYMEHTOB  IIOCDE/ICTBOM HCIONBE30BaHUs IlopTana wim Ha OhHLUATBHYIO
SJIEKTPOHHYIO IIOYTy apXMBa.

K saserenmo, mnomamHOMy myTeM mo4TOBOrO OTIPABIIEHUS WA B
OJICKTPOHHOM BMJIE, IPHUIAraloTCs JOKYMEHTHI B COOTBETCTBHU C IMyHKTOM 2.6.2
HACTOAIICro IoApasziena. 3asBlIeHue U JOKYMEHThI, HAIpaBiseMble B apxuB B hopme
SJIEKTPOHHOIO JIOKyMeHTa, JIOJIKHBI OBITH IIOIITACAHBI YCUTICHHOU
KBATH(QHIMPOBAHHON IIEKTPOHHOM OAMMCHIO B COOTBETCTBHH ¢ TpeOOBaHUSIMH
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DenepanpHOro 3akoma Ne 210-d3 u DenepanbHoro 3akona or 6 ampens 2011 r.
Ne 63-03 «O6 snexTpoHHON ToAIHCHY (Katee — Denepanbelif 3aK0H Ne 63-D3).

Hanpasnenue 3asBiennii u J0KyMeHTOB MO ToUTe OCYIIECTBIIAETCS CIIOCOO0M,
OSBOJIAIONIMM ~ [OATBEPAUTE (akT M Harty OTHpaBieHWs. B stom cllydae
HAIpPaBIICMBbIC KOIUK NOKYMEHTOB JOIKHBEI OBbITH 3aBEPEHbI B YCTaHOBIEHHOM
3aKOHOM MOPSIIKE.

2.6.8. B memax mpenocTaBleHHs MyHMIHTATHHON YCIYId yCTaHOBJIEHUE
TTAYHOCTH 3asBUTENS MOXKET OCYIIECTBIATECS B XOMIe IMYHOr0 npreMa IOCPECTBOM
NPCABABIICHUS IacropTa rpaxpaHuHa Poccuiickoit ®emepamust nu60 HHOTO
AOKYMEHTA, YAOCTOBEPSIOILErO JUYHOCTH, B COOTBETCTBUH C 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanyu mu NOCPEICTBOM HIACHTU(DUKALME ¥ ayTeHTH(QUKALHH
B YIIOJITHOMOYE€HHOM  oprade, MO®OI[ ¢ wucnonp3oBanuem HH(OOPMAaITHOHHBIX
TEXHOJIOTHH, MPeNyCMOTPEHHEIX YacThlo 18 cratem 14,1 DenepallbHOTO 3aKOHA
or 27 momst 2006 . Ne 149-03 «O6 mH(GOpManmy, UH(POPMAITMOHHBIX TEXHOIOTHSIX
¥ 0 3aIUTe HH(OpManum» (naiee — eepatpHbii 3aK0H No 149-@3).

2.6.9. Tlpu mpenocTaBieHH: MyHHIIUIATBHOMN YCIyTd B 3JIEKTPOHHOM (hopme
U/ICHTH(UKALMS U 2y TEHTHYHUKALUSA MOYKET OCYLIECTBIATHCS [IOCPEICTBOM:

1) enmmoit cucremsl wuneHTHdHKALMM W ayTeHTH(OUKALWK WM HHBIX
TOCYNapCTBEHHBIX MH(DOPMAIOHHBIX CHCTEM, eClH TaKue roCyJJapCTBEHHEIE
MHQOPMAllMOHHBIE CHUCTEMBl B yCTAHOBICHHOM [IpaBurenscrBom Poccuiickoit
OQenepaiun  HOpsAKe OGECTIEUMBAIOT B3aMMOMEHCTBHE ¢ €IMHOM cHCTEMOH
HICHTHQUKAMM W ayTeHTHDHKAINY, IIPH  yCJIIOBHH COBIIQNICHUS CBEICHHI
0 DUBHYECKOM JIHIE B YKA3aHHBIX HH(OPMAIIHOHHBIX CUCTeMax;

2) emuHOM cHCTeMbl uAeHTHDHKALWMH W ayTeHTH(DUKALIUA W eIUHOM
MH(QOPMAIIHOHHOM CHCTEMBI HEpPCOHANBHBIX AAHHBIX, obecreunBaomux o6paboTKy,
BKIII0Yas COOp M XpaHeHHe, GHOMETPUUECKHX [IEPCOHANBHBIX JIAHHBIX, KX MPOBEPKY
U meperady HWHOOPMAalUK O CTENEHH WX COOTBETCTBUS [IPEJOCTaBICHHBIM
OMOMETPHUUECKUM MEPCOHAIBHEIM [aHHBIM Gusrgeckoro numa.

2.6.10. K 3agBimenmo, momaHHOMY IIyTEM IOYTOBOT'O OTHPABIECHHS WIH
B SJICKTPOHHOM BH[E, NPHUIAraloTcsi TOKYMEHTBI, B COOTBETCTBHH C HACTOAIINM
[IOZpa3IeIoM.

2.6.11. JloKyMeHTBI, HeOOXOIMMBIE IS [IPEAOCTABIIEHUS] MYHHIIMIIATBHOM
YCIyIH, HaXOAAMECS B DACIHOPSIKEHHH TOCYIapCTBEHHEIX OpraHoB, OpraHoB
MECTHOIO  CaMOYIPAaBICHUS U HHBIX OPraHoB, yYacTBYIONIMX B IIPEJOCTABJICHHH
TOCYNApCTBeHHBIX WM MYHHIWIANBHBIX YCIYr, W KOTOPBIE 3asBHTENb BIIpaBe
TPEACTaBUTE 110 COOCTBEHHOH HHUIIUATHBE, HE MPeyCMOTPEHBI.

2.6.12.Ilpu npenocTaBneHuy MyHUIUNATbHOH YCIIYTH 3anpenaercs: TpeboBaTh
OT 3asIBUTEJIS:

TIPEACTABICHHS OKYMEHTOB U MHQOPMAIIMK MM OCYIIECTBIEHNs IeHCTBUH,
TIPCACTaBICHA® MK OCYIUECTBICHHE KOTODPBIX HE IIPELyCMOTPEHO HOPMATHBHBIME
[IPaBOBBIMU  @KTaMH, DETYIUPYIOIMMU OTHOIIEHHs, BO3HWUKAIONIME B CBI3H C
[IPENOCTABICHIEM MyHHUIUIIAIEHON YCIIYTH;

[IPCACTaBICHUS NOKYMEHTOB ¥ HHQOPMALMH, KOTOPBIE B COOTBETCTBHUH C
HOPMATHBHBIMH IIpaBOBBIMU aKkTami Poccuiickoit Defepauun u ¢ HOPMATHBHBIMY
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[IPaBOBBIMU aKTaMH KpacHOAapcKoro kpasi, MyHUIMITATBHEIME [[PABOBBIME AKTAMH
aIMUHUCTPAlMK  MyHHULHUIAIBHOTO 00pa3oBaHus MOoCTOBCKH palloH KoTopsle
HaXOMATCA B paCIOPSIKEHHH OPTaHOB, MPEJOCTABNAIOMINX MYHUIHIATBHYIO YCIyTY,
TOCYHapCTBCHHEIX — OPTaHOB, OPraHOB MECTHOTO CaMOYIPAaBNEHHS W  (WIIH)
HONBEIOMCTBCHHBIX ~ IOCYJapCTBEHHBIM  OpraHaM U OpraHaM  MEeCTHOIO
CaMOYTIPaBIICHMST OPraHM3alMK, YIaCTBYIOIKX B IIPEIOCTABICHAN MYHHULMTATbHLIX
YCIYT, 32 UCKIIIOYCHNUEM JIOKYMEHTOB, YKa3aHHbIX B 9acTh 6 craThu 7 DenepaabHOro
3akoHa or 27 wmrong 2010 r. Ne 210-®3 «O6 opranusaiuu [IPEIOCTaBIIEHUS
TOCYNapCTBCHHBIX W MYHMIMIIANIBHBIX yCiIyr» (nanee — DenepanbHelii 3akon No 210-
@3);

IIPCACTaBICHAUS ~ JOKYMEHTOB M  HH(OPMAalMH, OTCYTCTBHE M (WIIH)
HCZIOCTOBEPHOCTE KOTOPBIX HE yKa3bIBAIUCH MPU II€PBOHAYAIBHOM OTKA3e B IIPHEME
AOKyMEHTOB, HEOOXOIUMBIX ISl IPENOCTABICH S MyHUIIUTIATEHON YCIYTH, TU60 B
TPE/IOCTABICHUH MyHUIMIANBHON YCIyTH, 38 HCKIIOYEHHeM CIIeyFOLIHX CllydaeB:

U3MEHEHHE TpeOOBaHM HOPMATHBHBIX MPABOBEIX aKTOB, KACAIOLIMXCS
[IPEIOCTABICHIS ~MyHMLUIIATLHON yCIyrd, IIOCAe I[I€pBOHAYATLHON [OHa4n
3asBJICHHUS O IPEAOCTABIECHUN MyHHIUIIATEHON YOIy TH;

HaJIM9He OIIHOOK B 3aSBJIEHHH O LIPEOCTABIEHUH MYHHUIHIIAIBHOMN YCIYTH U
AOKYyMEHTaX, IOMAHHBIX 3asBUTENEM IIOCJE MEPBOHAYATBHOIO OTKAa3a B IpHEMe
AOKyMEHTOB, HEOOXOJMUMBIX JUIsl TIPEIOCTABIEHMS MyHHUIUIANBLHON YCIYrd, TU60 B
TIpCIOCTABICHIUY MYHHLUIIATPHON YCIYIM M HE BKJIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUICKT IOKYMEHTOB; HCTE€YEHHE CpOKa [MeHCTBUS JOKYMEHTOB WIIH
M3MEHEeHIe MHGOPMALMK IOCHe TEePBOHAYANBHOTO OTKA3a B NpHEMe LOKYMEHTOB,
HEOOXONUMBIX NI  IPEeJOCTABIEHHS  MyHHIUIATBHOMN ycuyrd, Jaubo B
IPENOCTABICHUN MyHHLIUIIATIEHON YCIIyTH;

BBIABJICHHC  NOKYMEHTaIbHO  MOATBEPXKIAEHHOro  (akra  (IPU3HAKOB)
OIIMOOYHOTO MM MPOTHBONPABHOIO NeHcTBHs (6e3aeiicTBIS) [OMKHOCTHOO JIALA
YIIOIIHOMOYEHHOTO OpraHa, CIyXallero, paGoTHHKA MHOTO(YHKIHOHATIHHOIO
IEHTpa, PabOTHUKA OpraHM3aLlWH, IPEeTyCMOTPEHHON dacThio 1.1 crathu 16
Oenepansroro 3akoHa Ne 210-03, mpu IepBOHAYANBHOM OTKase B IpuemMe
AOKyMEHTOB, HEOOXOJUMBIX JUISl IPENOCTABIICHHS MyHHUIUTIATEHON YCIyTH, Tu60 B
[IPEOCTABICHUH MYHUIUITATBHON YCIYTH, O YeM B MUCHMEHHOM BUJIE 38 TIONITHCHIO
PYKOBOIUTENS YIIONHOMOYEHHOTO OpPraHa, pyKOBOJMTEN MHOrOMYHKIHOHATBHOTO
[eHTpa TIp¥ II€PBOHAYAIBHOM OTKase B IIPUEMe JOKYMEHTOB, HEOOXOIUMBIX IUIs
IpeNOCTABICHUS MYHHIUIIANBHON YCIyTH, JHOO DPYKOBOIMTENsS OpraHU3allNu,
IIPEAYCMOTPEHHOH 4acThro 1.1 crateum 16 @enepanbHoro 3sakoma Ne 210-03,
YBEIOMIIIETCS  3aSBUTENb, & TaKXkKe IPUHOCATCS MU3BUHEHHUS 3a OCTABJICHHbIC
HeynoOCTBa.

2.7. McyepnpIBaroMii mepe4eHb OCHOBAHMIA JJ151 0TKA32a B npuemMe JOKYMEHTOB,
He00XO0MMMBIX /ISl IPeAOCTaBIeHHSI MYHHIHIAIBbHOR YCJIyrH

2.7.1. OcHOBaHMAMY I OTKa3a B IpHeMe IOKYMEHTOB, HEOOXONMMBIX IS
IIPEAOCTaBICHHUS MyHULUIAIBHON YCITYTH, SIBIISIOTCS:
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1) npencraBmerme 3asBuTeneM —OKYMEHTOB, O0QOPMJIEHHBIX HE B
COOTBETCTBMH  C  YCTAHOBICHHBIM IOPSIAKOM  (HalM4Yue WCHpaBlIeHHH, He
TIOSBOJIAIOIIMX OJTHO3HAYHO MCTONKOBATE WX COIEPIKAHHE, OTCYTCTBHE OGPATHOrO
aZipeca, OTCYTCTBHUE IIOIIUCH, Ie9aTH (TIpU HAJIUIUH);

2) HecoOMONeHNe YCTAHOBIEHHBIX YCIOBUI NIPU3HAHMS HEUCTBUTENIHHOCTU
YCUTICHHOH KBalU()HIMPOBAHHON 3I€KTPOHHON [OMHMCH COLTACHO IIyHKTY 9
IlpaBui HCIONB30BAHUS YCHICHHOM KBaTU(QUIUPOBAHHON 37I€KTPOHHON MOAMICH
NP OOpallleHuH 32 IOIyYeHWEM TIOCYIApPCTBEHHBIX U MYHUIMIIANEHBIX YCIIYT,
YTBEPXICHHBIX — TocTaHOBNeHMeM  IIpasurenscrtBa  Poccmiickoit  Denepatiiu
oT 25 aBrycra 2012 r. Ne 852 «O6 yTBepxneHun [paBun ucmonp30BaHms yCUIEHHOM
KBaTU(DULIHUPOBAHHON 9JIEKTPOHHON IIOAITHCH npu  00pallleHUH 3a MONIyYeHHeM
TOCYMapCTBEHHBIX M MyHWIHMIIANBHBIX YCIYr U O BHECEHHH W3MeHeHHs B Ilpasma
paspaboTKu U YTBEPXKICHHS AIMHUHHCTPATHBHbIX PEeriiaMeHTOB IPeIOCTaBICHUS
TOCYNapCTBEHHBIX yCIYI», KOTOPOH IIOAIMCAH 3IEKTPOHHBIN JOKyMeHT (IaKer
SIICKTPOHHEIX JOKYMEHTOB);

3) K 3a4BJIEHMIO HE MPHIOKEHBI IOKYMEHTHI, yKa3aHHele B IOyHKTe 2.6.2
noapaszena 2.6 pasgena 2 Pernamenra;

4) ucredeHne CpoKa IEHCTBUS IPELOCTABIAEMBIX JOKYMEHTOB.

2.7.2. O HamwuMy OCHOBaHHS ISl OTKA3a B IIPHEME JIOKYMEHTOB 3asBUTEJIS
MHQOPMHUPYET ~CremuanucT apxusa au60 MOL], oTBeTCTBEHHBIN 32 [IpUEM
TIOKyMEHTOB, OOBSCHSET 3asBUTENIO COMEp)KAHHE BBIABICHHBIX HEIOCTATKOB
B IPENICTABICHHbBIX JIOKYMEHTAX U IIPEJIaraeT IPUHITE MEPhI 110 UX YCTPAHEHHIO.

YBenomienne 06 OTKase B IpHEME JIOKYMEHTOB, HEOOXOMMMbBIX JUTST
[IPCIOCTaBICHUST ~ MYyHMLUIANBHOH  yCIOyrd, 10  TpeGOBaHUIO  3asBUTENA
noAmuCkIBaeTCs: pabotHukoM ML, pyKOBOIUTENEM apXHBa U BBLIACTCS 3asBUTEITIO
C YKa3aHHEM IIPUYUH OTKAa3a HE I03/(Hee OAHOro pabodero MHS cO JHS 0OpaIleHHs
3asBUTeNS 3a HONyYeHUeM MyHHUIIHIATbHOM YCIIYTH.

He wmoxer 6bITh oOTKa3aHo 3asBuTENIO B NIpHEME  JOIOJHUTEIBHBIX
AOKYMEHTOB IIPpU HAINYUK HAMEPEHUS UX CIaTh.

3ampemieHo OTKa3blBaTh B NpHEME 3asBICHUS W MHbBIX JOKYMEHTOB,
HEOOXONMMBIX IS IPEAOCTABIEHUS MYHHUIHIATBHOMN YyCIyI'd, B Cly4ae, €eCIlld
3ajBICHUC M NOKYMEHTBI, HEOOXOMMMBIE I IIPEJOCTaBIEHHS MyHHIHTAILHOMN
yemyrd, TONAaHBl B COOTBETCTBUM C HH(OpManuedl O Cpokax M IOpsKe
IPEIOCTABICHIS MYyHUIUIIAIBHON YCITyTH, OIyOauKoBaHHOMN Ha [TopTane.

2.73. Orka3 B IpueMe NOKYMEHTOB, HEOOXOMMMBIX UL [Ipe1OCTaBIEHUS
MYHULNANBHOR  YCIYTH, HE MpPEemATCTBYeT IOBTOPHOMY OOpAIEHHIO MOCie
YCTPaHCHUS IPUYHHBI, IIOCILYKUBIIIEH OCHOBAHUEM ISl OTKA34.

2.8. McuepnpIBaromuii nepeyeHsb OCHOBAHUI IS MPHOCTAHOBJ/ICHHUSA
NPEAOCTaB/ICHUSI MYHHIHIIAILHON YCJIYIH HJIH 0OTKA3a B PeA0CTaABICHHH
MYHHUHIAJbHOH yCJIYyrH

2.8.1. OcHoBauu#t st IPHOCTAHOBIEHHS IIPEIOCTABIECHHS MYHHULUIIAIBHON
YCIYTH 3aKOHOIATENbCTBOM Poccutickoll Denepalinu He TIPeyCMOTPEHEL.
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2.8.2. OcHOBaHMEM IS OTKAa3a B IIPeSOCTABICHH MYHUIUIANIBHOH yCITyTH
ABIIAIOTCS:

1) 3asBneHne u (Wnw) MOKYMEHTEL, IIPECTaBICHHbIE 3asgBUTENeM, 110 (GopMe
WK CONCPKAHUIO HE COOTBETCTBYIOT TPeOOBaHHUAM, yKa3aHHBIM B nyHkTe 2.6.2
noapasznena 2.6 pasnerna 2 Pernamenta;

2) B ciydae TOJAYM B3asBICHHS C HapyIIeHUAMHU TpeOOBaHWH, a Tarke
NPCACTABICHUS TOKYMEHTOB, COACPIKAIIMX HEIOCTOBEPHEIE CBEICHHS,

3) ofpaiienne 3asButess (mpencraButenst 3asgBuTens) 3a CIPaBKO
[0 TOKYMEHTaM, He IIPUHATHIM Ha XPaHEHWE B apXUB.

2.8.3. Mudopmanus o6 orkaze B NPEAOCTAaBICHNH MYHUIUIATBHON YCIyTH
HalpaBisieTCss 3asgBUTENI0 3aKa3HBIM IHCEMOM U RyOmipyercs 10 TeiedoHy,
YKa3aHHOMY B 3aIpoce (TIpH HATMYHH COOTBETCTBYIONINX JAHHbIX B 3arpoce).

2.8.4. He mommexar paccMOTPEHHIO 3allpoChl, He coleprkalme (HhaMUIHH,
IOYTOBOrO  anpeca M (WiIM) OSIEKTPOHHOrO azpeca 3assutens. Tawke He
TPHHUMAIOTCA K PAaCCMOTPEHHMIO  3alPOCHL,  COJEPXKAllke  HEHOPMATHBHYIO
JICKCUKY, OCKOPOUTEIbHBIE BEICKA3EIBAHIS,

2.8.5. He nomyckaercs OTKas B IIPeIOCTABICHUH MYHUIUIIAIBHON yCIYTH
B CJIyHae, €CIU 3alpoc U JOKYMEHTEI, HEOOXOAUMBIE VIS IIPEJOCTaBICH S YCIyTH,
TIONaHEl B COOTBETCTBMHM C HH(pOpMAalmed o CpoKax U IHOPSAKE NPEeHOCTABICHHS
yenmyry, oyGnukoBanHo# Ha [Toprare i obuumatsHOM cafiTe.

2.8.6. OTKa3 B IpPeNOCTABIEHUH MyHHIUNATILHOMN YCIYTH HE TpeNnsTCTBYeT
IIOBTOPHOMY OOpAILEHHUIO TIOCTIe YCTPaHEHUS IPUULHEL, MOCITY’)KUBIIIEH OCHOBaHHEM
AU oTKaza. OTKa3 B IPeNOCTaBICHII MyHUIIUTIABHOMN YCIYTH MOYKET GbiTh OCITOpEeH
B cy1e0HOM TOpSIZIKe.

2.8.7. ampemieHo OTKa3bIBATE B HPENOCTABIECHUH MYHHULMIANIBHON YCITyTH
B CIydae, eClM 3asBICHHUC U JIOKYMEHTHI, HEOOXOMHMBIE Ul MPeNOCTABIECHHS
MYHULUIATBHON YCIyTH, NOJAHbl B COOTBETCTBUM ¢ wuH(OpMaimedl o CpoKax
¥ HOPANKE NIPEOCTABICHIA My HUIUITAIBHOM YCITyTH, OmyGnuKkoBanHo# Ha [TopTare.

2.9. Pasmep nuiaTel, B3MMaeMoii ¢ 3asiBUTeIsI IPH NPeJOCTABJIEHUH
MYHHIHNIAJBHOH YCJIYTH, H CO0CO0bI e B3HMAHUSI

2.9.1. IIpenocTaBnenne My HULUTATBHON YCIYTH OCYIIIECTBIIAETCS OECIIaTHO.

2.10. Cpok perucrpauuu 3anpoca 3asiBUTeJIsI 0 IpeJocTaBJIeHUH
MYHHUHIAJIbHOH YCIyTH

Perucrpanus sagBienus 0 IpefoCTABNEHMH MYHHULHATANBHOMN YCIyTH, B TOM
TMCIC B SICKTPOHHOH (OpMe, MOANHMCAHHOIO YCUIEHHOH KBaNMbUIHPOBAHHOMN
OJIEKTPOHHOM IOJIHCHIO, ¥ (MIM) TOKYMEHTOB (COMEPIKAILUXCA B HHUX CBEJICHUI),
HEOOXOIUMBIX I IIPENOCTABIECHUS MyHULUIATIBHOMN YCIIyTH, OCYIIECTBIISETCS
B JIEHb UX MOCTYIIICHHS.

Pervcrpanus 3asBienus o mpemocTasieHuu MyHHLMIAIBHOR  yCIIyru
C NOKYMCHTaMHM, yKAa3aHHBIMM B IOfpasfene 2.6  HACTOALIEro  pasfela,
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IIOCTYIIUBIIMMY B BBIXOIHO#M (HepaOoduit Witk IPpasAHUYHbIN) IEHb, OCYIIECTBIIICTCS
B IIEPBEIH 32 HUM pabO4nii JEHB.

CpoK pervcTpalii 3asiBICHHUs O IIPeIOCTABIEHUN MYHULUIAILHON YCIyTrd U
JOKyMEHTOB (COIEpKAIMXCS B HHUX CBEIEHHIl), MPEeNCTABIEHHBIX 3asBUTENIEM,
He MOXKeT IIPEBBIIIATh 15 MUHYT.

2.11. TpeGoBaHuUS K MOMELIEHHUAM, B KOTOPBIX NPEA0CTAB/IAIOTCA
MYHHIMIAJIbHBIE YCJIYTH

2.11.1. Unadopmamms o rpaduke (pexnme) padorel apxusa wid MOL]
pasMellaeTcss IpPU BXOAE B 3[aHME, B KOTOPOM OH OCYIIECTBIAET CBOKO
JIeSTENBHOCTD, Ha BHIHOM MECTE.

3panue, B KOTOPOM IIPENOCTABIAETCS MyHHUIIUNAIBHAS yCIyra, TOJDKHO ObITh
06GOpYNIOBAaHO OTHENBHBIM BXOZOM Uil CBOOOIHOrO — HOCTyma —3asBUTENCH
B IIOMEIL[eHHE.

Bxom B 3maHHE OOIKEH OBITH 000pymoBaH HH(DOPMALMOHHOH TaOIMYKOM
(BBIBECKOM),  comepkamiedl  mHOGOpManuio 00  yNOJHOMOYECHHOM  Oprame,
OCYIIIECTBIISIONIEM MPEOCTaBIEH)e MyHHUIMNIANBHON YCIIyTH, a Takxke 000pynoBaH
yIOOHOM IeCTHHMIEH ¢ TMOpYdHAME, MaHZycaMu JJis OecrpersiTCTBEHHOTO
MepeABIKEHIS IPaXKIaH.

MecTa HpeNoCTaBlIeHMs MYyHHIMIIANBHON YCIyrHn OOOpyIyrOTCS C yYeTOM
TpeGOBaHUN JOCTYIHOCTH IJI1 WHBAIMIOB B COOTBETCTBHH C JEHCTBYIOIIHM
3aKOHOJATEILCTBOM Poccuiickoit Pepepanuy O COLMANBHOM 3alinTe HHBAJIHUJIOB,
B TOM YHCIIe 00eCIIeUunBaOTC:

yCIOBHsS JUiss  GECIPEISTCTBEHHOTO JOCTyma K OOBEKTy, Ha KOTOPOM
OpPTraHM30BaHO IPENOCTABICHUE YCIyr, K MeCTaM OTAbIXa M IIPeJOCTaBJIAEMBIM
yCIIyram;

BO3MOYKHOCTH CAMOCTOSITENIBHOTO IIEPEeNBIKEHUS [I0 TEPPUTOPUM OOBEKTA,
Ha KOTOPOM OPraHH30BAHO MPEIOCTABICHHE YCIIyT, BXOAA B TAKO! OOBEKT U BBIXOAA
W3 HEro, IOCaik¥ B TPAHCIIOPTHOE CPEACTBO M BLICAJKH K3 HEro, B TOM YHCIE
C MCIIOJIB30BaHUEM KPECIIa-KOJISACKH;

COTIPOBOXKIGHAE HMHBAIWMIOB, HMMEIOMX CTOHKHE pacCTpodCTBa (YHKIMHK
3pPEHHs W CaMOCTOATENLHOTO [EPEBIKEHHS, H OKa3aHHe MM TOMOIIM Ha O0BEKTe,
HA KOTOPOM OPTaHIM30BaHO IIPEIOCTABIEHUE MyHULUITATBHON yCIIyTH;

HaUIeKalee pasMelleHde OOOpYHOBaHHS M HOCUTeNeH HH(QOpMAaluH,
HEOOXOMUMBIX M1 ofecrmeueHuss OECIpensTCTBEHHOrO [OOCTyla HWHBAJIXAOB K
00BEKTy M  IPEJOCTaBISIEMBIM  yCIyraM C  y4€TOM  OrpaHMYeHHH  MX
KU3HEIEeSTeTIbHOCTH;

TyGnIupoBaHWE HEeOOXOMMMOW [UIs MHBAIMAOB 3BYKOBOM M 3PUTENBHOH
MHGOPMAIMY, a TAKKe HaIlucedf, 3HAKOB M HHOM TEKCTOBOM U IpaudecKoH
MH(GOPMAIMK 3HAKAMH, BBIIOJHEHHBIMU Deilbe(@HO-ToUedHbIM wWprdToM bpains,
JOIIYCK CYpAOIePeBOAYHNKA B TH(IOCYPAOTIEPEBOIINKA,

JONyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO IPENOCTaBICHHE YCIYT,
cOOaKU-TIPOBOIHUKA [IPY HAIUYUU JOKYMEHTA, TOATBEPKIAIOIIEro ee CleHralbHOoe
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o0ydeHHe U BBIZaBaeMoro s TIOpAZIKE,  yCTAHOBIEHHOM  3aKOHOMATENbCTROM
Poccuiickoit Denepanuy;

OKasaHHE pabOTHHKAMH  apXWBa miu M®ILT  momomwr  wumBammmam
B TIpeofoneHny 6apbepos, Melanx HOTYYEHUI0 UMU MYHULUTATLHOMN YCIIyTH.

Iomerenus, B KOTOPBIX NPEROCTAaBIACTCA MyHHUMIANbHAS yCJIyra, DOJKHBI
COOTBETCTBOBATH CAHUTAPHO-THIMEHUUCCKIM [paBUIaM W HOpMaTHBaM, MpaBUIIaM
IOXKAPHOH  6€30MaCHOCTH,  Ge30MaCHOCTH Tpyna. [lomemenus o0opymyrorcs
CHCTEMaMH KOHIMLUOHUPOBAHUS (OXNAKICHHS i HAarpeBaHus) U BEHTUIMPOBAHUS
BO3ZlyXa, CPEeICTBaMH OIIOBEINEHUS O BOSHMKHOBCHUH 4YpPE3BBIYANHON CHTyarmu.
Ha BunsoM mecte pacromararores CXEMBL PasMEICHHs CPE/ICTB M0KAPOTYIIEH s
U IIyTeW 3BaKyallly JIFOEiL. [Ipenycmatpusaercs 000pyOBaHKe MOCTYIHOrO MecTa
OOIIECTBEHHOrO II0JIb30BaHMS (Tyaser).

ITomemenust M®L] ma paboTsl ¢ 3asBuTesnsMu 000py/yIOTCSL 3NeKTPOHHOIH
CHCTEMOM  yIIPaBIIGHHsSI Ouepesio, KOTOpast MpeAcTaBiseT coboH KOMILIEKC
TIPOTPaMMHO-aNNaPATHBIX CPEICTB, TO3BOJSTIOLIHX ONTHMH3HUPOBATE YIIPABJICHUE
OYUepeasIMHU 3asIBUTEIICH.

Ha Bcex mapkoBkax o6mero HIOJIE30BaHUSA, B TOM YHUCIIE OKOJIO OOGBEKTOB
COLMANBHOM, HMH)KCHEDHOH 1 TPaHCIIOPTHOH  UH(PACTPYKTYpEL (OKHITBIX,
OOLLIECTBEHHBIX U HPOM3BOICTBEHHALX 3NaHMH, CTPOEHHH M COOpYKeHWH, BKIOYas
T€, B KOTODPBHIX  PaCIOI0KEHEI (H3KYIBTYPHO-CHIOPTHBHEIE OpraHu3alny,
OPTraHU3aLNK KyJbTYyphl M JIpPYTHE OPraHU3alUK), MECT OTHBIXA, BBIAEIACTCS He
MCHEE NeCATH IPOLEHTOB MeCT (HO He MeHee OMHOro Mecra) Iuiss GecriiaTHOH
IapKOBKM  TPAHCTIOPTHBIX CPELCTB, YIIPABISEMBIX uHBaMIaMu I, II rpynm, wu
TPaHCIIOPTHLIX CPECTB, IEPEBO3SIIIUX TAKUX VHBAJIMI0B U (WUIIK) TeTel-UHBAIUIOB.
Ha rpaxnan us uncna UHBanuaoB III rpymmer PaclpoCTpaHsAOTCS HOPMEI YacTu 9
craTer 15 ®enepansHOro 3akona ot 24 HOAOPs 1995 1. Ne 181-D3 «O commanbuoi
3alllATe UWHBAJIUAOB B Poccuifckoif Qenepanum» B mopske, OTIPEeeNeHHOM
Ipasurenscreom Poccuiickoii @eneparmu. Ha ykazannsrx TPAaHCIIOPTHBIX CPeACTBAX
OJDKEH OBITh yCTAHOBIEH ONO3HABATENbHBIN 3HAK «MHBanmuny u wndopmanus o6
9THX TPaHCIOPTHEIX CPEACTBAX MOKHA OBITH BHECEHA B enepansHbll peectp
MHBAaMUNOB. Mecta mns mapkoBku, ykasammbe B HacTosALeM ad3ale, He JOJKHBI
3aHMMATh  HHBIE  TDAaHCIOPTHEIE  CpeiCTBa,  3a HCKIIIOUYCHHUEM  CJIy4aeB,
[IPENYCMOTPEHHBIX [IPABUIIAMHU JOPOKHOTO [BHIKEHUS.

2.11.2. TlpmeM pmOKyMeHTOB B apxuBe wunu  MOILI  ocymecTsisercs
B CIICNIMATIEHO 000PYNOBAHHBIX IIOMEILEHUSX WK OTBEACHHBIX JUISI 3TOI'0 KaOMHETAX.

2.11.3.  Ilomemenwus, [pelHasHa4YeHHBIE UL  [IpHeMa 3asgBuTeEIEH,
000pyIYFOTCA MHAOPMALHOHHBIM CTCHIAMH, CONEPXKALIMMHU CBEJCHUS, YKa3aHHbIE
B ImyHKTe 1.3.2.1 noxpazgena 1.3 pasnena 1 Pernamenra.

Mupopmarmonnsie cremmsr PasMEIIAIOTCA Ha BUIHOM, TOCTYIIHOM MECTE.

Odopmrerne uHbDOPMAIMOHEEX JHCTOR OCYILECTBIIIETCS yMOOHBIM IS
dreHus mpuprom — Times New Roman, ¢opmat swcra — A4, teker — IIPONUCHEIE
OYKBBI pazmepom mpudTa No 16 — OBBIHEIM, HAMMEHOBAHME — 3arigaBHble OyKBBI
pasmepom mpudTa Ne 16 — XKUPHBIH, 1107 — | ¢cMm BKpYroByto. TeKCTl MaTepuanos
JOJDKHBI OBITh HamedaTausl 6e3 UCTPaBIeHUH, Haubosee BaxcHas WHPOpMAIUs
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BBIICIACTCA JKUPHBIM MpudToM. [Ipu odopmmenmy MH(OPMAITHOHHBIX MaTePHATOB
B BUIE OOpaslOB 3asBlEeHUH Ha HOIYyMeHNE MyHULHUIANBHON yCIyry, o6pasion
3aABIICHUH, IIepevHell TOKyMEeHTOB TpeGoBaHus K pasmepy mpudra 1 Gpopmary sucra
MOT'YT OBITH CHUKEHHEI,

2.11.4. Tlomemmenwus AL Ipuema  3asBUTeNed MOIKHEI COOTBETCTBOBATE
KOMQODPTHEIM 7Sl rpaskaan YCIOBHAM W ONTHMAIBHBIM yCIOBUAM pabOTHI
AODKHOCTHBIX JIMI apxuBa uix MOLI u 1o/mKHEL 06eciednsaTs:

KOM(OPTHOE pacronokenue 3asBuTeNs u AOJDKHOCTHOTO JIMLIA apXMBa HIIU
M®IJ;

BOSMOXHOCTE M ynoGCTBO  odopMiIIeHHS  3asBuTeqeM ITACEMEHHOIO
oOparenus;

TeJIeQOHHYIO CBSI3b,;

BO3MOXXHOCTb KOIIUPOBAHHS JOKYMEHTOB;

AOCTYII K HOPMAaTHBHBIM IIPaBOBBIM aKTaM, PETYNHPYIOIINUM TIPENOCTABIEHHE
MYHULIAIIATBbHOM yCITyTH;

HaJINI1e IIMCEMEHHBIX IPHHAIISKHOCTEH 1 6ymaru bopmara A4,

2.11.5. Tns oxxupanus 3asBuTeIssmu IIpeMa, 3allOTHEHMsI HeOOXOUMBIX IIJIs
Oy 9€HHISA MyHUIMIATBHON YCITyTH TOKYMEHTOB OTBOISITCS MecTa, 000pyI0BaHHBIE
CTYJIBSIMHU, CTOJNaMHU (CTOMKAMH) IS BO3MOKHOCTH OQOpMIIEHUST  IOKYMEHTOB,
00eCIeYnBAIOTCS PydKaMH, GIAHKAMM AOKYMEHTOB. KomnuectBo mect oumanms
OHPENCIACTCS UCXOAA U3 (QAKTUIECKON HATPY3KH U BO3MOKHOCTH HX pasMelIeHus
B [IOMEIIEHHUHU.

2.11.6. Ilpuem 3asiButeneit TP TIPE/IOCTAaBICHUN MYHUIMIIANBHON yCIyry
HEIIOCPEICTBEHHO B apXMBE OCYLIECTBISIETCS COTTACHO rpaduky (pexemy) paGoTst:
BTOPHHK ¢ 9 gacoB 00 mMuHYT 10 12 yacos 00 MHUHYT ¥ ¢ 13 gacos 00 munyT 10 16
4acoB 00 MUHYT, KpOMe BBIXOIHBIX U MPa3IHUYHBIX JHEH,

2.11.7. PaGouee MecTo MOMKHOCTHOIO nuna  apxuBa  uau  MOIL],
OTBETCTBEHHOTO 33 IIPENOCTAaBICHHE MYyHHIHIIAIbHOMN YCIYTH, JOJDKHO OBITH
000pyOBaHO IIEPCOHATBHBIM KOMIIBIOTEPOM € JOCTYNOM K HH(DOPMAIIHOHHBIM
pecypcaM yIoTHOMOYEHHOIO OpraHa.

Paboune wmecra mpuema  BagBuTeneit JOJDKHBI ~ OBITH  OCHAINEHEI
HH()OPMaLOHHBIMH TabIIHIKaMu (BBIBECKAMH) C yKa3aHHEM HoMepa Pabouee mecra.

CrienuanucTel apxuBa wiu M®ILI, ocyiecrsisonme npueM 3asiBUTEJIEH,
00eCIeunBaTCs  JTHYHBIMU HarpyNHBIME  MACHTH(OHKALMOHHBIME  KApTOYKAMH
(GotimKamu) i (MIM) HACTONBHBIME TaOTHYKAMIL,

2.12. Tloka3aTes1d JOCTYIHOCTH H Ka4ecTBA MYHHIUNAIbHOH YCayru

OcHOBHBIME TOKa3aTesIMU AOCTYITHOCTH U KaueCTBa MyHULMIATIBHOM YCIyTH
SIBIIFOTCSL

KOTHYECTBO B3aUMOICHCTBUN 3asBHTENSL C JIODKHOCTHBIMU JTHIAMH apxuBa
v ML npu npenocTapneEny My HUIATIATBHOMN YCIIYTH U UX IPOJOJDKUTENEHOCTb,
B mpomecce mpemocrasnenus MYHHUIANANbHOR  yciyrw  3asgBHTENs  BIIpaBe
obpamarecs B apxus mmn MOI] mo Mepe HEeOOXONUMOCTH, B TOM 4YHCIe 3a
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TOJTyIeHIeM HH(POPMALIUH O XOZe IPEAOCTABIEHHS My HALIHIIANBHOMN YCIIyTH,

BO3MOJKHOCTB [IOJIa9H 3a1poca 3asBUTEN O IPEAOCTABIEHHH MyHUIHITATBHOM
YCIYTH ¥ BBIOAYH 3asBHUTENAM JOKYMEHTOB II0 pe3ylbTaTam [IPEIOCTABICHUS
MYHUIUITATBHON ycayru B MOL];

BOSMOXXHOCTB ~ TOJy4eHHA  HHQOPMALUM O  XOHe  [PeHOCTABIECHHUS
MYHULUIATBHON YCIyTH, B TOM YHCIIE C HCIIONb30BanueM [loprana;

YCTaHOBJICHHC MO/DKHOCTHBIX JIHIl apxuBa wmin ML, OTBETCTBEHHBIX 3a
IPEIOCTaBICHHE MYHUIUIIAIEHON YCIIYIH;

YCTaHOBJIGHHE © COOmogeHre TpeOOoBaHWN K I[IOMEILCHHSIM, B KOTOPBIX
[IPEIOCTABISIETCS MyHULUIIATbHAS YCIIyTa;

YCTAHOBJICHHE U COOJNIOJEHME CPOKA INPENOCTABIEHHS MYHHIUIIATBHOMN
YCIYTH, B TOM HYHCJIC CPOKa OXHIAHUS B OYEPEIM HPU IOojade 3asBICHUS U IIPH
TIOJTyY€HHH pe3yJIbTaTa IPEAOCTaBIEHH MyHILUITAIBHON YCIyTH;

KOJIMIECTBO 3afBJICHUM, MPUHATBIX C HCIOJIb30BAaHHEM HMH()OPMALHOHHO-
TeICKOMMYHUKAIMOHHOH ceTy «MHTepHeT», B TOM 4HCiIe ocpeacTtBoM Iloprana.

3asBUTEND (IIPENCTABUTEND 3asBUTENI) HE3ABHCHMO OT €r0 MeCTa KUTEIbCTBA
UIM MecTa MNpeObBaHuA (ST (DU3MYECKMX JIMI, BKIIOYAs WUHIUBUAYATBHBIX
IpEANPHHAMATENIeH ) TU60 MECTa HAXOKACHHUS (JUIS FOPUIMUECKHX JTHI[) HMEET IpaBo
Ha obpaimienne B moboi 1o ero Beibopy M®IL] B mpemenax TEPPUTOPHUH
KpacHomapckoro kpas s DpeNOCTaBlIeHHs eMy MYHHLHIAIbHOMN YCIIyTH
I10 SKCTEPPUTOPUAIIBHOMY IIPUHITHUILY.

Ilpenocrasnenne MyHUIUIANBEHON yeryru B M®I] o 9KCTEPPUTOPUATEHOMY
[PUHIUIY OCYINECTBIIICTCS HA OCHOBAaHMH COIVIALUIEHWH O B3aUMOIEHCTBHY,
3aKJIIOYEHHBIX YIOIMHOMOYeHHBIM M®DIL] ¢ A mmunwcTpanueil.

Bsaumopeiicteue 3asBurens (LpencraBuTes 3asBUTEINT) C JOIKHOCTHBIME
manamd - apxuBa Wi MOLl mpu mpefocTaBNeHHM MYyHHIWNATBHOM  yCITyTH
OCYWICCTBIIICTCA [(BA pasa: IIPU IPENCTaBICHUHU B apxuB wiu M®I] 3agBinenus co
BCEMH HEOOXOAMMBIME JOKYMEHTaMU ISl MOJyYeHHs MYHHLUIATBHOMN YCIYyTH U
IIpY MOTYyYCHUM DE3yNbTaTa NPEIOCTABIECHHS MYHHLUIIATEHON YCIYIH 3asBUTEIEM
HEIIOCPEICTBEHHO. TIPONOIDKUTENBHOCT B3aMMOCHCTBUN COCTABIAET: IIPHU OJAYEe
3adBJIeHUA — He Oonee 15 MHUHYT; IpH IONydYeHHM pe3yJIbTaTa MyHHUIUNATBHOMN
yciyru — He 6osee 15 MumHyT.

B ciy4yae mampaBneHus 3asBiIeHHs mocpencTsoM Iloprana B3amMonelcTare
3asBUTels C NOMKHOCTHBIMHU JIMLaMK apxuBa umu M®I] ocymectsnsiercs nsa pasa:
Ipy IpeAcTaBneHud B apxuB wirn MOIL[ BceX HEOOXOAMMBIX IOKYMEHTOB IS
[IOJTy9I€HUS MyHUIMIAIBHON YCIIYyT! U NIPH TIOJIyIeHUH Pe3yNbTara IIPeoCTaBIeHHS
MYHHLHUIIANBHOR yCIyrd 3asgBUTENEM HEIOCPEACTBEHHO. [IpOIOIIKUTEIBHOCTS
OJTHOT'O B3aUMOJENCTBUS 3asiBUTEIIS C JOJDKHOCTHBIM JIUI[OM apxuBa wiu MOIL] npu
IPEAOCTAaBIEHNH MyHUIIUIIATIBHOM YCIIyI'Y HE NIPEBBIIAeT 15 MUHYT.

2.13. Mupie TpeGOBAaHHS K NPEAOCTABICHHI0 MYHHLHIAIbHOI yCJIyra, B TOM
HHC/Ie YYHTHIBAIOIIHE 0COOCHHOCTH NPEI0CTABICHHSI MyHUUUNANLHON YCJIYrH B
MHOrO()YHKUHOHAILHBIX HEHTPAX H 0COOEHHOCTH MPEJ0CTABIEHHSI
MYHHIHNAJbHOH YCJIYyIH B 3/71eKTPOHHOM (hopme
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Yeayr, KOTOphIe — SIBISIIOTCS.  HEOOXOAUMBIMU M O0S3aTeNbHBIMU LT
NPEAOCTABICHUS ~ MYHMIIMIAIBHONW  YCIYyTW, 3aKOHOMATEJIBECTBOM POCCHUCKON
Qenepaliy He IPeyCMOTPEHO.

HMudopmanvoHHas  cHCTeMa,  WCIONb3yeMas  JJjis  [IPeHOCTaBIeHHUS
MyHUIUIanpHoW yenyrn — EIIY, Enueeii mopran rocymapcTBEHHBIX U
MyHHLUIAIBHEIX  ycayr (www.pgu.krasnodar.ru), Tpd Haiuyuy TeXHUYECKOU
BO3MOXXHOCTH.

2.13.1. [nga  TONy4eHUs ~ MYHHUIWIATbHOM  YCIyrHM  3asBUTENSIM
MPEIOCTABIACTCS BO3MOXKHOCTL IIPEJCTAaBUTh 3asBICHUE O IPEIOCTaBIEHUN
MyHULUITATBHON  yCIIyTH ¥ JOKYMEHTBI (comep)kalluMecs B HUX CBEICHHS),
HeOOXOMMEBIE JJIS IIPEAOCTABICHUs MYHUIUIIANBHON YCIYTH, B TOM YUCIE B (OpMeE
3JIEKTPOHHOIO IOKYMEHTA!

B ApXWB;

yepe3 MO®I] B apxus;

MIOCPENCTBOM  HCIIOJIB30BaHHUA  MHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHEIX
TeXHOJIOTMH, BKIIOYas HCIoib3oBaHMe Iloprama, ¢ TpUMeHEHHEM 3JIeKTPOHHOM
MOJIIKCH, BHJ KOTOPOM IOJDKEH COOTBETCTBOBATH TPEOOBAHUSIM IIOCTAHOBIEHHUS
IIpaButensctBa Poccuiickoit @enmeparmu ot 25 mroHs 2012 r. Ne 634 «O Bumax
QJICKTPOHHOW IIOIMCH, WCIONB30BaHHE KOTOPBIX [OITYCKAeTCs IpH OOpalleHuu
3@ TIOJTYYCHUEM IOCYIapCTBEHHAIX ¥ MyHHULMIIANBHBIX YCIyD» (ajee — 3eKTpOHHAs
TIOJIITUCE ).

Jlist  mOnmydeHWs MyHHIUNANBHOM ycmyrd 3asiBUTENb BIpaBe HANPABUTE
3adBJICHHE O IIPEJOCTABIEHUWM MYyHULUIIAIBPHON YCIyrH B (OpMe 3JIEKTPOHHOIO
IoKyMeHTa 4depe3 Ilopran IyTeM 3aloNHEeHHs CIIeHUalbHOM HWHTEPAKTHBHOM (HOPMBI
(c ucrionp3oBaHUEM «JIMIHOTO KaOHHETAN).

Ilpu mpenocTaBlIeHUHM MYyHUIUIAIBHBIX YCIYT B 9JEKTPOHHON (dopme
VICHTAQUKALNS ¥ ayTeHTUPUKAINSA MOTYT OCYIIECTBISITECS IIOCPENCTBOM:

1) enuHOM cucTeMBl UAECHTUDUKAIMKM ¥ aAyTeHTHU(OUKALUK MM HHBIX
TOCYJIapCTBEHHBIX HMH(MOPMALMOHHBIX CHCTEM, €CIIH TaKhe TOCYapCTBEHHbIE
WH(QOPMAIlMOHHBIE CHCTEeMBI B YCTaHOBJIEHHOM IlpaBuTenscTBOM Poccuifckoit
Qenmepanun  mopsake 00eCIeUMBAIOT B3AUMOJEHCTBHE C E€OMHOM CHCTEMOM
UICHTUOUKAMA X ayTeHTU(QUKAIWK, [pU YCIOBUM COBIGJEHUS CBEIEHUM
0 QU3UYECKOM JIUIIE B yKa3aHHBIX HHOOPMAIOHHEIX CHCTEMAX;

2) enuMHOM CHCTeMBl WIEHTU(QUKAIMK W ayTeHTHOUKALMKA ¥  eJUHON
WH(QOPMAIMOHHON CHCTEMBI IEPCOHATBHBIX IaHHBIX, 00ECIIEUMBAOINX 00paboTKY,
BKIII0Yas cOOp M XpaHeHHe, OHOMETPHIECKUX MMEPCOHATBHBIX MaHHBIX, UX IPOBEPKY
U 1eperady HMHQOpPMAalMKM O CTEHNEHH WX COOTBETCTBHUS IPENOCTABIEHHBIM
OHOMETPHYECKUM IIEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JIHILA.

Mcnonp3oBaHue BBIIIEYKa3aHHBIX TEXHONOTHH IPOBOJUTCS IIPH HAIMYUU
TEXHUYECKOU BO3MOXKHOCTH.

3agBIeHMS W JOKYMEHTBl,  HEOOXONWMBIE Ui  IPENOCTABICHHUS
MYHHUIUIIAIBHON YCIYr'H, IPeNOoCTaBilIseMble B QOpMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOJIITUCHIBAIOTCS B COOTBETCTBUM C TpeboBanusamMu crateit 21.1 u 21.2 denepanbHoro
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3akoHa Ne 210-@3 u @enepanpHoro 3akona Ne 63-03,

B cimyyae HanpaBineHWs 3asgBIEHUM U JOKYMEHTOB B 3JEKTPOHHOU (opme
¢ ucnonb3oBaHueM IlopTana 3asBieHHe U NOKYMEHTHI MOJDKHBI OBITH ITOIIMCAHBI
YCHIICHHOM KBaJU(PUIIUPOBAHHOM IEKTPOHHOU TIOAMHUCHIO.

IlepeyeHp KJIACCOB CPEACTB SJIEKTPOHHOM MOMIMUCH, KOTOPbLIE MOIYCKAIOTCS
K UCIIONB30BAHUIO IIPH OOpallleHuu 3a IIoyuYeHHeM MYyHUIHITaTbHON yCIyry,
OKa3pIBAEMOM C MPHMEHEHHWEM YCHICHHOH KBaIM(UIIMPOBAHHOM JIIEKTPOHHOU
IIOJIIMCH, OIPENEIIOTCS Ha OCHOBAHMHU cCorjlacoBaHHOU c¢ DemepanpHOU Ciry)00i
OezomacHocTr Poccutickoit @enepaniuu Monenu yrpo3 0e30macHOCTH WHGOPMAITHY
B MHQOPMALIMOHHONM CcHCTeMe, WCIONB3yeMOM B IeisiX I[pueMa oOpalieHuit
38 MOJIyYE€HUEM MYHUIUIIAIBHOMN YCIIYTH U (MIIH) IPEIOCTaBIICHUS TAaKOH YCITyTH.

2.13.2. 3asButensm obecrieuyrnBaeTCss BO3MOXKHOCTD IIOJMyYEHUsT WHPOPMALUU
0 IIPeI0CTaBIIIEMOM MyHUIIUNIATBHOU yeimyre Ha [lopTae.

s momydenus nocTyma K Bo3MoOKHOCTAM [loprana HeoOxomumo BeIOpaTh
cyorexT Poccuiickoit ®eneparuy, IOCHE€ OTKPHITHS CIIHUCKA TEPPUTOPUATHHBIX
(QenepanbHBIX OpPraHOB WCIOJHUTEIBHOM BIACTH B STOM CyOBekTe Poccuiickoit
Qepnepanyy, OpraHoB HCIIOJHUTENBHON BilacTu cyObekTa Poccuifckort Demepariu
U OpraHOB MECTHOI'O CaMOYIIPaBJEHHUS BbIOpaTh AJMUHUCTPALMIO C TMEPEeYHEM
OKAa3bIBAEMBIX MYHHUIUIIATIBHBIX YCIIYT U HH(MOPMaIIUEH M0 KaXKI0H yCyTe.

B kapTouke KaXIOM yCIyrH COIEPXKHUTCS ONUCAaHWe YCIYTH, IOApOOHas
uHGOpMaLKs 0 IOPSIIKe U criocobax o0palleHus 3a yCIIyroH, mepeyeds JOKYMEHTOB,
HEOOXOOUMBIX JUISl IOIy4YeHHUs YCIyrd, WHQOpMalus O CpPOKax ee HCIIONHEHNS,
aTaKke OJIaHKU 3asBIEHUM W (QOpPM, KOTOpble HEOOXOAWMO 3arlONHUTh IS
oOpallleHus 3a yCIIyTOH.

Ilogaua 3asBUTENEM 3ampoca W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEOCTABICHUS MYyHUIIUIIAIBHON YCIYTH, U IIPUEM TaKUX 3aIlpOCOB M JJOKYMEHTOB
OCYILIECTBILIIOTCS B CIEAYIOIEM ITOPSIKE:

I0Jla4ya 3aIpoca Ha NPefOoCTaBICHUEe MyHULIUIIAIBHON YCIIYTH B 3JIEKTPOHHOM
BUJIE 3asBUTEJIEM OCYIIECTBIIETCS Uepe3 INIHbIN kabuHeT Ha [lopTare;

TUTSI odopmIeHMSI JIOKyMEHTOB MTOCPEJCTBOM UHGOPMAITMOHHO-
TEIeKOMMYHUKAIIMOHHOU ceTu «lIHTepHeT» 3asBUTEN0 HEOOXOAUMO IMPOUTH
npolenypy aBropusanuu Ha [lopraie;

IUIsl  aBTOpH3AllMM 3asBUTENIO HEOOXOJMMO BBECTH CTPaxOBOM HOMep
HHIMBUIyalIbHOT'O JIULIEBOrO CYeTa 3aCTPaxOBAaHHOTO JINIIA, BEINaHHEIH [[eHCHOHHBIM
dornom Poccutickoit @eneparuu (rocynapctBeHHbIM yupexaenuem) (CHUJIIC), u
I1apoJib, IIOJIYYEHHBIN ITOcie peructpanuu Ha [loprane;

3asBUTENb, BbIOpAaB MYHULUIATBHYIO YCIyTy, TOTOBHUT IaKeT TOKYMEHTOB
(xomuy B 3IEKTPOHHOM BHJIE), HEOOXOAUMBIH IS €€ TIPEeIOCTABICHNUS, U HaIIPaBJISET
€0 BMECTE C 3asBIICHUEM 4Yepe3 JINYHbIN KaOuHeT 3asBuTens Ha [lopraie;

3asBJIEHHE. BMECT€ C OJIEKTPOHHBIMH KOIMSMU JOKYMEHTOB ITOTajaeT
B UH(QOPMAIIMOHHYIO  CHUCTEMY  YIIOJIHOMOYEHHOTO  OpraHa,  OKas3bIBAIOIIEro
BEIODAHHYIO 3asBUTEJIEM YCIyry, KOTOpas oOO0ecleYnBaeT IIpUEM 3aIpOCoB,
o0pallleHu, 3asBICHUN W WHBIX JOKYMEHTOB (CBEIEHHUH), MOCTymuBINUX ¢ [lopTaia
U (WIn) gepe3 CUCTeMy MEeXXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMOIeHCTBHSI.
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3amuch Ha mpreM B apxus uim MOIL] 1 nojatin 3anpoca ¢ WCIIONI30BaHUEM
IToprana, OQHUIHAIBHOTO CaliTa He OCYIISCTBIIACTCA.

2.13.3. TIpu obpamennu B MO®L] MynuimunanpHas yciyra [IPEIOCTABIISIETCS
C y4eTOM IPHHIKIA 9KCTEPPUTOPHAIbHOCTH, B COOTBETCTBUHU C KOTOPBIM 3asBUTEIb
BIIpaBe BHIOpATh Ul OOpalleHus 3a MOIyHCHHEM yeryrn MOL, PaCIIOTI0KEHHbIA
na TeppuTopur KpacHOHapckoro Kpas, HE3aBHCHMO OT MECTa €ro perucrpanuu
Ha TeppuTOpur KpacHO#apcKoro Kpasg, MecTa pACTIOOKEHUs. Ha TEPPUTOPUH
KpacHOapcKOro Kpasi 00beKTOB HEABIKUMOCTH.

2.13.4. M®L] mpu oOpalleHAH 3asBUTEI (rpeacTaBUTEILT 3asBUTEN)
3a IIPeIOoCTaBIEHUEM MYHUIWIIAIBHOM ~ yCIyrH — OCYIICCTBIACT Co3IaHKe
3MEKTPOHHBIX 00pa3oB 3agBIEHUSL U JOKYMCHTOB, TIpe/ICTaBIIeMBbIX 3asBUTENIEM
(mpencTaBUTEIEM SagBuTens) W HEOOXOOMMBIX  JUIA  TPEIOCTABICHHA
MyHHLMITANBHOM yCIyr B COOTBETCTBHH C PerjnamMeHTOM, W WX 3aBepeHUE C LEJBIO
HarpaBJeHUs B OpTraH, YIIONHOMOYCHHBIN Ha [PUHATHE PELICHUA O peIOCTaB/ICHUN
MyHHUIUIAIBHON yCIyTH.

IIL. CocTaB, MOC/AeA0BATEILHOCTH H CPOKH BbINOJIHCHHSI
aAMHHHCTPATUBHBIX Mpoueayp

3.1. HcuepnpiBaromuii mepeveHb aAMHHHCTPATHBHBIX npoueayp (aedcTeuii)
npH npeaocTaBjIeHHH MYHHIMTIA/JIbHOM yCIYTH B Y OJHOMOYEHHOM OpraHe

3.1.1.IlpenocraBneHue MyHULAIATBHON yCIyTH BKIIFOHACT B ce0s clenyromue
aIMAHUCTPATABHEIE TIPOLEAYPBL:

mpEeM 3asBIEHHS W IIPUIAraeMelx K HEMY JIOKYMEHTOB, PEruCTpalus
3asBIeHNs ¥ BbIIAYa 3asSBUTEITI0 PACIIICKH B TIONYYSHIH 3asBICHAA 1 TOKYMCHTOB;

nepefada OOKYMEHTOB W3 M®I] B apxuB (mpu I[ojade 3agBICHMA
0 TIPeOCTaBICHUN MyHHULIUAIQTBHON YCIYTH 4€Pe3 MOII);

PACCMOTPEHHE apXWBOM 3asBIEHUS U MPUIAracMbIX K HeMy IOKyMEHTOB,
TIPUHSTHAE PELIeHNUs O IPEeJOCTaBICHIN MYHHIUTIAIBHOR yCIIyTH JH00 00 oTKase B
[IpeOCTABIICHAY MyHHULMIIATBHOMN yCIyTH;

mepefada TOKyMEHTOB W3 apXusa B M®L] (mpu moxade 3asBICHHI
0 IPeAOCTaBICHUN MyHULIATBHON yCIyrH 4epes M®LI);

BpIgaua  (HampaBieHue) — 3asBUTEIIO  pesylibrata [Ipe0CTaB/ICHHS
MYHUIIUATIAIEHOR yCIIyTH;

UCIpaBiieHre JOMYIIEeHHBIX ONeYaToK U OImMOOK B BBITAHHBIX B PE3yJIbTATe
[PeJOCTABJICHNs MyHHUIUIIANEHOH yCIyTH JOKyMEHTAX.

3asBUTEINb BIPABEe OTO3BATh CBOE 3asBJICHIC Ha 7060 CTaIuy PacCMOTPEHUS,
COINIACOBAaHMS WM  IOATOTOBKM  [OKyMEHTa — apXMBOM, 00paTHUBIIUCH
C COOTBETCTBYIOILIUAM 3asIBIICHUEM B apXUB 6o MOII.

3.2. IlocsenoBaTeJdbHOCTDH BBLINOJIHEHHS aAMUHHCTPAaTHBHBIX npoueayp

3.2.1. TIpuem 3asBIEHHS U TPHIAraeMbIX K HEMy NOKyMCHTOB, perucTpanus
3asTBIICHHS ¥ BbIIAUa 3asBHTEIEO PACIIACKH B N0y YEHUH 3asBICHUS U IOKYMEHTOB.
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OcHoBaHueM i Hayajla aJIMUHUCTPATHBHOM MPOIENYPHI SIBISETCS JINYHOE
oOpameHne 3asBUTeNs (IIpeACTaBUTENs 3asBUTENs) B apxuB, uepe3 M®PL] B apxus,
IIOCPECTBOM UCIIOJIb30BaHUs UH(OOPMAaLIMOHHO-TEIEKOMMYHHUKAIHOHHBIX
TEXHOJIOTWH, BKIIOYas HCIonb3oBaHue [lopTama, ¢ 3asBieHWeM M IOKYMEHTaMH,
yKa3aHHBIMHU B Iojpasznene 2.6 paszgena 2 Pernamenra.

[locTynnesue 3asBIeHUS U JOKYMEHTOB B apxuB u3 M®LI ocymiecTBiseTcs ¢
y4ETOM OCOOEHHOCTEH, YCTaHOBJIEGHHBIX cTaThell 6.2 3akona KpacHomapckoro kpast
or 2 wmapra 2012r. Ne2446-K3 «O6 OTHENBHBIX BONMPOCAaX OpPraHU3aluu
IPENOCTABIEHMsS. TOCYJNapCTBEHHBIX W MYHULMIIAIBHBIX YCIYr Ha TePPUTOPUH
Kpacnogapckoro kpash».

[IpenocTaBieHre MyHUIUIIAJIBHON yCIyrd HauYMHAETCS ¢ MOMEHTA NpHemMa U
PETUCTpalliK 3JIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX O0pa30B HIOKYMEHTOB),
HEOOXOOUMBIX MJis TNPENOCTaBICHUs] MYHHUIUIATBHON YCIIyTH, 38 HCKIIOYEHUEM
cllydas, €CIH JUIsl IPOLEeAypbl IPEJOCTaBICHUS YCIYTH B  COOTBETCTBUH
C 3aKOHOJIaTeNIbCTBOM TpeOyeTcs INnJHas SBKa.

B memsax mpenocTaBleHUs MYHHULUNAIBHBIX YCIyT YCTAHOBJICHHWE JIMYHOCTHU
3asBUTENS MOXET OCYIIECTBISITBCS B XOAE JIMYHOTO IpUeMa IIO0CPECTBOM
IpeNbsIBICHUsS IIaclopra TIpaxnaHuHa Poccuiickoli @epepauuu nub0 HHOTO
JOKYMEHTa, YIOCTOBEPSIOLIErO JIMYHOCTh, B COOTBETCTBHU C 3aKOHOJATEIbCTBOM
Poccutickot ®enepanuy WIM IOCPEACTBOM HACHTUGUKAIMU U ayTeHTUGDUKALUH
B YIIOJIJHOMOYEHHOM oprade, MO®I[ ¢ wucnone3oBaHueM UHOOPMAaIIMOHHBIX
TE€XHOJIOTUH, INPEeNyCMOTPEHHBIX 4YacTelo 18 crarbu 14.1 DenmepanbHOro 3aKkoHa
Ne 149-@3.

IIpy mpenocCTaBIeHUM MYyHHULUIIAIBHBIX YCIYyr B JJIGKTPOHHOH (opMe
UIeHTADUKAIUS U Ay TeHTUPUKALINS MOTYT OCYLIECTBIISITHCS IIOCPEICTBOM:

1) envHOM cuCTEMBl UAGHTUQHUKAIIMA U ayTeHTU(QUKALWKA WIH HMHBIX
rOCYJapCTBEHHBIX HH(OPMAIIMOHHBIX CHUCTEM, €CIIM TaKhe TOCyNapCTBEHHBIE
UHQOpPMaIlMOHHBIE CHCTeMBl B ycTaHOBIeHHOM [IpaBuTensctBom Poccuiickoit
Qenepanuy  mopsake O00eCHEUMBAIOT B3aUMOJEHCTBME C EIWHOW CHCTEMOU
UIGHTU(DUKAIIMA U ayTeHTU(UKAI[UM, IIPU YCIOBHH COBIAJCHUS CBEICHUM
0 (U3UIECKOM JILE B YKa3aHHBIX HHPOPMALIMOHHEIX CUCTEMAX;

2) envHOW CHCTEMBl UAEGHTU(UKAIMM U ayTeHTU(QUKAIWKA U EIUHOU
UH()OPMAIMOHHOM CHUCTEMBI NIEPCOHANBHBIX JaHHBIX, 00eCIeYnBaoIMX 00paboTKYy,
BKJIIO4as cOOp U XpaHEHHE, OMOMETPUUECKUX N€PCOHATBHBIX JaHHBIX, UX IIPOBEPKY
U 1epemady WHQOpPMALWKM O CTENEHHM MX COOTBETCTBUs IIPEAOCTaBICHHBIM
OMOMETPUUECKUM IIePCOHATHHBIM TaHHBIM (DU3UUECKOTO JIHIIA.

Hcronp30BaHuie BBIIIEYKA3aHHBIX TEXHOJIOIMM MPOBOAWUTCS IPU HaIUYUU
TEXHUYECKOU BO3MOXKHOCTH.

ITopsnok mpuema JOKyMEHTOB B apxuse uiu MOLI:

[IPU I[IpAEMeE 3asBICHHUS U IPUIaraeMbelX K HEMy JOKYMEHTOB CIELHaluCT
apxuBa uinu MOLI:

YCTaHABIMBAET JUYHOCTh J3asBUTEJNs, B TOM YHCJIE IIPOBEpseT JOKYMEHT,
yIOCTOBEPSIIOLIMI JIMYHOCTh, I[POBEPSET IIOJIHOMOYMS 3asiBUTENsl, B TOM UHCIE
IIOJTHOMOYHS IPEJCTaBUTEIISI [EHCTBOBATh OT UMEHU 3asiBUTEIIS;
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IIPOBEPSET  HalMYME  BCEX  HEOOXOAUMBIX  JOKYMEHTOB  HUCXOI
U3 COOTBETCTBYIOLIECIO IEPEUHS NOKYMEHTOB, HEOOXONUMBIX UIS IIPENOCTABIEHUSL
MYHHUIIATIAIBHON YCIIyTH;

IIPOBEPSACT COOTBETCTBHE IIPEACTABICHHBIX [JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUAM, YIOCTOBEPSACE, UTO:

AOKYMEHTBl B YCTQHOBJICHHBIX 3aKOHOJATEIbCTBOM CIyYasx HOTAPUAILHO
YHAOCTOBEPEHBI, CKPEIUIEHB! [IeYaTsAMH (IIpY HANIWYWU TIeYaTh), UMEIOT HajeKallie
IIOJIIUCH CTOPOH HIIH OIIPE/EIEHHBIX 3aKOHOIaTEIbCTBOM JOKHOCTHBIX JIALL,

TEKCTHI JOKYMEHTOB HallUCaHb! pa30opUnBo;

(GaMuIuy, UMeHa U OTYeCTBa (U3MUECKMX JIMII, afpeca MX MECT JKUTEIbCTBA
HaIIWCaHBbI MOJHOCTEIO;

B JIOKyMEHTax HeT IMOAYUCTOK, IPUIIUCOK, 3aUYEPKHYTHIX CIIOB M HHBIX
HEOIOBOPEHHBIX B HUX HCITPABIIEHUI;

JMOKYMEHTEI HE UCIIOJIHEHBI KapaHIallioM;

AOKYMEHTBI HE WMEIOT CEpbe3HbIX IMOBPEKACHUH, HaUYMe KOTOPKIX
He ITO3BOJIIET OAHO3HAYHO MCTOJIKOBATh UX COIEPIKAHUE;

CPOK IEeUCTBUS JOKYMEHTOB HE HCTEK;

TOKYMEHTBI COAEp)KaT MH(OPMAIUIO, HEOOXOIMMYIO I IPENOCTaBISHHU
MYHHITUIIAIBHON YCIyTH, yKa3aHHOU B 3asBJICHUN;

JIOKYMEHTEI IIPEACTaBIIEHBI B IIOJTHOM 00beME;

IPY OTCYTCTBUM OCHOBaHHHU [UI OTKa3a B IIPUEME JOKYMEHTOB O(QOpPMIISET
C UCIIOJNIE30BAaHUEM  CHUCTEMBI  3JIEKTPOHHOM OYepend paclucKky O TpHeMe
AOKYMEHTOB, a IIPU HaIWYWU TAKUX OCHOBAHMM — PACIUCKY 00 OTKa3e B MpHeMe
IOKYMEHTOB.

3asBUTENb, MPEACTABHUBILMI MOKYMEHTHI AJA IOJNYYeHHs MyHUIUIAILHON
YCIyTH, B 0053aT€IbHOM IIOPsAAKe HHDOPMUPYETCS COTPYAHUKOM apXuBa uii MOIT:

O CpPOKe MPeAOCTaBIEHUS MyHULUTIATBHON YCIYTIH;

0 BO3MOXXHOCTH OTKa3a B IIPEIOCTAaBICHNN MyHUIUITATIEHON YCIIyTH.

Ecnu  mperncTaBneHHble KONMM JOKYMEHTOB HOTAPUAIBLHO HE 3aBEpPEHH,
cienuanucT apxwsa wid MOLI, cauuWB KOMUM JOKYMEHTOB C WX IOAJMHHBIMU
9K3EMIUIIPaMH, 3aBEPsieT CBOEH MOJNHUCHIO C yKazaHHeM (aMWIUK U WHULMAIOB U
CTaBUT WTamI «BepHoy.

B cnygae obpamenus 3asBUTENs [ PEJOCTABICHHS MyHULUIAIBHOMN
yciyru depes [lopran 3asBleHre U CKAHUPOBAHHbIE KOIHHU JOKYMEHTOB, YKa3aHHBIX
B rozipaszene 2.6 pasfena 2 PerimaMenTa, HanpaBisioTCS B apXUB.

Obparerue 3a momyYeHHeM MyHHUIHIAIBHOM yCIyrd (Hagee Takke — 3ampoc)
MOXET  OCYIIECTBNATBCS ~ C  MCIIOJB30BAaHMEM  3JEKTPOHHBIX  JIOKYMEHTOB,
[IOATIMCAHHBIX 3JIEKTPOHHON MOIIHUCEIO.

DopmupoBaHKMEe  3ampoca  3agBUTENIEM  OCYIIECTBISAETCS  MOCPEACTBOM
3al0JIHEHMs JJIEKTPOHHOM (opMbl 3ampoca Ha [loprame 6e3 HeoOXOAUMOCTH
JOIONHUTENIBHOW MOAAYM 3ampoca B Kakod-mubo wuHO#M ¢opme. Ha Iloprane
pasMenaTcs 00pasibl 3aIlONHEHUS 3JIEKTPOHHOM (opMel 3ampoca. PopMaTHO-
JIOTHYECKas IIPOBEpKa CHOPMUPOBAHHOIO 3aIIPOCA OCYLIECTBISETCS aBTOMATHYECKH
ToCyIe 3alloNTHEeHHUsT 3asgBUTENEM Ka)KIOTO M3 IOJIeH JIEKTPOHHON (OpMEI 3arpoca.
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[Ipy BEISBICHHH HEKOPPEKTHO 3aIIONHEHHOTO IOJIsS dNEeKTPOHHOH GopMBI 3ampoca
3asBUTENb YBEJOMJISETCS O XapakTepe BBIABIEHHON OLIMOKM K TIOPSIKE €€
yCTpaHeHHs IOCPENCTBOM HH(GOPMAIMOHHOIO COOOIICHHS HEMOCPEICTBEHHO B
SIEKTpOHHOM (opMe 3ampoca. Ilpu  Qopmuposanuy 3anpoca  3asBUTENIO
obecrieunBaeTcs:

a) BO3SMOXKHOCTH KOIIMPOBAHHUSA W COXPAaHEHHUs 3aIlpOca M HHBIX JIOKYMCHTOB,
yKa3aHHEIX B mojpasfene 2.6 pasgena 2 PermameHTa, HEOOXOIUMBIX VIS
IIpeNOCTaBICHIS MyHULMIIAIBHON YCITYTH;

6) BO3MOXKHOCTb 3aIIOJHEHNs. HECKOTBKUME 3agBUTEISAME OIHOH 3IeKTPOHHOHU
dhopMBI 3armpoca IpH OOpalleHHH 3a yCIyraMu, MPeAnoNaratoluMe HallpaBIeHHe
COBMECTHOTO 3aIIpOca HECKOJIBKUMHY 3assBUTEIIMH;

B) BO3MOYKHOCTb TIeYaTy Ha OyMaKHOM HOCUTENIE KOIIUH dJIEKTPOHHOU popMEI
3arpoca;

r) COXpaHEeHHE paHee BBENCHHBIX B SJEKTPOHHYIO (QOpPMY 3ampoca 3HAYEHUH
B M060M MOMEHT IO JKEJIaHWIO I0Jh30BaTeNlsd, B TOM YHCJIE NPH BOSHUKHOBCHHUH
owH6OK BBOJA ¥ BO3BpATe A TOBTOPHOIO BBOJA 3HAYEHUH B SJIEKTPOHHYIO QOpMY
3aIpoca;

I) 3alojHeHHe Ioyiedl SNeKTPOHHOM (OpMEI 3ampoca N0 Hadana BBOJAA
CBeIeHHMH 3asBUTENEM C UCIIONB30BAHMEM CBEICHNUH, Pa3MeIIeHHbIX B (hefiepallbHOU
rocyIapcTBEeHHOM HH(pOPMAIMOHHON cucteme «EnmHasg chcrTema HIeHTH(QHUKALAN
¥ ayTeHTHQUKAIMM B HHQPACTPYKType, obecrednBaromen HH(OOPMALMOHHO-
TeXHOJIOTHUECKOe B3aMMOjelcTBrue NWH(OPMALMOHHEIX CHCTEM, HUCIOIB3YEMBIX MU
TIPeIOCTABIIEH s TOCY/JapCTBEHHBIX K MyHHLHIATBHBIX yCIyT B JIEKTPOHHOH
dbopme» (mamee — enuHas CHCTeMa WICHTHQUKAIMK U ayTeHTUOUKALMN), U
CBeleHMH, OIYOIMKOBAaHHBIX Ha Iloprame, B 4acTH, Kacalollercs CBEIICHUH,
OTCYTCTBYIOIIUX B €IUHOM CHCTEMe HACHTH(UKALIME 1 8y TeHTUUKAIIUY;

€) BO3MOXKHOCTH BEPHYTBCS Ha JHO0O0H M3 3TaroB 3alloNHEHHUs SIeKTPOHHOU
dhopMEI 3ampoca Ge3 IIOTepu paHee BBEIEHHON HH(OPMATIIH;

’K) BO3MOXKHOCTH JocTyna 3assutess Ha [lopTane miu O(pHUIMaTBEHOM CanTe
K paHee MONAHHBIM KM 3aIlpocaM B TeYeHHe He MEHee OIHOro rofa, a Takke
YaCTUYHO C(OPMUPOBAHHBIX 3al[POCOB — B TEUEHHE HE MEHEe 3 MECAIEB.

ChopMHUPOBaHHbIM X ITOAIMCAHHBIA 3aIpOC U MHBIE TOKYMEHTBI, YKA3aHHBIC
noxpasgene 2.6 paspgena 2 Permamenta, HeoOXOIMMBIE Ui IPEAOCTAB/ICHHA
MyHHLATATEHOR yeiTyru, Hanpasisiores 8 MOLL nocpenctsom HopTara.

@opMHApOBaHMEe 3ampoca O IPEJOCTABNEHMM —MYHULHIANBHOH yCIyrH
Ha O(QUIMAIFHOM CaliTe He OCYLISCTBIACTCS.

Ha Iloprame obecreuuBaeTcs IpHeM JOKYMEHTOB, HEOOXOIMMBIX I
IpefoCTaBNeHys ~— MYHHIMIATBHOM  yCiyrd, M peruerpanus — 3ampoca
6e3 HeOOXOIMMOCTH IIOBTOPHOTO MpelcTaBieHus 3asBUTEIEM TaKMX [NOKYMCHTOB
Ha OyMa’KHOM HOCHTEJIE.

I[IpeocTapieHre MYHHUIMIATEHON yCIyrd HauMHAETCA C MOMEHTa IHpHeMa
¥ PETHCTPAllAN OJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX I IPeAOCTABJICHHUS
MYHUIIUIAIBHON YCIYTH.

ITp¥ TIONy4YeHUH 3aIpoca B INEKTPOHHOU (opMe B aBTOMATHICCKOM PEXKUME
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OCYILECTBIISIETCS] (POPMATHO-JIOTHYECKUM KOHTPOJIb 3alpoca, poBepseTcs Hajludue
OCHOBaHWW [JI OTKAa3a B IIPHEMeE 3aIlpoca, yKasaHHBIX B monpasnesne 2.7 pazgena 2
PernameHnTa, a Tak)xe OCYILLECTBIISIFOTCS CIEAYIOIIMe JeHCTBUSA:

1) mpu Hamuuuy XOTS OBl OJHOTO W3 yKa3aHHBIX OCHOBAHHHM IOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a IPEJOCTAaBICHUE MYHHULUNAIBHONW YCIYTd, B CpOK,
He IIPEBBIIAIOIIUN CPOK IPENOCTABICHUS MyHULIATIAIBHON YCIYyTH, TOArOTABINBAET
IIACBMO O HEBO3MOXXHOCTH IPEOCTABICHHUS MyHUIUIIATBHON YCIYTH;

2) mOpuU OTCYTCTBHM YKa3aHHBIX OCHOBAaHMN 3asBUTENIO COO0IIaeTCs
IIPAUCBOEHHBINA 3aIIpOCy B AJIEKTPOHHON (hOpMe YHUKaJbHBIM HOMEp, 110 KOTOPOMY
B COOTBETCTByrOIleM paszfene lloprama 3asButento OyAeT IpeaocTaBiieHa
uH(OpMAaNXs O XOZ€ BBIIIOJHEHUS YKa3aHHOI'O 3aIpoca.

[Tocne MIPUHSATHUS 3ampoca 3asiBUTEIS JOJKHOCTHBIM ~ JIULIOM,
YIOJHOMOYEHHBIM Ha IIPEAOCTaBICHHE MYHUIMIIAJIbHOM yCIIyru, craTryc 3arpoca
3asBUTENS B IMUHOM KabuHeTe Ha [lopTane oOHOBIIsIETCS 10 cTaTyca IIPUHSATOY.

[IpueM u perucrpauus 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEeIOCTaBIeHUsI MyHULIUTIAIBHON YCIYTY, C UCIIOIb30BaHUEM O(QHUIIMAILHOTO caiTa
HE OCYIIIECTBIISETCS.

3asgBUTENIF HMEET BO3MOXKHOCTh IIONIYYeHHs HH(OpPMalud O  XOJIe
IPeIOCTaBIEHUS MyHULIUTIAIIBHON YCIIYTH.

Nudopmarus o Xo/e NpeaocTaBleHusi MyHULMIIAIBHON YCIyTy HallpaBiseTcs
3asBUTENTI0 B CpPOK, HE IpeBHIIaIui | pabodero [HS MOCHIE 3aBepLICHU
BBIIIOJIHEHUSI COOTBETCTBYIOILEIO [AEWCTBUS, HAa aApec 3JIEKTPOHHON IIOYTHl WIIA
C UCTIONB30BaHueM cpeAcTB [loprana o BeIGopy 3assBUTEINS.

[Ipu mpemocTaBiICHWM MYHHULMIIATHHON YCIyrH B 3JEKTPOHHOM dopme
3asiBUTEIIIO HAIIPaBIISIETC:

a) YBeIOMJIEHUE O 3alliCH Ha IpueM B apxuB wid MOLI;

0) yBeIOMJIEHHE O ITIPUEME U PErucTpally 3allpoca ¥ HHBIX JOKYMEHTOB,
HeOOXOIUMBIX JJISI IPEIOCTABIEHUS MyHUIIUIIATEHON YCITyTH;

B) YBEIOMJICHHE O Hauaje IMPOILeAypsl IPeIOCTaBICHUs MYHULUIAIbHON
YCILYTH;

I') yBemoMJieHHe 00 OKOHYaHWW MPEeNOCTABICHUs MYHUIMIIAIbHON YCIyTH
00 MOTHBHPOBAaHHOM OTKa3e B IIpUEME 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIs IPEJOCTaBICHUS MyHUIIMIIATbHOU yCIyTH;

1) YBEIOMJIEHHE O pe3ysibTaTaX PacCMOTPEHHUsI JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTAaBICHUA MyHULIUIIAIIBHOMN YCIIyTH;

€) YBEIOMJICHAE€ O BO3MOXXHOCTH IIOMYYUTH pPe3yJbTaT IPEeAOCTaBICHUS
MYHUIIATIATPHOM  YCJIYr#W JHUOO MOTHUBHPOBAHHBIM OTKA3 B IPEIOCTaBICHUU
MYHULIATIAIBHOMN YCIIyTH;

’K) yBEIOMJICHHE O  MOTHMBHPOBaHHOM  OTKaze B  IPeJOCTaBIEHUU
MYyHULIUIIAIBbHON YCIYTH.

B cimydae mocTymieHHs 3asiBJIEHUS M JIOKYMEHTOB, YKa3aHHBIX B IOApa3feiie
2.6 pazpmena 2 Permamenta, B 2JeKTpOHHOM (opme ¢ ucrnonb3zoBanuem lloprana,
MOATIMCAHHBIX ~ YCUJIEHHOW  KBaJIM(QUUUPOBAHHOU  BJIIEKTPOHHOM  IOIIMKCHIO,
JO/DKHOCTHOE JIMILIO YIIOJHOMOYEHHOrO OpraHa IpoBepseT HeMCTBUTENBHOCTE
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YCUTIEHHOH KBAIM(DUIMPOBAHHON 3IeKTPOHHON TTOIIHCH C HCIIOJIB30BAHUEM CPEJICTB
HH(pOPMAIMOHHOM CHCTEMBI TOIOBHOTO YAOCTOBEPSIOMIETO LEHTPA, KOTOPAs BXOUT
B COCTaB HH(PACTPYKTYpHI, 06eCIeYnBaIoe MH()OPMAIOHHO-TEXHONOTHIECKOe
B3aUMONCHCTBHE MASHCTBYIOIIMX U CO31aBACMBbIX MH(OPMALIMOHHBIX  CHCTEM,
UCIIONIB3yEMBIX JVIs [IPEOCTABIICHHS YCITYT.

Ecnu B pesynsrare IIPOBEPKU KBaNU(DUIUPOBAHHON 10 IIIHCH OyneT BLIIBIICHO
HECOONIIONICHHE  YCTAHOBJIECHHBIX YCIOBHH MPH3HAHUA ee elfCTBHTEIBHOCTH,
AO/DKHOCTHO® JIMLIO apXuBa B TedeHWe 3 JHeH co qHs 3aBEPILIEHHUS] MPOBEEHUS
TaKOH IIPOBEPKH IPUHUMAET peLIeHHe 00 OTKaze B IPHEME K PaCCMOTPEHHIO
SWIBJICHUA O IOJMy9eHWHM MYHHIHUIIANBHOR YCIyrn u HalpasJIAeT 3asBUTENIO
YBEIOMIIEHIE 00 3TOM B SJIEKTPOHHOI dopme ¢ yKasaHWeM ITYHKTOB cTaThu 11
DenepanpHoro 3akona Ne 63-03, KOTOPEIC NOCITY)KUIM OCHOBAHMEM ISl IPUHSATHS
YKa3aHHOTO peleHus. Takoe yBemOMIIEHHE MOIIHCHIBACTCS KBaNA(DUIINPOBAHHON
TOATHCBIO PYKOBOIUTENS apXUBA U HAIPABISIETCS 110 afpecy SIIEKTPOHHOHN IIOYTHI
3asButens 160 B ero NWYHBIY KaGuHET Ha Iloprane. TIlocie mnomydenus
YBeNOMIICHHS  3asBUTENb  BIpaBe  OOPATHTBLCS [IOBTOPHO  C 3asiBIIEHHEM
O IPCAOCTABNCHUY MYHHIMIIANBHOR YCIyrH, YCTpaHHB HapyUIEHHUs, KOTOphIE
TOCTYHUIIM OCHOBAaHWEM [T OTKa3a B IIPHEME K PacCMOTDPEHHMIO [IEPBUYHOIO
3asIBICHHUS.

Ilpy mpemocTaBneHMy MyHHIUMANBHON YCIYTH IO 3KCTEPPUTOPHATLHOMY
npuHIuny MOIT;

IPUHUMACT OT 3asgBHUTENs (IpeJCTaBHTENs 3asBUTENs1) 3aABIEHHE U
AOKYMEHTEL, [TPE/ICTABIICHHBIE 3asBUTENEM (IIPEACTABUTEIEM 3asgBuTes);

OCYIIECTBIIACT KOMMPOBaHUE (CKaHUPOBaHYE) JOKYMEHTOB, IIPEyCMOTPEHHBIX
OyHKTamd 1 — 7, 9, 10, 14, 17 u 18 4wacty 6 craTeu 7 DemepanbHOro 3aKoHa
Ne 210-@3 (nasee — HOKyMEHTEI THIHOTO XPaHEeHHsI) U IPe/ICTaBIeHHEIX 3asBUTEIEeM
(mpencraBuTeneMm 3asBUTENA), B CiIydae, eciu  3asBUTEND (mpexcraBuTesH
3asBUTENS) CAMOCTOATENBHO He IIPECTABMIT KOMHH JAOKYMEHTOB JIMYHOTO XpaHEHHUS,
4 B COOTBCTCTBHM ¢ PermamentoM mis ee mpemocrasienms HEOOXOAUMa KOITUS
AOKYMEHTa JIMTHOTO XPaHEHHS (3a MCKIIIOUEHWEM CIIy4as, KOTNA B COOTBETCTBHM
¢ HOPMATUBHBIM IIPABOBBIM aKTOM JUIS IIPEAOCTABIEHHS MyHUIMTATbHOMN YCIyTH
HEOOXOIMMO TpEABsBIEHNHE HOTAPHAITBHO YAOCTOBEPEHHON KOIHHU JOKYMEHTA
JTUYHOIO XPaHEHHs);

GOpPMHPYET BNEKTPOHHBIE IOKYyMEHTBI 1 (M)  >NEKTPOHHBIE  06pa3bl
3aABIICHUA, NOKYMCHTOB, IPHHATBIX OT 3asBuTeNs (IIPeACTABUTENS 3asBHUTENS),
KONAH JIOKYMEHTOB JIMYHOTO XPAHEHWSs, [PUHSATHIX OT 3asBHTENs (mpexncraBurens
3asBUTeI), 06eCIIeUnBas X 3aBepeHHUe SJIEKTPOHHOW IIOAIHUCHIO B YCTAHOBIEHHOM
MIOPSIIKE;

C HCIOJIB30BaHUEM HH(OPMAIOHHO-TENEKOMMYHUKALMOHHBIX TeXHONOIHil
HAIPABIIACT S/ICKTPOHHBIE JOKYMEHTHI U (WIH) SIEKTPOHHBIE 00passl JJOKYMEHTOB,
3aBEPEHHBIC YIIOJHOMOYCHHBIM JIOJDKHOCTHBIM JiniioM M®I, B apXuB.

Cpox  BeITIOJIHEHUS aIMUHHCTPATUBHOW IpOHenypsl — cocTaBigeT |
KaJICHIAapHBIN TeHb.

Pesynbrar agmunucTpaTusHoi [IPOTENYPBI — MPUEM U PETUCTPALIMS 3aSBIEHHUS
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B XKypHAJIe PETHCTPALIUH IIOCTYIIAIOIIIX JOKYMEHTOB.

Croco6 (GUKCALUHA Pe3y IbTaTa BBIIOTHEHN aIMAHUCTPATHBHON IPOLIEAYPhI —
BHECEHHE B JJIEKTPOHHYIO 0a3y NaHHBIX M PErHCTpalys 3asdBICHUS B JKypHaje
PETUCTPAIMHY IIOCTYIAOIINX TIOKYMEHTOB.

3.2.2. Tlepenaua moxymenroB u3 M®IL[ B apxuB (Ipd [0Jaue 3asBIEHUS O
IIpeIOCTaBIEHUN MyHULAIIATBHON yeyru yepes MOLI).

3.2.2.1. Ilepenaya moxymMeHTOB u3 M®LI B apxuB OCYIIECTBIACTCS HE MO3AHEE
CIIeYIOIero paboyuero AHS Ha OCHOBAHMU PEeCTpa, KOTOPEIH COCTABIACTCS B ABYX
SK3EMILISPAxX ¥ CONEPKUT NaTy U Bpems Iepeiadn.

3.2.2.2. I'padux npuema-repenaun 1okymenTos us MOLL B apxuB 1 U3 apxusa
B M®I1 cornacosbiaetcs ¢ pykosopurenaem MOLL

3.2.2.3. Ilpu mepenade JOKYMEHTOB COTPYIHHMK apxHBa, MPUHUMAKOIIUN HX,
TIPOBEPSIET COOTBETCTBHE M KOJMYECTBO TOKYMECHTOB C JIAHHBIMH, yKasaHHBIMH B
peecTpe, MPOCTABILIET JaTy, BpeMs IIOIYYeHHS JOKYMEHTOB Y IIOAIKCE. [TepBeIit
5K3eMIUIAP PEecTpa OCTAeTCs y AODKHOCTHOTO JIML@ apXWBa, BTOPOH — MOIJIEKHUT
Bo3BpaTy B MO®Il. HMudopmanus O MOMyYeHUH [JOKYMEHTOB 3aHOCHTCA B
SIIEKTPOHHYIO 6a3y.

CpoK BBIMOJHEHHS aJMUHMCTPATUBHOM INPOUEAYpbl — COCTABIACT 1
KaJleHIapHbIA JCHE.
Pesynprar aIMUHUCTPATHBHOM TMpouedypsl — Iepenada JOKYMCHTOB

Ha OCHOBAHHH PEECTpa C yKa3aHUEM JaThl U BpEMEHH IIepeladn.

Crioco6 (GUKcaluu pe3yibTaTa BHIIONHEHHS aIMUHICTPATHBHON MPOLEIYPBI —
BHECEHMe MAHHBIX O BPEMEHH M J[aTe Tepeiadud 3asBlICHMs B BJIEKTPOHHYIO 0asy,
a TAKKe B XKYPHAaI PEeTUCTPALAK [IOCTYAFIINX JOKYMEHTOB.

3.2.3. PaccMoTpeHWE apxXWMBOM 3afABIICHWS W  IPUNAracMeiX K HEMY
JOKYMEHTOB, IPUHATHE PEIIeHHs O NPEJOCTABIEHU MyHHULMIIAIBHOH yCIyTH b0
06 0TKa3e B IPeIOCTaBICHAN MyHUIMIIATbHON YCIYTH.

OcHoBaHueM I Hadajga aIMUHUCTPATUBHON IIPOLEAYPEl PACCMOTPEHUS
3agBeHMs ~ SBISEeTcd  IOJIydeHHe — CHEIMaliuCcTOM — apXuBa  3asBJICHU
C IpeICTABICHHBIMY JJOKYMEHTAMHY JULS PEIOCTABIIECH S My HULUTIANBHOH YCITyTH.

CIelUaiCT apxuBa IpOBEpPSET JEHCTBUTENbHOCTE HEOOXOMUMBIX I
IIpeNOCTABICHHUS MYHULHIIATGHON yCIyrH [OKYMEHTOB, OCYLICCTBIACT aHAIM3
TEMATHKY MOCTYIMBIIAX 3aIIPOCOB C yYeTOM COOCTBEHHBIX NPOMECCHOHATBHBIX
HABLIKOB M MMeIoIIerocss HHGOOPMAMOHHOIO MaTeprana, JejlacT 3alkch B KypHae
PETHCTpAIlMY 3asBIEHUH Ha BbIIAdy apXUBHEIX CIPABOK, ApPXUBHbBIX BBIIHMCOK U
KOIMH apXUBHBIX JOKYMEHTOB, C yKa3aHHeM (aMHIUK ¥ HHUIMAIIOB CIICLHATNCTa,
YIIONHOMOYEHHOTO Ha IIPOM3BOJICTBO I10 3asBJICHMIO B COOTBETCTBHH C TEeMaTUKOH
IIOCTYIHBILEr0 3alpoca, U IIEpe/laeT ero B IOpsAAKe IeNONpOU3BOACTBA STOMY
CTICI[AAIIUCTY.

CrenuanucT, yIoJHOMOYSHHbIA Ha IIPOU3BOJICTBO 10 3asBJICHHUIO!

OIpeseNsIeT CTEMeHb IIOJIHOTH MH(OpMAlMy, COIEpXKalleiics B 3ampoce
1 HeOOXOMMOM 711 €r0 UCIIOTHEHNUS;

OIpesenseT HasBaHWS M HOMEpAa AapXUBHBIX (OHIOB, B KOTOPBIX MOLYT
COJIEPIKATBCS HE0OXOJUMBIE JIOKYMEHTBI;
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IO ONWCH Jiel OTOMpaeT HOMepa EIUHWIl XpaHeHUs, HeOOXOAMMEIE I
OpraHW3al¥My ITOMCKOBOM pabOThl, X IyTEM IIOJMCTHOTO MPOCMOTPa IIPOU3BOLMT
0TOOP HEOOXOAUMEBIX TOKYMEHTOB UJIH CBEIEHHIA.

B cmyuae ecnm 3asgBieHHME O IPENOCTABICHUM MYHULIUIANBHOW YCIyTH
HE COOTBETCTBYET NPUIIOKEHHIO K PeriiaMeHTy mnu K 3asBICHHUIO HE MPHIOKEHEI
JOKYMEHTEI, YKa3aHHbIe B IOANYyHKTe 3 IyHKTa 2.6.2 moxpaszena 2.6 pazgena 2
PernameHTa, 3a HCKJIIOYEHHEM OKYMEHTOB, KOTOpPBIE MOTYT OBITH IOJYYEHBI B
IIOPSIAKE MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBUS, CIELUATUCT, YIOTHOMOYEHHBIN
Ha IIPOU3BOJICTBO II0 3asBJIEHNUIO, B TedeHre 10 KaleHIapHbIX JHEH CO IHS IIPUHITHS
3aABJIEHUS W IIpUJaraeMblx K HeMy JOKYMEHTOB BO3BpalllaeT HUX 3asBUTEIIO
C yKa3aHWeM IIPUIHUH BO3BpaTa. '

CrnenuanucT, yrnoJHOMOYEHHBIN Ha IIPOU3BOJICTBO I10 3asBICHUIO, B MOPSIKE
ZEJIONIPOU3BOACTBA TOTOBUT 3aIPOCHI O IPEIOCTaBIEHUN HEIOCTAIOLINX JOKYMEHTOB
B paMKax MEXBEIOMCTBEHHOIO B3aUMOACUCTBUS U MOCJTE IIONITUCAHHUS WX
PYKOBOAUTEJIEM apXUBa HAIIPaBIIIET B COOTBETCTBYIOIINE OPTaHbl.

Cpox IIOATOTOBKHU M HAIIPaBJICHHUS 3aIIpOCOB ¥ COTVIACOBAHUH IO TIOTYYEHHIO
HEIOCTAIOIIUX [JOKYMEHTOB B paMKax MeEXBEIOMCTBEHHOI'O B3aUMOICHCTBUSL
CHEIMAIUCTOM, YIIOJHOMOYEHHBIM Ha IIPOU3BOACTBO IO  3asBICHUIO  —
3 KaJeHOapHBIX [HSI C JaThl PEruCTpallvy 3asBICHUS U TIPUIAraeMbIX K HeMy
JOKYMEHTOB.

Hampasrienue MeXBEIOMCTBEHHBIX 3aIlIpOCOB OCYLIECTBIISIETCS B AIEKTPOHHON
bopmMe 1o kaHaIaM CHCTEMBI MEXBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJEHCTBUS
7100 10 UHBIM BJIEKTPOHHBIM KaHAJIaM.

Tax>xe HOIlycKaeTcsl HallpaBIIEHUE 3alIpOCOB B OyMa)XKHOM BHJIE ITOCPEICTBOM
IIOYTOBOM CBSI3H WIIU 110 (paKxcy.

ITo pe3ynpTaTaM paccMOTpeHUs: UHPOPMALIUY, IIPEICTABICHHON 3asBUTENIEM U
MOJyYeHHOUW IO MEXBEIOMCTBEHHBIM 3allpocaM, MpU HATUYUH IPEIYyCMOTPEHHBIX
3aKOHOJATEIbCTBOM OCHOBAHUH PYKOBOJUTENb apxuBa NPUHUMAETCS peLIeHHEe O
IPEeIOCTaBICHUN MYHUIMIIAJBHOM YCIyrM Wid 00 OTKase B IPEJOCTaBIECHUU
MYHHULAIATBHOU YCIYTH.

[Ipy HaNMWYUMU OCHOBaHUM IS TIPENOCTABICHUS MYHULUIAIBHOW YCIYTd
CIEIUAINCT, YIIOJTHOMOYEHHBIN Ha IIPOU3BOACTBO II0 3asBJICHHUIO, MOJTOTABIMBAET
apXUBHYIO CIIPABKY, apXUBHYIO BBIIIUCKY, KOIMIO apXUBHOI'O JOKYMEHTA.

ITo pesynpraraM IIOMCKa IIedaTaeTcss U O(MOPMIIAETCS OTBET 3asBUTEIIIO.
IIpu OTCYTCTBUM B apXuBe 3alpallMBaeMbIX CBEJISHUM 3asBUTENb IOJydaeT
OTPULIATEIbHBIN OTBET.

OtBer wW3roTaBnuBaeTCsl Ha OlaHKe - apxWBa B JABYX OK3eMIUIIpaXx,
IIOJIINCHIBAE€TCS HCIOJHUTENEM M DPYKOBOJWUTEIEM apXuBa, 3aBepsieTcss repOoBoi
negatbto MKY «ApxuB MyHUIMNAIBEHOTO 00pasoBaHus CTapOMUHCKHN paiion». B
KypHaJl PETUCTpalliy 3asBICHUM Ha BblAady apXWUBHBIX CIPABOK, AapXMBHBIX
BBIIIMCOK ¥ KONIHMM apXWBHBIX JOKYMEHTOB BHOCSATCS CBEIEHUS 00 HCIOJHEHUH
3arpoca. [IepBBIM 3K3eMIULIp OTBETa BBIJACTCS 3asBUTEINIO, BTOPOM SK3eMILIIp —
XPaHUATCS B ApXUBE B COOTBETCTBUM C YCTAHOBIIEHHBIM CPOKOM.

OtBeT 1o ’XenaHuro 3asBUTENI MOXKET OBITH OTIPABIEH €My IO I10YTe WM
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NONy4eH UM JIMYHO I[IOJ{ PACIUCKy IpPU IPEeIbSBICHHHM [acropra JubO ero
MOBEPEHHBIM  JIUIOM  IPH  NPEIBABIEHUHM  JOBEPEHHOCTH, O(hOPMIEHHOMH
B COOTBETCTBUH C JCUCTBYIOIIKM 3aKOHOAATENbCTBOM Poccuitckoit Meneparu.

[Tosmy4arens pacnUCHIBACTCS B IIOTYUYECHUN JOKYMEHTA.

Ilpu  pabore Ham HempOQUIBHEIM  3alPOCOM  CIEHNMAIMCT — ApXHBA,
YIIOMTHOMOYCHHBIH Ha MPOM3BOACTBO IIO 3asBICHHUIO, ONpENENseT aipec APYToro
apXMBa HIIM OpraHM3alliM, KyJa CJelyeT HalpaBUTh HENpOQUIBHBIN 3ampoc
I10 IIPUHAJUIEKHOCTH Ha UCIIOJIHEHNE.,

ABTOpa HENMPOMUIFHOTO 3aIPOCa IHCEMEHHO YBEIOMIIAIOT O HAMPABICHUH €r0
3aIIpoca B APYTYIO OpTaHU3aIUIO.

B cmydae ycraHOBIeHHSA OCHOBaHHMH Juis OTKasa B IPEJOCTABICHHH
MYHULIANAIBHON  YCIOyIrH, IIPeLyCMOTPEHHBIX  PermamMeHToM,  CIEeLHAaNUCT,
YIIOTHOMOYEHHBIH  Ha  IPOM3BOJICTBO 110  3asBJIEHUIO,  I[OATOTABIUBAET
MOTHBUPOBAaHHOC YyBelOMJIeHHE 00 OTKasze B IIPEAOCTABICHUH MYyHHIMIIAILHON
YCIyTH C yKa3aHHeM IpPUYHH OTKa3a W IEePefaeT ero PyKOBOIWUTENIO apxXuBa MAJId
COITIACOBAHMS U MOAMUCAHUS,

CpoK BBIIOJHEHHs aIMUHHCTPATUBHOM MpOLENyphl COCTABIIET He Golee
28 KaJleHJTapHBIX THEH.

PesymbTar aJMUHACTPAaTHBHOMN IIPOIEIyPsl — BbLIAYA JIUYHO IOJ PACITHCKY
WY HAlIpaBI€HHE II0 II0YTE MHUCHMOM JOKYMEHTa, HMOATBEP)KIAOIIEro NPUHATHE
peleHus.

Crioco6 (ukcanwu pesysbTarTa BBITOIHEHHS aIMUHUCTPATHBHON IPOLIELY I —
MOMIKCh 3aABUTENLI B IIONYyYEHUM JOKYMEHTa, IIOATBEPIKIAIOIIEr0 pUHATHE
peleHus.

B cnydae momaun 3asBieHHS B 3JEKTPOHHOM BHJE — OTYET 06 OTIHpPaBKE
NICBMa [IOCPEICTBOM HH(DOPMALIMOHHO-TENEKOMMYHUKAIIMOHHOM ceT «HTepHEeTY.

Criocob ¢uKcanuy pesynbTaTa BEIIONHSHHS 8 IMAHICTPATHBHON IPOIIETy Db

BHECCHHE JJAHHBIX B XXypHal PErMCTpalliy 3asBICHUIN Ha BbIIAYY apXUBHEIX
CIIPaBOK, apXUBHBIX BBIIMCOK U KOIXHN apXUBHBIX JOKYMEHTOB;

B Cllydae IOJa4M 3asBICHUS B OJIEKTPOHHOM BHAE — OTY4ET 00 OTIIpaBKe
NHChMa IIOCPESICTBOM HH(DOPMAIIHOHHO-TENEKOMMY HUKALIHOHHOM ceTr «HTepHeT».

3.2.4. Ilepenava noxyMeHTOB u3 apxuBa B M®I] (nmpu momadue 3asBIEHUS O
[IPEAOCTAaBICHUH MyHHIMIIAIBHON yciyry aepe3 MOLI).

- OcHOBaHWEM /I Hadana aIMHHHCTPATHBHOMN [IPOLIEIYPBI SIBJSIETCS JTNYHOE
obpamenne 3asBuTens (mpencrtaButens 3asBurens) B MOL[ ¢ sasgeneHuem
O MPEIOCTABJICHUN €My apXUBHBIX CIPABOK, aPXMUBHBIX BBITHCOK, KOMUM ApXHUBHBIX
MOKyMEHTOB C IITAaKeTOM [OKYMEHTOB, yKa3aHHBIX B Iozpasieie 2.6 paszmena 2
Pernamenra.

ITepenaya mokymeHTOB u3 apxuBa B MOI] OCYIIECTBILETCS HE MO3IHEE
CIIe/lYIOIIero paboyero JHS Ha OCHOBAHHH PEeCTpa, KOTOPBIA COCTABNSIETCS B ABYX
BK3EMIUISIPAX U CONEPKUT JaTy U BpeMs Mepemayy.

IIpu repepave noxymentos corpynuux M®LI, npunumaronmii ux, mposepser
COOTBETCTBHE M KOIMYECTBO [NOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMH B DEeCTpe,
IIPOCTABIIAET ATy, BPEMA NOIYYEHUS [OKYMEHTOB M IOAIHCH. [1epBbIi dK3eMILIsIp
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peecTpa ocTaercs y HODKHOCTHOro juna MOILI, BTOpodl — MOIJIEKHT BO3BPATY
B apxuB. MHGOPMALIKS O TONYyYSHUH TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0asy.

CpOK BBIITOJTHCHHUA aL[MHHHCTpaTHBHOfI npoueaypbl — COCTaBJISICT 1
KaHeHI[apHBIfI OCHB.
Pe3ynBTaT a,Z[MI/IHI/ICTpaTI/IBHOf;I nmpoueaypselr — Iiepemada OOKYMCHTOB

Ha OCHOBAHHHM PEECTpa ¢ YKa3aHUEM JAThl ¥ BpEMEHH IIepeIaym.

Croco6 dukcanuy pe3yIbTaTa BEIIONIHEHN aAMAHUCTPATUBHOMN IPOIIEayphl —
BHECEHME JAHHBEIX O BPEMEHM W [aTe repelJadd TOKYMEHTOB B JJIEKTPOHHYIO 0asy,
a TakXe B XKypHAaJl perUCTpalliy IOCTYArIINX JOKYMEHTOB.

3.2.5. Beimaua (HampaBieHHE) 3asBUTENIO pe3ysbTaTa IIPeJoCTaBIECHUS
MYHHULUNATIBHON YCIyTH,

3.2.5.1. Ilpu mopmave 3asBIeHUS O MPENOCTABICHUM MYHULMITATHHON yCIyrH
yepes MO®I] ocHOBaHWeM Ui Haudajla aJIMHUHHCTPATUBHOM MPOLENYPHI SBISETCS
nosryyervie B ML moKkyMeHTOB, OAJIEKAIINX BelAa4Ye 3assBUTEINIO.

Jiis  TonydeHWs JOKYMEHTOB 3asBuTenb npuOeiBaer B MOL[ juvHO
C JIOKYMEHTOM, YIOCTOBEPSIFOLIIM JINUHOCTE.

Ipu BBIAYe YBEIOMIIEHHS AOJDKHOCTHOE uio MOLI:

YCTaHABJIMBAET JINYHOCTE 3asBUTEIL, IIPOBEPSIET HATUYME PACIIUCKYU (B CIIydae
yTepu 3asBUTENIEM - PACIIUCKH DACIeYaThIBaeT C WCIOJB30BAHUEM IPOrPaMMHOIO
57€KTPOHHOIO KOMIUIEKCA OJHH OK3eMIULIP DACIMCKH, Ha O00paTHOW CTOpOHE
KOTOPOH JelaeT HaluCh KOPUTHHA PACIIUCKH yTePSH», CTABUT JATy M MOMIKCE);

3HaKOMHMT C COJIePKaHNeM NOKYMEHTOB U BBIIAET HX.

3.2.5.2. Tlpu mopaue 3asBJEHMs B OJIEKTPOHHOM BHAE U1 IIOJIYyYEHHS
pe3yIbTaTa MYHHIWIANbHON YCIyrd 3asdBUTENb NPHUOBIBAET B apXuB JUYHO C
JTOKYMEHTOM, yJIOCTOBEPSIOIIUM JIHYHOCTE.

WupopMarus 0 IPOXOKACHUH TOKYMEHTOB, & TAKXKE O MPHUHITBIX PEIeHHUX
OTpaKaeTcs B CHCTeMe 9JIeKTPOHHOIO JOKyMeHTo0OOpoTa B I€HL IPUHATHA
COOTBETCTBYIOIIUX PELICHUN.

3asBUTENIIO B KAUECTBE pe3yibTaTa IIPefOCTaBICHUs MyHUIUIIATbHON YCIyTr i
o0ecIieyrBaeTcs 0 ero BEIOOPY BO3MOXKHOCTE ITOJTyYeHUS!

5JEKTPOHHOTO JOKYMEHTa, IOAIKMCAHHOIO YIOTHOMOYECHHBIM JOJDKHOCTHBIM
JTAIIOM C FICIIOJIB30BAHMEM YCHIEHHOM KBATU(ULIHPOBAHHON SJIEKTPOHHOM TOIIHACH;

IOKyMeHTa Ha OyMakHOM HOCHUTENE, IOJATBEP)KIAOIIEero COAEPKAHUE
3NEKTPOHHOTO JIOKYMEHTa, HalIPaBIEHHOTo apxuBoM, B MOILL.

Obpamenue 3asBUTEIS c IOKyMEHTaMH, IpeTy CMOTPEHHBIMHU
nompasmenoM 2.6 pasgena 2 PeriamenTta, HE  MOXET OBITH  OCTaBJIEHO
6e3 pacCMOTPEHHUsI HIIM  PAacCMOTPEHO C HapylUIeHHeM CPOKOB IO TIPUHHMHE
IPOMOJDKUTEBHOIO OTCYTCTBHA HIIM YBOJBHEHHUsSI JOJDKHOCTHOIO JIMLA apXuBa,
OTBETCTBEHHOTO 32 IIPEIOCTaBICHUE MYyHUIUITANLHON YCIIYTH,

3asgBUTENIO 00ECIIEYUBAETCS BO3MOKHOCTb OLEHUTE JOCTYITHOCTh M Ka4eCTBO
MYHUIUIIAIBEHON yeyry Ha Ilopraie.

PesynpTaT MpefOCTaBICHUS MYyHHULMIIAIBHOM YCIYTH C MCIOJB30BAHIEM
0GbHUIMANBLHOTO CalTa He IPETOCTaBISIETCS.

3.2.5.3. Ilpu mojade 3asABJIEHHSL O NPEJOCTABIEHUN MYHULHIIAIBEHOKN YCIyTH
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B apXUBE CIICIUAJTNCT, YIIOJHOMOUYEHHBIA Ha TIPOU3BOJACTBO IO 3asBICHHUIO, BBIIACT
pe3yNbTaT MyHHIMIAIBHON YCIyry 3asBHTEINIO HMOJ PAacIUCKy Iu0O0 HAlpaBisieT B
YCTaHOBJIEHHOM ITOPSIIKE IIOCPECTBOM IIOYTOBOM CBSA3H.

Cpok BBIIIOJHEHWsS  aJMWHHCTPaTHBHOM  mpomeaypsl — He Goiee
3 KaleHOApHBIX IHEH CO JHS MONIHUCAHUS JOKYMEHTOB, SBILSFOIIMXCS PE3yIbTaToOM
MPEIOCTABIECHUS MyHULIUIIAIBHOR yCIyTH.

PesynsTaT aIMUHHCTPATHBHON IIpONEAypbl — Iepenada (HalpaBleHHe
OCPEIICTBOM ~ MH(OPMAIMOHHO-TEJICKOMMYHIKAIMOHHO)  ceTn  «VIHTepHeT»)
Ha OCHOBAHHH peecTpa JTOKYMEHTOB, SBIAIOLIMXCS PE3yJNbTaTOM IIPeIOCTABJICHHA
MYHHUIUITATEHON YCIYTH, ¢ YKa3aHUEM [aThl ¥ BDEMEHH IIepe/laun.

Crioco6 (puKcaLyy pe3yirbTaTa BEIIOTHEH)S aIMUHUCTPATUBHON IIPOLIENYPBI:

BHECEHHE [aHHBIX O BPEMEHW W JaTe BblAadu (HaIpaBieHMA) Pe3ysibTara
IIpeIOCTABJIEH S MYyHHUIIUIAIBHON YCIYId B SJIEKTPOHHYIO 0a3y, a TakKe B XKypHal
pETUCTpaIMU OCTYIAOIIUX JOKYMEHTOB;

B Clydae IOJa4Y¥ 3asBIEHWS B OJIEKTPOHHOM BHJE — OT4eT 00 OTIpaBKe
TTIChMA TIOCPEICTBOM MH(OPMALMOHHO-TEIeKOMMYHUKAIMOHHOMN ceTr «VIHTepHeT».

3.2.6. HcmpaBieHue [OOIYLIEHHBIX OI€YaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPeI0CTaBICHIS MyHULIUIANLHOM YCIyTy TOKyMeHTax.

3.2.6.1. OcHoBaHueM [JIg Hadalla aIMUHUCTPATUBHOM IMPOLENYPBHI SBISCTCS
IOJIydeHHe apXUBOM 3asBJIEHHUs 00 UCIPABICHHH JOIYIIEHHBIX ONEYaTOK U OLIMOOK
B BBIIAHHEIX B PE3yJIbTAaTe MPEJOCTABICHHUS MyHHMLUIIAIbHON YCIYTW HAOKYMEHTax
(nanee — 3asBieHue 00 WCIPABICHUH JOIYIICHHBIX ONEYaTOK U OLIKOOK).

BasBrienre 00 HCIPABIEHHWH [OMYIIEHHBIX OIEYaTOK M OMIMOOK I0JaeTCs
B [IPOM3BOJIEHOM (hOpMe U TOMKHO COAEPIKaTh CIIEIyIOIINe CBSICHNA:

HaMEHOBAHHKE YIOJIHOMOUYEHHOTO OpraHa W (Wnu) GamMuiInio, UMs, OTIeCTBO
(mocnemHee — TpPH HaJIWYUM) JIOJDKHOCTHOIO JIMIlA YIIOJHOMOYEHHOIO Oprasa,
BBIABIIEr0 JOKYMEHT, B KOTOPOM JOITyIlleHa OIleuaTKa MId OlnOKa;

dbaMuIHIO, MM, OTY4eCTBO (MOCNeNHee — MPU HANKYWN), CBEICHHUSI O MECTe
YUTEIHCTBA 3asBUATEN — (DU3UUECKOTO JIUIlA TH00 HAaMMEHOBaHUEe, CBEICHUA O MECTe
HAXOXKJICHHsS 3asBUTENs — IOPHAWUECKOro JuMia, a TaKke Homep (Homepa)
KOHTAKTHOTO Tene(oHa, agpec (aapeca) SIEKTPOHHOH IIOUTHl (PM HAIAYIUH) U
[TOYTOBBIH a/Ipec, IO KOTOPBIM JOJDKEH OBITh HallpaBlieH OTBET 3asiBUTEIIO;

PEKBU3HTHI JIOKYMEHTOB, B KOTOPHIX 3asBHTENb BBIABWJ ONEYaTKH M (WIIH)
OIIIHOKH;

KpaTKOE OIMCAHWE OIeYaTKH M (WId) OMIMOKMA B BBIIAHHOM B PE3yNbTaTe
IPEIOCTABICHIS My HAIIUIIAIBHON yCITyrH TOKYMEHTE;

ykazaHue cmocoba HHGOpMUpOBaHWs 3asBUTENS O XOAE PacCMOTPEHUS
BOIpOca 06 MCIpPABJIEHUH ONEYaTOK M (MIM) OMIMOOK, BBISBICHHBIX 3asgBUTENEM, W
3aMeHe JOKyMEHTOB, a TaKKe I[peJCTaBleHus (HalpaBleHus) pesylbTaTa
PacCMOTpeHUs 3asIBIICHHS IHOO0 yBeIOMIIEHHs 00 OTKa3e B MCIIPABIICHUH ONEYaTOK K
(v1n) OIHOOK.

3.2.6.2. K 3agBiieHuro 00 HCIpaBICHHHU INOIYIIEHHBIX OIEYaTOK H oLIOOoK
TIPUJIAraroTCs:

KOIHKS OKYMEHTA, B KOTOPOM JOITyIIeHa ommOKa UITK OIIe4aTKa;
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KOOMA  OKYMEHTa, — MOATBEPXKJAIOLIETO  IIONHOMOYMS  IPEeACTABUTENS
3asBUTEN, B CITy4yae Mpe/CTaBIeHus HHTEPECOB 3asBUTEIIS [IPEICTABUTEIEM.

3.2.6.3. Cpok WCIpaBleHHS NOMYLIEHHON OMeYaTku u OLIMOKM HE MOXKeT
IPEBBIIATE 5 paboduxX JHEH €O [HA perucrpauud B apXUBE  3asBIIEHUS
00 MCTIPaBIEHUH JOIMYIEHHBIX OIEYATOK ¥ OIIHGOK,

3.2.6.4. B cirydae oTkaza apxuBa B HUCIIPABJICHUH JOIIYIIEHHBIX UM OIIeYaTOK U
OIKMOOK B BBIJAHHBIX B Pe3yJIbTaTe IPEMOCTABNCHUS] MYHWLHIATEHON YCIyTH
TMOKyMEHTaX JHMOO HapyIIeHHs YCTaHOBIEHHOIO CpOKa TaKUX UCIpaBlIECHUH,
3asiBUTENb MOXET OOPATHTBCA C JKAI0G0H Ha JAHHBIN OTKAS,

JKanoba, mocrynusuias B apxus, 06 WCIPABICHUH IOIYIIEHHBIX OIEYaTOK U
OmMOOK MM B Clydae O0KATOBAHHUS HapyleHus yCTaHOBICHHOIO CpPOKa TaKHX
UCTIPABIICHUN, IOMIEKHUT PACCMOTPEHHIO B TEUEHHE 5 pabouux mHe# co mHS ee
PETUCTpAIINH.

3.2.6.5. Ilo pesynsraram pacCMOTpeHMs  JKajoObl TIPHHUMAETCS  OJHO
U3 CIICYIOIIUX PEIIeHHIH:

1) xanoba ynosnersopsercs B hopme UCIIPABJICHHUS JOITYUIEHHEIX OIIeYaTOK
¥ OIIUOOK B BBIIAHHEIX B PE3yNILTATE IIPENOCTABICHHIS MYHULUIIAIBHOU YCIIyTH;

2) B yZIOBIIETBOPEHUH KaTO0bI OTKA3BIBACTCS.

3.2.6.6. B ciuyuae BHeceHHSI H3MEHEHHH B BBITAaHHBIE II0 pe3yJbTaTaM
TIPENIOCTABICHUS  MYHWLMNATBHOM  YCIyrM — JOKYMEHTHI,  HAIIpaBIEHHbIX
Ha HCIIPaBJICHHUE MOIYIIEHHBIX ONEYaTOK U OMUOOK, MOMYIIEHHBIX [0 BUHE apxuBa,
miaTa ¢ 3assBUTEINS He B3UMAaeTCsl.

3.3. OcoGeHHOCTH BBLINOJHEHH ST aAMHHHCTPATHBHBIX NPOLeIYP (XefACTBHIA)
B M®I]

3.3.1. Ilepeyens aAMHHHCTPATHBHBIX npouenyp (aefcTBuii),
BbINoaHsgeMbIx M®I]

IIpefocTaBnenne MyHULWIATBHON YCIyrd BKTIOYAaeT B cebs CIIeIYIOTIIHE
4IMHHHCTPATHBHBIE PO AYPHI (IeHCTBUA), BEInONHsseMble MDL;

MHQOPMHUPOBaHHE 3asBATENS O MOPSIKE IIPEAOCTABIIEHUS] MYHUIMIIAIbHOH
yenyru B MOLI, 0 xo/ie BBIIOIHEHUs 3aMpoca O [IPeLOCTABICHHH MYHULATIATBHOR
YCIyTH, TIO HHBIM BOINPOCaM, CBSI3aHHBIM C IIPEIOCTABIEHHEM MYHHULHITAILHOMN
YCIyr#, a TaKkKe KOHCYIbTHPOBAHHE 3asBHTENA O [OPSAKE IIPENOCTABICHHS
MYHUIUTIAIBHON yciyru B ML,

IpueM 3ampoca (Hmanee — 3asBieHHE) 3asBUTENS O IIPENOCTaBICHUN
MYHUIUIAIEHOR YCIYTH M MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS IIPENOCTaBICHHUS
MYHHUIIAIIATIBHON YCITyTH;

epeflady B apxuB 3asBICHHs O NPEAOCTABIEHUM MYHHULUIAILHON YCIyr u
MHBIX JOKYMEHTOB, HEOOXOIMMBIX Il IPEAOCTABICHHS MyHHULANAILHOM YCIIyTH;

[IPHEM pE3yNIpTaTa IPeOCTABICHUS MYHULIUIIAIBHOM YCIIYTH U3 apXHBa;

BBIIAYY 3asBUTENO DPe3yJbTaTa IPETOCTABICHHS MyHULUTATHHOMN YCIIYTH,
BTOM 4HUCIC BBIAYy NOKYMEHTOB Ha OYMaXKHOM HOCHTENE, MOATBEPIKLAOLINX
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coJlepyKaHue 3JeKTPOHHBIX TOKYMEeHTOB, HampasieHHbIX B MOI] 1o pesynbraTam
TpeOCTaBIEHNs MyHULUIATFHOR YCIyr apxuBOM, a TakiKe BbLIavy TOKYMEHTOB,
BKJTIOUAs COCTaBleHMe Ha OyMaXHOM HOCUTENIE ¥ 3aBepEHHME BBIIMCOK U3
HH(OPMAIIMOHHON CHCTEMBEI;

UHEBIE NefCTBYS, HEOOXOMUMEbIE IS TIPEIOCTABICHUS My HULIUIIAIBHON YCITYTH,
BTOM YMCIe CBS3aHHBIE C IIPOBEPKOM  JEHCTBUTENBHOCTH  YCHIECHHOH
KBAINDUIMPOBAHHON  BJEKTPOHHOM — IOMIIMCH — 3asBUTENd,  HCIIONb30BAHHOH
npu o0pallleHn 3a OIydeHUeM MYHUIUTIAIBHON YCITyTH.

3.3.2. Ilopsiiok BHIMOJHEHUsI AAMHUHUCTPATUBHBIX
npouenyp (aeiicreuii) MOIL

3.3.2.1. HubopmupoBaHue 3adBHUTENlEd OCYLIECTBIACTCA MOCPEACTBOM
pasMeIleHnsT aKTyalbHOM I HCUepnbIBaromiedl uHpopMaluy, HEOOXOJUMON  JIJIS
TOJly4eHHs MyHWIHUIAIGHON yCIyrd Ha HWH(GOPMAIMOHHBEIX CTEHAAX MM HHBIX
WCTOUHMKAX HHQOPMUpOBaHus, a Takke B okHe MOL[ (MHOM CHIENMAITBHO
obopynosantoM pabodem mecte B MOLI), npenxasHadyeHHOM ML UHGOOPMUPOBAHMUS
3asBUTENISl O IOPSIAKE IPEIOCTaBIEHMS MYyHUIMNAIBHBIX YCIyr, O XOA®
PacCMOTpPEHHMs. 3aI[POCOB O NPENOCTABICHUU MYHHUIMIATBHBIX YCIYT, a Takke i
IpefOCTaBNeH)s WHOM HH(OPMAIUHM, B TOM 9YHCIE YKa3aHHOHW B TOMIYHKTE «a»
nyekta 8 IIpaBui OpraHU3AlMU IEATeNbHOCTH MHOTO(QYHKIMOHAIBHBIX LEHTPOB
ITPEeNOCTABIEHUs TOCYIApCTBEHHBIX ¥ MYHHIMIATBHBIX YCIYT, YTBEPKACHHBIX
nocranosieneM [IpaButenscrsa Poccuiickoit Denepauuu 0T 22 nexabps 2012 1.
Ne 1376 «O06 YTBEPKIACHUU [IpaBun OpraHu3aluu JIeSITeIIbHOCTH
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB MIPEOCTaBIEHNS roCy1apCTBEHHBIX
1 MyHHUIIATIAIBHBIX YCIYT».

3.3.2.2. OcHoBaHreM A1 Hayaja aIMHHUCTPATHBHOW MPOLENYPbI ABIACTCS
obpamenve 3asutens B MOIL ¢ 3asBiIeHreM U TOKyMCHTAML, HEOOXOIUMBIMH JIJISI
IIpefOCTABIEH s MyHHUIUIIATBHON YCIYTH, B COOTBETCTBUM C MOAPasAC]IOM 2.6
pazzena 2 PernaMmeHnra.

ITpuem 3asBieHnst 1 TOKyMeHTOB B M®LL OCYIIECTBISETCS B COOTBETCTBHM
¢ denepalbHBIM 3aKOHOM Ne 210-@3, a TaKXe c YCIIOBUSAMHU
coryameHus o B3aumoneticteuy  M®I] ¢ apxuBoM (majee —  COIJIAIICHKE
0 B3aUMOJEHCTBUN).

Pab6otHuk M®ILI npu mpuemMe 3asBIEHHUSI O IPENOCTABICHNN MYHULUATIATBHON
YCIIyTH:

yCTAaHABIMBAET JMYHOCTH 3asBUTENs Ha OCHOBAHMHM [AaCropTa IpakAaHHHA
Poccmiickoif @efepaniid W HHBIX JOKYMEHTOB, YIOCTOBEPSIOIMX JIHIHOCTH
3asBUTEINS, B COOTBETCTBHH C 3aKOHOIATeIbCTBOM Poccuiickoit Denepalny;

mpoBepseT  HaNMYMe COOTBETCTBYIOIMX — IIONHOMOYMH Ha  [OJIyHCHHE
MyHWIMITATBHON YCIIyrH, €CIM 3a IOJNyYeHHeM pesylibTaTa yCIyIHd oOparaercs
IIPEICTaBUTEND 3aSBUTEILS;

IpOBepsAeT IMPABHMIBHOCTh COCTAaBJICHHS 3asBIICHHMS, & TakKEe KOMILICKTHOCTH
JIOKYMEHTOB, HEOOXOJMMBIX B COOTBEICTBMM C MOAPa3[eIoM 2.6 pasgena 2
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Pernamenra;

IpoBepsieT Ha  COOTBETCTBHE KOIMM  IIPEJCTAaBISIEMBIX  JIOKYMEHTOB
(3a HCKIIIOUEHHEM HOTApHAaNbHO 3aBEPEHHBIX) UX OPUTMHANIAM (Ha IIPEAMET HaTUIHs
[OIYMCTOK WJIM JOII€YaTOK). 3aBepsieT KoUK JOKYMEHTOB, BO3BPAIIAET MOATHHHUKA
3asIBUTEJIIO;

OCYIIECTBIISET KOMMPOBaHUe (CKaHUPOBAHUE) JOKYMEHTOB JINYHOTO XpaHEHHs
¥ IPENCTAaBIEHHBIX 3asBUTENEeM, B Clydae, €CIM 3asBUTENb CaMOCTOSTETbHO
He [IPEJICTaBMI KOIMK JOKYMEHTOB JIMYHOIO XPaHEHMs, a B COOTBETCTBUH
C aIMMHUCTPATHBHBIM PETIAMEHTOM IIPEOCTaBIICHHs MyHMIUIIANBHOM YCIYTH UL
ee TMPENOCTaBIeHUS HeoOXonuMa KONMSA JOKYMEHTa JIMYHOTO  XpaHCHHUS
(38 MCKITFOYEHUEM CIydasi, KOrJa B COOTBETCTBHU C HOPMAaTHBHBIM IIPaBOBBIM aKTOM
IS TIPeJOCTAaBJIEHWsS MyHHLUIIATBHON yCIyrd HeoOXOAMMO IPeNbsBICHUE
HOTapHAalbHO Y/IOCTOBEPEHHOM KONHMH JOKYMEHTA JHYHOTO XPaHeHWsd). 3aBepseT
KOIIMHM JOKYMEHTOB, BO3BpaIlaeT IOATUHHNUKA 3asBUTEITIO;

Op¥ OTCYTCTBHHM OCHOBAaHMH [JId OTKasa B IpHeMe JOKYMEHTOB B
COOTBETCTBUH ¢ mojpaszenoM 2.9 paszena 2 PernamenTta perucTpupyeT 3asBIeHUE U
JIOKYMEHTEI, HEeOOXONMMBIe I IHPefOCTaBIeHUs MYHUIUNAIbHOU  YCIYTH,
(GopMUpPYET MaKeT JOKYMEHTOB.

B ciydae HECOOTBETCTBHS JOKYMEHTa, YIOCTOBEPSIOLIErO JIUYHOCTS,
HOPMATHBHO YCTaHOBJIEHHBIM TpeGOBAHUSIM HJIM ero OTCyTCTBHs paborHuk MOIL]
unpopmupyer  3asBUTESI O  HEOOXOAMMOCTH  [PEABABICHUS  NOKyMEHTa,
YIOCTOBEPSAIOIIEr0 JIMYHOCTD, JUIA IIPEJOCTaBICHMs MyHULWIANBPHON YCIYyTH H
npenaraer obparutsess B MOL] mocie npuBeieHus B COOTBETCTBHE ¢ HOPMAaTHBHO
YCTaHOBJIEHHBIMY TPeOOBAHUSIMU JOKyMEHTA, YIOCTOBEPSIFOIIETO IMYHOCTE.

[lpy mpemoCTaBiIeHUH MYHHUIUIIANBHON YCIYrW IO OSKCTEPPUTOPHATBHOMY
npuHiumy MOLI:

IpUHAMAeT OT 3asBUTENs 3asdBleHHe W JOKyMEHTBI, IpeJCTaBICHHbIE
3asBUTEIIEM; :

OCYILECTBIISIET KOMMUPOBaHKe (CKaHUPOBaHHUE) JOKYMEHTOB JIMYHOTO XpaHeHHA
¥ [IPEJCTABICHHBIX 3asBUTENeM, B Clydae, €CJIM 3asIBUTCIb CaMOCTOATEIIBHO
He IPEJCTABHI KONUKM JOKYMEHTOB IIMYHOIO XpaHeHWs, & B COOTBETCTBHH
C aIMUHUCTPATABHEIM PETTIAMEHTOM IIPEJOCTABICHUs MYHULMIIATBHON YCIyTH UL
ee IPENOCTAaBIeHWs HEOOXOAMMAa KONMA JOKYMEHTa JIMYHOTO — XPaHEeHHS
(33 MCKIIFOUEHHEM CiTydasi, KOIJla B COOTBETCTBMM C HOPMATHUBHBIM [IPABOBBIM aKTOM
IS TPefOCTaBIeHWs MYyHUIWIANbPHOM yCIyTH HEeOOXOOMMO IpeIbsBICHUE
HOTapUAIBHO YIOCTOBEPEHHOM KOIUH JOKyMEHTa IMIHOTO XPaHEHHU);

GOpMHpPYeT SIEKTPOHHBIE JMOKYMEHTHI M (VM) 3JIEKTPOHHBIE OOpassl
3asBJIEHHUS, NOKYMEHTOB, MPWHSATHIX OT 3asBUTENs, KOIMH JOKyMEHTOB JIMYHOTO
XpaHEeHHS, TPUHATBIX OT 3asBUTENs, OOecIeunBas WX 3aBEPEHHE OICKTPOHHOU
IIO/IITUCHIO B YCTAHOBJIEHHOM IIOPSIKE;

C HCIIOIB30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUH
110 3ALIMINEHHbIM KaHaJlaM CBS3M HAIpaBiseT 3JIeKTPOHHBIE TOKYMEHTHI M (WIIK)
5JIEKTPOHHEIE 00pasbl JOKYMEHTOB, 3aBEPEHHBIE yIIOJHOMOYECHHBIM JIOJDKHOCTHBIM
munom M®LI, B apxus.
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[Ipy OTCYTCTBHHM TexHHUecKo Bozmoxknoctd MOLI, B ToM 4uCiIe
[IpH OTCYTCTBMM BO3MOXHOCTH  BBITIOJHUTE TpeOOBaHUSA K Gopmary daiina
JIOKyMEHTa B SJIEKTPOHHOM BHJE, 3asBJIEHUS W HHBIE JOKYMEHTBL HEOOXOJUMBIE
JUISL [IPENOCTARIEHAs MyHULMIANbHOH ycmyry, Hampasmstores ML B apxu Ha
OyMaXXKHBIX HOCUTEIIX.

KpuTepueM TpHHSTHS —pEIIEHMsS 10  HACTOSLICH aIMUHUCTPATUBHON
TIpolle/lype SABISIETCS OTCYTCTBME OCHOBAaHWM IUis OTKa3a B IPHEME JOKYMCHTOB,
HeOOXOMUMBIX IS MPEIOCTAaBIEHNUS MYHHULUNAIBHOW YCIyI'd, B COOTBETCTBHUHU C
nozpaszenom 2.9 paznena 2 Perimaverra.

Pe3ynpTaToM — HCIONHEHUS — aAMUHUCTPATHBHOW — HPOLEHYPBHI  ABISCTCS
perrcTpanys 3ampoca (3asBleHus) ¥ Bblfaua 3afBHTENIO PACIHCKA B IOJyIeHUU
JIOKYMEHTOB 10O OTKa3 B IPHEME [TOKYMEHTOB, NPH BBIABICHIH OCHOBaHUU
IS OTKa3a B IIpHEeMe JOKyMEHTOB (I10 JKeJTaHUO 3asiBUTEILS BBIAACTCS B IMCbMECHHOM
BHJIE C yKa3aHHeM [IPUUIHH OTKa3a).

HcronHeHWe JAaHHOM aJIMUHUCTPAaTUBHOM IIPOIEAYypbl BO3JIOXKEHO Ha
pabotuuka MOILI.

3.3.2.3. OcuoBaHHeM U1 Hayajga aJMUHUCTPATUBHON IPOIEYpPbI SABIACTCA
npunstie MOL] 3asBieHus ¥ TpPUIAraeMbIX K HEMYy HOKYMEHTOB OT 3asBUTEIIS
(maxeT JOKyMEHTOB).

[lepemaua makera fJOKyMeHTOB 13 MOL[ B apXuB OCYIIECTBIACTCA
B COOTBETCTBHM C YCIOBHMAMM COIVIAIIEGHHS O B3aWMOJCHUCTBHM Ha OCHOBAHHH
peecTpa, KOTODPBIA COCTABIAETCS B JBYX 9K3EMIUIAPAX U CONEPKHUT AaTy M BPeMA
Tepenady, 3aBepseTcs MOAIMUCIMHE JIOJDKHOCTHOTO JIMIa apXuBa 1 pabornuka MOLI.

KputepusMd  aJMHHHACTPATUBHOM  [pOLEAypbl IO  Mepefade Hakera
JOKYMEHTOB B apXUB SBIIIOTCS:

COONIONEHNE CPOKOB IIepefiaud 3asdBlIeHWV U I[pUlaraeMblx K HUM
JOKyMEHTOB, YCTAHOBIEHHBIX 3aKIIOYEHHBIME COTTAIIEHUSMY O B3aHMOISHCTBUN;

aJIPeCHOCTh HAIPaBJICHHS (COOTBETCTBHE YIIOJHOMOYEHHOTrO OpraHa 1100 ero
TEepPUTOPUABHOTO OT/eNa/Quinana);

COOJIIOIeHNe KOMIUIEKTHOCTH MepeJaBaeMblX JOKyMEHTOB U NPEAbABIIEMBIX
K HUM TpeboBaHUH odopmIteHus, MIpely CMOTPEHHBIX COTJIALICHUSMHU
0 B3aUMOJEHCTBHUH.

CriocoGoM  (uUKCAIMu  pesysibTara  BHIIONHEHHS — a/IMHHUCTPATHBHOM
TIPOLIEMYPhI SIBISIETCS HAJMUKE TTONKCEH TOMKHOCTHOrO JIMIA apXuBa 1 paboTHHKA
M®OII B peecTpe.

Pe3ynbTaToM — HCIIONHEHHA  AIMUHWCTPATHBHOM — IPOLEMyphl  SBISCTCA
HOJyYeHYe TaKeTa JOKyMEHTOB apXUBOM.

WcmonHenre NAHHOW AaIMUHHCTPATUBHOM IPOLETYPBl  BO3JIOKEHO Ha
pabotarka M®LI 1 cienuaiucTa apxusa.

3.3.2.4. OcHoBaHMEeM I Hayaja aJIMHHUCTPATHBHOW IPOLETYPbl SABIACTCH
OTOTOBIEHHbII apXHBOM IS BBLIAYH Pe3yJIbTaT [IPEeOCTABIEHNS MY HUALUITATBHON
yCIYyrd B Clydae, eCIF MyHHIMIIAIbHAs YyCIyra IPeJoCTaBIeTCs MOCpeICTBOM
obparenus 3asButens B MOLL

[lepenaya  DOKyMEHTOB, SBJIAIOMIMXCS — PE3YIbTaTOM  MPCAOCTABICHHUA
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MYHHIMIATBHON yciyrd, u3 apxusa B ML oCymIeCTBISIETCS B COOTBETCTBUM C
YCIIOBHSIMY COTVIAIIEHHUS O B3aUMO/ICHCTBUH.

[lepefaua  JOKYMEHTOB,  SBISIOLIMXCS — PE3yJIBTATOM  HPEIOCTABICHHA
MyHHIIMIAIBHON YCIIyTH, W3 apxuBa B MOI] ocymecTBIAETCS B COOTBETCTBUU C
YCIIOBHMSMHU COIVIAIICHHS O B3aMMOJEHCTBMM Ha OCHOBAHHMM pPeecTpa, KOTOPBIX
COCTABILSIETCS B IBYX OK3eMIULIPaX, COAEPIKUT AaTy ¥ BpeMs Iepenain JOKyMEHTOB
3aBepseTCs TIOTHMCAMY CIEIHAIINCTA apXUBa 1 PaOOTHHKA MOIL.

Pe3ynbTaToM — WCIONHEHMA — aIMHHWCTPATHBHOH — TPOLEIYPBI  ABJIACTCA
nonyuyenrie M®II pesyibrata IPeAOCTABICHHS MYHHWIUIIATBHOR YCIyru IJist ero
BBIIaYX 3asBUTEIIIO.

CrmocoboM  (uKcaruy  pesyibrara  BBIIOJHCHAA aJIMAUHUCTPaTHBHOM
IpOLeAyph! SBISETCS HAIW4IUe [OANUCEH CrenuanicTa apxusa 1 pabotuuka M®L]
B peecTpe.

KpurepussMy ~ IPUHATHS  PEIUCHHUA IO HACTOSIIEH aIMUHHCTPATUBHOM
IpOIelype SBISETCS TOTOBHOCTH pe3ylbTaTa [PEAOCTABJICHHU My HULUTIaTbHOM
YCIIyTH K BbLAa4e 3asBUTEIIO.

Hcrmonuenre  MaHHOM  aIMHHUCTPATUBHOM  IMPOLEAYypbl  BO3JIOXKEHO
Ha CrielpanucTa apxusa u paboTHuka MOLL

3.3.2.5. OcHOBaHWEM I Hadana aJMUHHUCTPATHUBHOW NPOLEAYPHI SBIACTCAH
nonyuyenrie M®I[ pesynbrarta MPENOCTABICHIL MyHUIUITATBHON yCIyTH UL €ro
BEIJAYH 3asIBUTEIIO.

M®I] ocymecTBIseT Bbauy 3asBUTENIO JIOKYMEHTOB, MOIyHCHHBIX
OT apXuBa, [0 Pe3yNbTaTaM IIPeJOCTaBIeHN MyHUIMIATEHON YCIIyTd, a TaKXkKe I10
pes3ymbTaTaM  IIPeJOCTaBICHHS — TOCYNapCTBEHHBIX (MyHWIUITANBHEIX)  YCIIYT,
yKa3aHHBIX B  KOMIUIEKCHOM  3aIpoce, — eCIM  MHOE  HE IIPeIyCMOTPEHO
3aKOHOIaTeIbCTBOM Poccuiickoi Demepannu.

Boimaya  [OKYMEHTOB,  SBISIOIIMXCS — PE3YIbTAaTOM  IPEJOCTABICHHA
MyHHIHIATbHON yeryrd, B MOLL ocymIecTBiseTes B COOTBETCTBIM € YCIOBUAMU
COTJIAILIEHMs O B3aUMOIEHCTBHH.

PaGortauk M®IL] mnpu Bbimade [JOKYMEHTOB, SBILIOIMXCS Pe3yJbTaTOM
TIPeJOCTABIICHIS My HULIMITAIBHOK yCIyTH:

yCTaHABIMBAeT JMYHOCTH 3asBUTEA HA OCHOBAHMH IaCIOpTa rpaxJaHuHa
Poccuiickoit (®efepalii ¥ HHBIX [OKyMEHTOB, YIOCTOBEPSIOIMX JMHHOCTD
3asBUTENS, B COOTBETCTBUMU C 3aKOHOJATEIIECTBOM Poccuiickout Denepauu,

IpoBepsieT ~ Halu4yhe COOTBETCTBYIOIIMX MOJHOMOYHMH Ha  ITOIy4YCHUE
MYHHUIMIIATIBHON YCIyTH, €CIIX 3a TIONMyIeHIeM pe3yibTaTa MYHUIUIIAIBHOR YCITYTH
06palaeTcs IPeCTaBATeNb 3asBUTEIS;

BLIZaeT  JOKYMEHTEHI,  SIBISIIOLIMECS — PE3YIbTaTOM  HMPEAOCTABICHUA
MyHHULUIIAIBHOMN YCITyTH, TONYYeHHBIE OT apX1Ba.

PaGoruuxk M®I] ocymiecTBIAET COCTaBICHHME W BbIAATY 3asIBUTEIIIO
JOKYMEHTOB Ha GyMa)HOM HOCHTENIE, HOATBEPIKAGIOMIMX CONEPpKAHHC 5IIEKTPOHHBIX
JIOKYMEHTOB, HANPAaBICHHBIX B M®IL] mno pesynpTataM I[IPEJOCTABICHUS
MyHHIUMAIBGHOM ~ yCIyrM — apXuBOM, B COOTBETCTBHM € TpeGOBaHUAMH,
YCTAaHOBIICHHBIMHU [ [paBUTEIBCTBOM Poccuiickoit Oenepanv.



Kputeprem anIMUHHCTPaTUBHOW MPOLEAYpPHl IO Bblgaue JOKYMEHTOB,
SIBIISTFOIIMXCSL PE3YIIbTATOM IIPEIOCTABICHUS MyHULIUIIAIBHON YCITYTH, SIBIISETCS:

COONIONIEHNe YCTAHOBICHHBIX COIVIAIIEHUSMU O B3aUMOJCUCTBUM CPOKOB
MOJTYYEHUS U3 apXUBa PEe3yJIbTaTa IPeJOCTaBICHUS MYHULUIIAIBHON YCIIYTH;

COOTBETCTBHE TIepeJaHHBIX Ha  BblAAYY  JOKYMEHTOB,  SBILIIOILUXCH
pe3yIbTaTOM MPEJOCTaBICHIS MYHUITUIIAIIBHON YCIIyTH, TPeOOBaHUAM HOPMAaTHBHBIX
MIPaBOBBIX AKTOB.

PesympTaToM agMUHUCTPAaTUBHOM MPOLEIYPHI SIBISIETCS BblAA4a 3asBUTEIIO
JOKYMEHTOB, SIBIIIIOIIUXCS  PE3yJbTaTOM  IIPENOCTABICHUS  MYHUIUIIATIBHOM
YCIIyTH.

CrocoboMm Quxcanuu pesynpTaTa aIMUHMCTPATUBHOM IPOLELYPHI SBIISETCH
JTUYHAs IOAMMKUCH 3asBUTENS ¢ paciin(POBKON B COOTBETCTBYIOLIEH rpade paclnCKy,
MIOJITBEPIKIAFOIAs TIOTyYeHHe pe3yIbTaTa IIPeJOCTaBIEHUS MyHUIUIIAIbHON YCIyTH
3asBUTENIEM.

HcnonHeHne JaHHOM aIMHHHCTPATHBHOM IIPOLIEIYypbl BO3JIOXKEHO Ha
pabotHrka MO

IV. ®opmbl KOHTPOJISI 32 HCIIOJHEHHEM perjaMeHTa

4.1. ITopsigok ocymiecTBIeHUS TeKyLero KOHTPOJIs 32 CO0JII0AeHHeM
H HCIOJTHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JINIAMH IOJI0KEHUH
aAMHHHCTPATHBHOIO PerjaMeHTa U HHbIX HOPMAaTHBHBIX IPABOBLIX AKTOB,
YCTAHABJINBAIONIUX TPeOOBaHHS K MPEeJOCTABJICHHI0 MYHHIHIAAbHON YCJIYIH,
a TaksKe MPUHSATHEM UMHU pelleHuH

4.1.1. JJoJDKHOCTHBIE JIMIla, MYyHHLMIIAIBHBIE CIIy)Kalllke, YydJacTBYIOIINE
B IIPEIOCTABIIEHUN MYHHULUMAIBHON YCIYTH, DPYKOBOJACTBYIOTCS IIOJIOKEHUAMU
Pernamenra.

B  [IOMKHOCTHBIX  WHCTPYKLUMSX  JODKHOCTHBIX — JIMI,  YYacTBYFOIIHMX
B [IPEIOCTABJICHUN  MYHHUIUIIANBHOM  yCIIyTH,  OCYHIECTBISIIOMIUX — (QyHKUMH
I10 MPEIOCTABICHUI0 MYHHUIUIIAIBHON YCIYTH, YCTaHABJIMBAKOTCS JIO/DKHOCTHBIC
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWsS K 3HAHUAM U KBaTH(QUKALUH
CIIEIHAJIICTOB.

JIOMKHOCTHBIE ~ JIWIIa  OpPraHoB,  y4YacTBYIOIIMX B IPEAOCTABICHUHU
MYHHUIUIIAIBHOW YCIyTH, HeCyT IEepCOHAIbHYIO0 OTBETCTBEHHOCTH 3a BBHIIIOJIHEHHE
AIMUHUCTPATUBHBIX  TPOLEAYp M  COOIIOAEHHME  CPOKOB,  YCTaHOBIIEHHBIX
Pernmamentom. Ilpy TIpenoCTaBICHHM MYHUIMNAIBHOM  YCIyrd  3asBUTENIO
rapaHTUpPYeTCs MPaBo Ha MOJyueHre HHQOPMaLUK O CBOUX IpaBax, 00sA3aHHOCTSX U
YCIOBUSAX OKa3aHMsI MYyHHUIUIIAIBHON YCIyTH, 3alUTy CBEACHHUH O MEPCOHAIBHBIX
TaHHBIX, YBRKUTEIBHOE OTHOILIEHUE CO CTOPOHBI NOJDKHOCTHBIX JIHII,

4.1.2. Texymuii KOHTPOJH ¥ KOOPAWHAIMS IOCIENOBATEIbHOCTH NEHCTBUH,
ONpeNeNIeHHBIX  AJAMUHUCTPATUBHBIMU  IPOLENypamMy, IO  IPEAOCTaBICHHUIO
MYHUIUIIATPHOW YCIYyTW [NOJDKHOCTHBIMM JIMIIAMKM  YIIOJHOMOYEHHOrO OpraHa
OCYIIECTBIISIETCS IIOCTOSIHHO HEIMOCPEACTBEHHO JIOJDKHOCTHBIM JIMIIOM
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YIIOJIHOMOYEHHOTO OpraHa IIyTeM IIpOBeIeHUs TPOBEPOK.

4.1.3. IlpoBepkM IONHOTBI M Ka4yecTBa IPEJOCTABIEHMS MyHHIUIATbHONR
YCIYT' BKIFOYatOT B ce0sA NpOBEAEHHE IPOBEPOK, BbIIBIEHHE U YCTPaHEHHE
HapyIIeHud TpaB 3asBUTENEH, PACCMOTPEHHE, IIPUHSITUE PEILICHWN ¥ MOArOTOBKY
OTBETOB Ha ofpameHus 3asBUTeNeH, COMEpKAIMX HKAIOObl Ha NeHCTBHUA
(GesnmedicTBe) W pellleHHMs JODKHOCTHBIX JIMI  YIIOJHOMOYEHHOINO OpraHa,
OTBETCTBEHHBIX 3a IIPEOCTABIIEHNE MyHULIUTIATEHON YCITYTH.

4.2. IlopsiIOK ¥ NepPHOAHYHOCTH OCYINECTBJIEHHS NJAHOBbIX H
BHEIJIAHOBBIX IIPOBEPOK NOJHOTHI U KAa4ecTBa MPeI0CTaABACHHUS
MYHHIUIIAJbHOH yCJIYIH, B TOM YHCJ/e NOPSA0OK U GOopMbI KOHTPOJIS
32 MOJIHOTOH M KAa4€eCTBOM IIPeJ0CTABJICEHUS] MYHUIHIAIbHOH YCIyr

Kontpone 3a HONHOTOM X KaduecTBOM TMPENOCTABIEHUS MYHHIUIAILHON
YCIIyT# BKJIIOYaeT B ce0s IpOBeIeHHe MIaHOBBIX U BHETIAHOBBIX TPOBEPOK.

IInaHoBBIE M BHEIUIAHOBBIE IIPOBEPKH MPOBOJSITCS TVIABOW MYHHUIIUIIAILHOTO
obpasoBanus CTapOMHUHCKHM paloH, 3aMecTUTeNIeM [JaBbl MYyHHMLHUIIAILHOIO
obpazoBanus CTapOMUHCKUN palioH, KypUPYIOIINM apXuB.

IIpoBeneHyre IIAHOBBIX IIPOBEPOK, IIONHOTBI U KAYECTBA IPEIOCTABIICHUS
MYHHUIUIIAJIBHOM YCIIyI'M OCYIIECTBISETCS B COOTBETCTBUM C yTBEPIKICHHBIM
rpaGuKoM, HO He peXke OIHOTO pasa B IO/,

BuennanoBele IPOBEpPKM MPOBOAATCS IO oOpalleHusM 3asBuTeNed ¢
’KanobaMu Ha HapylIeHHWEe WX IIpaB U 3aKOHHBIX HHTEPECOB B XOJE MPENOCTABIECHHUS
MYHHUIUIIAIBHOW YCIYTd, a Takke Ha OCHOBAaHHHM JOKYMEHTOB M CBEIEHHH,
YKa3bIBAIOIUX Ha HapylleHUe UCIIOJIHeHUs PermaMenTa.

B Xoze niaHOBBIX U BHEINIAHOBBIX IIPOBEPOK:

IIPOBEPSETCS 3HAHWE OTBETCTBEHHBIMU JHIAMU TpebOoBaHuil Periamenta,
HOPMaTHBHBIX IIPABOBLIX aKTOB, YCTAHABIMBAIOLINX TPEOOBAHUS K MPEI0CTABICHHIO
MYHULUTIATEHON YCITyTH;

IIpOBEpsieTCS COOJIIOJIEHHE CPOKOB ¥ I1OCJIE€N0BATENBHOCTH HCIIOJHEHUS
aIMUHHUCTPATUBHBIX TPOIIEAY];

BBIABJIAIOTCS HapyIIeHUs IIpaB 3asBUTENCH, HEIOCTATKH, MOIYIIEHHEIE B X0/
[IPEOCTABICHUS MyHUITUTIAIBHOHN YCITYTH.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIHI OPraHa, Npei0CcTaBIsIOIEro yeJayry,
3a peueHus U aeicreus (Oe3gelicTBHe), NPUHHMAaeMble (OCYLIECTBJIsIEMble) HMH
B X0/ie Ipe0CTaBJeHHs] MYHHIMNAJAbHOH yCIyru

43.1. Ilo pesynprataM IIpOBENEHHBIX IIPOBEPOK B CJIydae BLISBICHHS
HapyIIeHusT MOPSAKa NPEeNOCTaBIeHUs MYHHULWITIATBHOW YCIYTH, IpaB 3asBHTENEH
BUHOBHBIE  JIMI[@  IPUBJIEKAIOTCS K  OTBETCTBEHHOCTHM B  COOTBETCTBHUH
C 3aKOHOIATEeNLCTBOM — Poccuiickoin  Denepauud U IPUHUMAIOTCS  MEPBI
10 YCTPAaHEHUIO HapyllIeHUH.

4.3.2. JIOIDKHOCTHBIE JHUIlA, MYHHUIMTIATBHBIE CITy)Kalllde, YYacTBYIOIINE
B IIPEJOCTaBIEHUN MyHUIUITAIBHON yCIyTH, HECYT IePCOHANBHYIO OTBETCTBEHHOCTh
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3a IIpUHATHE pelleHus U gAedcTBus (OesneifcTBHe) MNpW  IMPEAOCTaBICHHH
MYHUALUITAIBHON YCIIYTH.

4.3.3. IlepcoHanbHass OTBETCTBEHHOCTHh YCTaHABIMBAETCS B JOJKHOCTHBIX
UHCTPYKIUSAX B COOTBETCTBUU C TpeOOBAaHUSIMHU 3aKOHOJATENLCTBA PoCCHICKOM
Denepalium.

4.4. ITosi0osxeHus1, XapaKTepU3youue TpeOOBaAHUS
K MOpAAKY U (hopMaM KOHTPOJIA 32 NpeIoCTaBIeHUEM
MYHHIHIIAJbHOH YCJIyId, B TOM YHCJe CO CTOPOHBI I'PaskiaH,
uX o0beIMHeHH ! U OpraHu3anui

KonTponps 3a mpenocTaBieHWEM MYHULHUNATBHON YCIYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJISI 38 COOIIOIEHUEM IOCTIeI0BATEIFHOCTH NEUCTBUH, OIIpeIeIeHHBIX
aIMUHUCTPATUBHBIMU IPOLEAYPaMHU, IIPU IIPEAOCTABICHUN MYHULUITAIIBHON YCIIyTH
U IPUHATUEM pPELICHUM OJDKHOCTHBIMHM JIMIIAMU IIyTeM IPOBEHACHUS IIPOBEPOK
COONIIOZCHNS M HCIOJIHEHWs MOJDKHOCTHBIMHU JIMIIAMU YIIOJHOMOYEHHOTO OpraHa
HOPMAaTUBHBIX IIpaBOBBIX akToOB Poccuiickoit ®Denepauuu, Kpacnomapckoro kpas,
a TakKe MoJoXXeHu! Permamenra.

IIpoBepka Taxke MOXKET MPOBOJAUTHECS II0 KOHKPETHOMY OOpalleHUIo
rpakIaHWHA WY OpraHu3alliu.

[Topsimox u ¢GopMBI KOHTPOJS 3a MPEJOCTABICHUEM MYHUIMIATBHON YCIyTH
JNOJDKHBI ~ OTBedarh  TpeOOBaHUSM  HENPEPBIBHOCTH M JNEHCTBEHHOCTH
(o dexTuBHOCTH).

['paxmane, uX OObBEOWHEHUS W OpPraHW3aIlMd MOTYT KOHTPOJHUPOBATH
[IPEIOCTABIEHUE MYHHULIUIIAIBHONU YCIYTU IIyTEM IOJIYyUYEeHUs ITUCbMEHHON U YCTHOM
HHQOpPMAIUH O pe3ybTaTaxX MPOBEACHHBIX ITPOBEPOK U MPHHITHIX IO pe3yJbTaTam
IIPOBEPOK Mepax.

V.[JocyneOHb1ii (BHecy1eOHBIIH) MOPSIAOK 00:KaJI0OBAHUS pellleHHH U 1elCTBHI
(Oe3pmeiicTBHS) opraHa, NpeJoCTaB/ISIOMEro MyHUIHIAJAbHYIO YCIYTY,
MHOro()yHKIIHOHAJIBbHOI0 IEHTPAa, OpraHu3aluii, ykazaHHbIX B yacTu 1.1 ctaTbn
16 ®egepasabHoro 3axkona Ne 210 ot 27 urous 2010 ropa «O6 opranuszanuu
IpeAoCTaBJIeHHS IroCyIapCTBEHHbIX H MYHUIIMIAJBHBIX YCJIYI», a TAKKe HX
AOJ’KHOCTHBIX JIHI, TOCYaPCTBEeHHBIX HJIH MYHUIUNAJBHBIX CIYKALIHX,
pabOTHUKOB

5.1. Madopmanus 115 3aHHTEpPeCOBAHHbIX JIHI 00 HX IpaBe
Ha JocyneOHoe (BHecyaeOHoe) o0kaioBaHHe elicTBHIl (Ge3aeiicTBHS)
U (WJIH) pelieHHH, IPHHATHIX (OCyIIeCTBJEHHbBIX) B X0/1€ NpeJ0CcTaBIeHusI
MYHHIHNAJbHOH ycJIyru (naJjee — :xanoba)

5.1.1. 3asBuTenp umMeeT npaBo Ha pocyneOHoe (BHecymeOHOe) 0OXalloBaHUE
pemreHnid W gedcrBuM  (Oe3meHCTBUS),  NPUHATBIX  (OCYIIECTBIISEMBIX)
AIMUHUCTpaIUen, TOJDKHOCTHBIM JTHIIOM JIN00 MYHHUIMIIATbHEIM CiTyKarum, M®1],
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pabotHukoM M®ILI B XOfe NpeAOCTABIEHHS MYyHHIMITAIBHON yclyru (namee —
nocyznebHoe (BHecynebHoOe) 00KaloBaHKE).

5.1.2. Tlpenmerom mocyneGHOTO (BHeCYyZeOHOr0) OBKaIoBaHMS 3asBHTENEM
pemeHuit u neicTeuid (6e3neHCTBIS) AIMUHUCTPALMH, HOMKHOCTHOTO JHLA JH60
MYHUIANATIBHOTO - cyxamero, MOLI, paborauka MOL] sBisercs KOHKpeTHOe
pelleHne UK AeHCTBHE (Oe3melCTBrE), IPUHATOE WK OCYIIECTBIIEMOE UMK B XOJIE
IPeIOCTABICHUS MYHULIUIIANBHOM YCIIYTH, B TOM YHCTIE B CIEAYIOMUX CIydasx:

1) Hapymemme Cpoka peruCTpalluM  3ampoca O  [PEefOCTABIEHHH
MYHULUIIANBHOM YCIIYTH, 3a1poca, yKa3aHHOrO B crathe 15.1 denepaabHOro 3akoHa
Ne 210-D3;

2) HapyIIeHHe CPOKa IPEOCTABIEH S MyHULUIIATLHON yCIyru. B ykazaHHOM
ciydae gocynebHoe (BHecyne6Hoe) oOxxaoBanue 3asBUTeIeM PeIleHni U AeHCTBHH
(6esneticTeuss) MOLI, pabotHuka MO®I] BO3MOKHO B CIy4ae, €clid Ha MOI],
PeIIeHHT ¥ JeHCTBHS (Oe3HeHCTBHE) KOTOPOro OGXKAIYIOTCS, BO3NOKEHA (YHKLIHS
IO IPEIOCTABJICHUIO COOTBETCTBYIOIMX MyHUIUIATIBHEIX YCIyT B IOJIHOM OOBbeMe
B IIOPsIIKE, ONIPEACIEHHOM JacThio 1.3 ctathu 16 OenepansHoro 3akosa Ne 210-O3;

3) TpeGoBamme y 3asgBHUTENs [OKYMEHTOB MIH HH(GOpPMALWH JHGO
OCYLICCTBIECHUS ~ NCHCTBHH, IPENCTABICHME MM  OCYIIECTBIEHHE KOTOPBIX
HE IPEYCMOTPEHO, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoli @enepaluy, HOPMATHBHBIMH IIPABOBBIMH AKTAMH Kpacronapckoro
Kpas, MYyHWLIHUINAIBHBIMA IIPABOBBIMH aKTaMH MYyHHIUIAIBHOTO 06pa3oBaHUs
CrapoMUHCKHUH pafoH A IPeAOCTABIEHUS MYHHUIIHIIANBHOM yCILyTH,

4) OTKa3 B IpUeMe JIOKYMEHTOB, IIPEIOCTABIEHHE KOTOPHIX IIPELYyCMOTPEHO
HOPMaTHBHBIMH IPaBOBBIMU akTtamu Poccuiickoft ®enepanuu, HOpMAaTHBHBIME
IPaBOBBIMH aKTaMu KpacHomapckoro kpas, MyHUIMIAILHBIMA IIPABOBEIMU aKTAMH
MYHULIUIIANBHOrO  00pasoBaHus CTapOMUHCKHH paloH Ul IPefOCTaBIEHMUS
MYHULUIAIBHON YCIYTH, Y 3asiBUTEIS;

5) OTKa3 B IIPEOCTaBICHUH MYHUILMITATBHON YCIYTH, €CIIH OCHOBAHHUS O0TKa3a
He IIPeJTyCMOTPEHEI (heepaTbHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUN ¢ HUMH
WHBIMM HOPMAaTUBHBIMH IIPaBOBBIMHU akTaMu Poccuiickoit @emepanuy, 3aKOHAMH #
UHBIMH ~ HOPMAaTHMBHBIMK  IIPaBOBBIMH  akTamu  KpacHomapckoro — kpad,
MyHWLUIIAIbHBIMA ~ IIPABOBBIMM  aKTaMH  MYHHIMIATEHOTO  00pa3oBaHUS
CrapomuHCKkuEt palion. B ykasamHoM ciydae gocymeGHOe (BHECYHEOHOE)
obxanoBanue 3asBHTENEM peLIeHHH 1 melcTsuit (6e3meitcTBus) MOL], paboTHHKA
M®ILI BosmoxHO B ciyuae, ecirt Ha MOLI, pemenus u geficTBus (OezneticTBHE)
KOTOpPOTO o0xayroTcs, BO3JIOXEHa  QYHKIMA IO  IMPeSOCTaBIEHHUIO
COOTBETCTBYIOIICH MYHHIMNAIBHOX YCIYTH B IIOTHOM 00BEMe B IOPSIIKE,
OIpeAeICHHOM 4acThio 1.3 crathu 16 Oenepanbroro 3akona Ne 210-D3;

6) 3a TpeGoBanme ¢ 3asBUTEN [IPH [IPEIOCTABICHAN MYHUIMIIATLHON YCIyTH
IIaThl, HE IPEAYCMOTPEHHOM HOPMATHUBHBIMH IPAaBOBLIMM aKTaMU Poccuiickoit
Qenepanyy, HOPMATHBHEIMM  IIPaBOBbIMH  akTamMu  KpacHOZApCKoro Kpas,
MyHULWNIATbHEIMA ~ TIPABOBBIMUA ~ aKTaMH  MYHMIUIANBPHOTO  0Opa3soBaHMS
CrapomuHCcKuii paiios;

7) OTKa3 yIOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIMLA YIIOJHOMOYEHHOIO
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oprana, M®II, paborauxa M®L] B wucrpasieHun AONYIIEHHBIX UMK OMNEYATOK U
OMOOK B BBIJAHHBIX B pe3yJIbTaTe NPEJOCTABICHHS MYHHULMUIATLHOM yCIyTH
JOKyMEHTax JM00 HapylleHHe YCTaHOBIEHHOrO CpOKAa TAaKHMX HCIPABIEHHUIL.
B ykaszannom cimydae nocynmeGHoe (BHecyneGHOe) of)KaloBaHue 3asBHUTEIEM
pemenuit u nercTuit (6esneticteus) ML, paGorrnka MOL] Bo3sMoKHO B ciydae,
ecmn Ha MOILI, pemenns u meiicTBus (Ge3nedcTBHE) KOTOPOTO OOKATYIOTCH,
BO3JIOXKCHA (QYHKIUSA I10 INPENOCTABICHHIO COOTBETCTBYIOLIMX MYHULHANATBHBIX
YCIyr B TONHOM oOBEMEe B IIOpSAKE, ONpeleSeHHOM dYacThio 1.3 crateu 16
QenepanbHoro 3aK0Ha Ne 210-D3;

8) HapyIleHHe CpPOKa MIH IOPSAKA BBLNAYH JOKYMEHTOB I10 DPe3ybTaTam
IPENOCTaBIEHH MyHUIIUIIAIBHON YCIIYTH;

9) UPHOCTAHOBJIEHHME TIPENOCTABICHUS MYHWIMIANBHON YCIYIH, eciu
OCHOBaHWs IIPUOCTAHOBJIEHHs HE IPEAyCMOTPEHbI (elepadbHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBHM C HUMM HHBIMU HOPMATHUBHLIMU IPABOBBIMU aKTaMU
Poccuiickoii Deneparyy, 3aKOHAMM ¥ MHBIMEA HOPMATHBHBIME IIPABOBBIMU aKTAMU
Kpacrozmapckoro kpast, MyHHIHMIIANGHBIMEA [PABOBBIMH aKTAMH MYHHULHIATEHOTO
oOpasoBanust CTapoMuHCKME palion. B ykazamHOoM ciydae gocyme6Hoe
(BHeCynmeOHOe) oOxxanoBaHWe 3asBHTENEM PEIICHHH W HeHCTBEMN (6e3meticTBH)
M®IL], paborarka M®I] BosMoxHO B cityuae, eciu va M®LI, permesus i geficTBus
(besnelicTBUE) KOTOPOTO OGXKAIYIOTCS, BO3NOKEHA DYHKIHMA 1O HPEAOCTABICHUIO
COOTBETCTBYIOLICH MYHUIMIAIBHOK YyCIyrH B IOIHOM 00beME B MHOPSIKE,
ompeneieHHOM 9acThio 1.3 crateu 16 @enepansroro 3akona Ne 210-D3;

10) TpeGoBanue y 3asBUTENA IPU LPENOCTABIEHAN MyHHIHIATEHON YCIyTH
JOKYMEHTOB WIIM WH(QOPMAIlWH, OTCYTCTBHE K (WIHM) HEJOCTOBEPHOCTH KOTODHBIX
HE yKa3bIBAJIUCH IIPY IIEPBOHAYAIBHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOTUMBIX
Als  IPENOCTABICHUS MYHMIMIAIBHOM  yclayrd, Jaumbo B I[PeNoCTaBIeHUH
MYyHHILUIIATBHOR YCIIYTH, 38 MCKIOYEHUEeM CIIydaeB, IPEyCMOTPEHHBIX MyHKTOM 4
dqacTd 1 crareu 7 @enepanbHoro zakoHa Ne 210-@3. B ykasaHHOM ciydae
nocynebuoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENEM pelleHHd u geifcTBHit
(Gesneticteusa) M®II, paGornuka MOL[ Bo3MoxHO B ciydae, ecanm Ha MOL],
peIIeHNs U NerCTBUs (Oe3aeicTBrE) KOTOPOTO 06KaIyrOTCs, BO3I0kKeHa (DYHKIHUS 110
IIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIIANBHBIX YCIYT B IIOJHOM OOBEME B
NIOpsIZIKe, OIIpeNIeTIEeHHOM YacThio 1.3 crathu 16 Denepansroro 3akona Ne 210-D3.

5.2. Opranel, ynoJTHOMO4YeHHbIE HA PACCMOTPEHHE KAT00bI JHIA,
KOTOPBIM MOKeT ObITh HallpaBJ/ieHa kaJji00a 3asgBUTEI
B 10cyaeOHOM (BHeCcyaeOHOM) mopsaKe

5.2.1. XKanoba Ha pemenust u neifctBust (Ge3meicTBHE) MOKHOCTHBIX JIHII
AIMUHHCTpAITUH, MYHHULUANANBHBIX  CITYKAIHX II0/1aeTCs 3asBUTEIEM
B AIMPHUCTPAIIMIO Ha MM TNIaBbl MYyHHUIMIIAILHOrO obpasoBanus CTapOMHHCKHUI
pation, MOI[ nubo B nemapramMeHT HHPOpMaTH3aLKy U cBsi3u KpacHomapckoro kpas,
SBIIOINHiCS yupemureneM ML (nanee — yupenurens MOLL).

B ciyuae ecnm oGxamyroTcs pelleHuss u JeiicTBus (Ge3meiicTBre) IVIaBbI
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MYHHUIMIIAIBHOTO  OoOpasoBanuss CrapoMuHCKuMii paifoH, :xamoba momaercs
B BBIIIECTOSIIUN OpraH (B IOPSIKE TOAYNHEHHOCTH).

ITpu OTCYTCTBUHM BBILIECTOSIIErO OpraHa ’kanoda IOoAaeTCs HEIOCPEACTBEHHO
rJIaBe MyHALIUTIAIBHOTO 00pazoBanusl CTapOMUHCKUI paioH.

5.2.2. XKanober Ha permenus u pevictBus (6esneiicreue) paborHuka MOL]
mojarTcs pykoBomguTento sTtoro MOII JKamnoObsl Ha pelieHus M AEHCTBHS
(6esmeiicteue) MOII momarorest yupenutenro MOILl mnu HOMKHOCTHOMY JIHILY,
YIIOJTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM akTOM KpacHOIapcKoro Kpas.

5.2.3. OcoGEeHHOCTH MOaYX ¥ PACCMOTPEHUS )Kajlo0 Ha pEIleHUs U JeHCTBUS
(GesmeiicTBHEe) AIMUHHACTpALMM X €€ JOJDKHOCTHBIX JIML, MYHHUIHUITAThHBIX
CIIy’KAIllUX YCTAHABJIMBAIOTCS IIOCTAHOBJICHHEM AIMHHUCTpauuu OT 24 nexabps
2018 r. Ne 1782 «O6 yTBep»IEHUH IMOPSIKA MOJAUYMd U PACCMOTPEHHMs XKanod Ha
pelrenuss ©  gedictBus  (Oe3medicTBHME)  AaIMUHMCTPAalUKM — MyHHIUIIAIBHOTO
obpazoBanusi CTapOMHUHCKMH palioH M €€ JODKHOCTHBIX JIMI, MYHHUIMIIATbHBIX
cayxamux» (Ianee — mocranosienue ot 24 nexadps 2018 . Ne 1782).

5.2.4. OcoGeHHOCTH TIOIaYM U PACCMOTPEHUS Kajlo0 Ha PEelIeHus ¥ IeHCTBHs
(6esneiictBrue) M®L], paborarkoB M®ILI ycranasmusarorcs [lopsakom mopavu u
pacCMOTpeHUst Kamob Ha pelleHus U JeHcTBHs (Oe3meHCTBHE) MCIONHUTENBHBIX
OpraHoB rocyAapcTBeHHOU BiacTh KpacHomapckoro Kpas U HX JIO/DKHOCTHBIX JIHI,
rOCYIapCTBEHHBIX I'PAKIAHCKUX CITyKallux KpacHOIapcKoro Kpasl, yTBEpXKICHHBIM
IIOCTAaHOBIIEHMEM TIJIaBBl amMuHUCTparmu (ryOepHaropa) KpacHomapckoro kpas
ot 11 despans 2013 . Ne 100 «O06 yreepxkaenuu [lopsanka mogayu u pacCMOTPEHUS
xanob Ha pemreHuws u gedcTBUA (Oe3felcTBHE) MCIOJHHMTENBHBIX OPraHOB
rocymapcTBeHHOM BiacTd KpacHogapckoro kpas W MX JIO/DKHOCTHBIX JIHI,
rOCYapCTBEHHBIX TPaXXAAaHCKUX CIyXamlux KpacHOZapCKOro Kpas U O BHECCHUH
W3MEHEHHH B OTHENbHBIE IOCTAHOBJIEHMS IJaBbl aJMHHUCTparuu (rybepHaTopa)
Kpacuomapckoro kpas» (nanee — Ilopsamox).

5.3. IlopsiaoK moa4y H PaccCMOTPEHHUSI KaJI00bI

5.3.1. OcHoBaHWeM I Hadaja MPOLELYPHI HocyneOHoro (BHecyneOHOro)
06XKaoBaHus SBISIETCS IIOCTYIUIEHHE XKaloObl, MOAaHHOW B IMHCBMEHHOH (opme
Ha OyMaXXHOM HOCHTeNe, B OIEKTPOHHONH (opMe, B YNOJIHOMOYEHHBIH OpraH
II0 PACCMOTPEHUIO JKaT00bIL.

5.3.2. Xamoba ma pemenuss u jgedictBus (Oe3melicTBrE) AIMUHHCTPALMH,
NOJKHOCTHOTO JIHIA AIMUHUCTPAIUNH, MyHHUIIUIIAIBHOTO CIIYXKAaIEro, pyKOBOAUTEILA
YIIOIHOMOYEHHOTO OpraHa MOXKeT OBITh HallpaBJieHa ITOCPEICTBOM ITOYTOBOM CBSI3H,
gepes M®LI, ¢ HCrOgB30BaHHEM HH(OOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
«/aTepHeT», oduipanbHOrO caifta, Iloprama, a Takke MOXET OBITh IMPHHSITA
IIPY JTHMYHOM IpreMe 3asiBUTEIIS.

3agBUTENIO 00eCIIeUnBAETCS BOZMOKHOCTD HAIIPABICHHUS XKalo0bl Ha PELIEHHsI
U feiictBua (Oe3neiicTBrEe) AIMUHUCTPAMH, JOJDKHOCTHOTO LA AJIMUHUCTPAIWY,
MYHHUIAIATBHOTO CJIYXaIl[ero B COOTBETCTBUMM CO crarhed 11.2 DenepanabHOro
sakona No 210-®3 ¢ Hcmonp3oBaHuMeM Moprajia (enepalbHON IOCYIapCTBEHHOM
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nHGOPMAIIMOHHON ~ CHCTEMBI, obecrmeunBatomell  Iporecc  10CyaeOHOro
(BHECYIEOHOr0) 00XKATOBAHUA peLIeHHN U JeHCTBUH (Ge3mefcTBYA), COBEPIIEHHBIX
IpH TIPEOCTABIEHMM TOCYIApCTBEHHBIX M MYyHHMLMIAILHBIX - yCIAyT OpraHamH,
PEIOCTABNSIOMMH ~ TOCY/IapCTBEHHBIE M MYyHULUIAIBHEIC yCIyTH,  HX
JOMKHOCTHBIME JTAI[AMHU, TOCYIAPCTBEHHBIMH M MYyHHUIMIAILHBIMI  CILy)KAIIIMH
C WCIIONB30BAHIEM HH(MOPMAIIMOHHO-TEIeKOMMYHUKAIMOHHOM  CeTH «MHTEpHET
(marnee — cucTeMa I0Cy1e0HOTO 00KaIOBaHUA).

5.3.3. XKamoba Ha pelmeHus ¥ JeUCTBHA (6esneticTsre) MOILI, paboTHHKA
M®IL[ moxeT OBITH HaIpapjeHa IO IOYTE, C HCIOJIB30BaHACM wH(GOpMaLMOHHO-
TeJIeKOMMYHHUKAIIMOHHON CETH «HHTepHETY, OQULUATBHOTO catita M®I1, ITopraia,
4 TAKIKe MOYKET OBITh IPHHSATA TIPH JIHIHOM MpHeMe 3agBUTEI.

5.3.4. JKamoba, mnoctynuBlIas B YIIOJIHOMOYEHHBIM ~ OpraH, TOMJICKHUT
PErHCTPALUY He TO3/Hee CIeIyIOIIEro pabodero THS CO JIHA €€ MOCTYILICHIS.

B ciydae mojadd 3asBUTENEM JKaloObl Uepes M®ILI, M®ILI obecrneunBacT
mepefady KamoObl B YIHOMHOMOYCHHEIM OpraH B IOPSAJAKE 1 CPOKH, KOTOPBIE
YCTAHOBJIEHBI COIVIAIIEHUEM O B3aMMOJIEHCTBAN MEXIY M®II 1 yrnoJIHOMOYEHHBIM
OpraHOM, HO He MO3IHee CIIE/yIoLero pabodero Ass ¢o IR MOCTYIUICHHA KaIOOBI.

5.3.5. XKanoba moIDKHA COMEPXKAaTh.

1) HamMeHOBaHWE YIOJHOMOYEHHOro —oOpraHa, —JIOJDKHOCTHOTO LA
YIONHOMOYEHHOTO ~OpraHa Jubo MYyHHMIMNAIBHOIO  CIIy’Kallero, M®LL, ero
pykoBomTeNsl ¥ (Mnu) pabOTHHKA, PEIICHUS M neticTBus (Oe3meiicTBHE) KOTOPBIX
00XaITyr0TCS,

2) GaMWIHIO, UMsI, OTIECTBO (IIOCHe/HEE — IIPH HaJIMYKK), CBEJEHUs O MECTe
KUTeIbCTBA 3asBUTENs — GHU3WYECKOro Juia Ju00 HaMMEHOBAHWC, CBEACHUA
0 MECTOHAXOXIEHIH 3asBUTENS — IOPAAMYECKOrO JIMIA, & TaKKe HOMEP (Homepa)
KOHTaKTHOTO Tene(oHa, ampec (ampeca) SIEKTPOHHOH TMOYTEL (py  HAJIMYUK) H
[TOYTOBBIH afpec, IT0 KOTOPBIM JOJKEH OBITh HAallPaBlIeH OTBET 3assBUTEINIO;

3) ceemeHuss 00 00KamyeMBIX pPEUICHIAX U nedictBusax (0e3medcTBHN)
YIIOMHOMOYEHHOTO OpTraHa, LOIDKHOCTHOrO JHL@ yIOJHOMOHUCHHOIO opraHa Ju00
MyHHIIAIAIBHOIO CITyXallero, M®1I, paGoruuka MOLI;

4) HOBOMBI, HA OCHOBAHHMH KOTODBIX 3asBUTENb HE COITIACEH C PCIICHUCM u
neifctBuem  (GesmeficTBUeM) YIONHOMOYEHHOTO —OpraHa, JOJKHOCTHOTO  JIHIA
YIIOTHOMOYEHHOTO OpraHa Ju00 MyHHIMIIATILHOTO CIIyXAIIETo, M®I], paboTHHKA
M®ILI. 3asBureneM MOTyT OBITH IPEACTaBICHBl AOKYMEHTBI (mpyt  HATMYHUK),
[OATBEPKIAIOIIME JAOBOIBI 3agBUTEISL, JIHOO HX KOTIHH.

5.4. Cpoku paccMOTpeHHsI KaI00bI

YKas106a, IOCTYIHUBINAs B YIIOTHOMOYEHHBIN OPTraH, M®1], yupenutento MOL]
w60 B BBIIECTOANMi oOpraH (IpM ero HajlM4du), IOMIEKUT pacCMOTPEHUIO
B TeueHne 15 paboumx OHEH cO [HSA ee perucrpalyy, a B CIydac o0rkaoBaHUs
OTKa3a yImomHOMOYeHHOro oprana, M®II B nmpueMe NOKyMEHTOB ¥ 3agBUTENS JTHO0
B MCIIPABJIEHUHU JOIYyLIEHHBIX OINEYaTOK U ommbOK WM B ciiydae 00XaJOBaHUA
HapyIIeHHs] yCTAHOBJIEHHOTO CpPOKa TakuX YCIIpaBIeHnil — B TedeHHe S5 pabodmX
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IHEW CO IHS ee PerucTpalyy.
OcHoBaHuA 11 IPUOCTAHOBIICHHUS PACCMOTPEHHUSI XKajI00bl OTCYTCTBYIOT.

S.5. PesysibTaT paccMoTpeHHUs #Ka100bI

5.5.1. Ilo pesymprataM pacCMOTpEHHs KaJoObl I[IPHHUMAETCS  OJHO
U3 CIIEIYIOIINX PEIICHUN:

1) xamoGa ymOBIETBOPSAETCS, B TOM dHCIe B (DOPME OTMEHBI IIPHUHATOIO
peIlleHunsI, HCIpPaBIEHHUs JOINYINEHHBIX OIEYaTOK ¥ OMIMOOK B BLIJAHHLIX B
pesysbTaTe IpPEeNOCTaBICHUS MYHUIWNAIBHOW YCIyrHm JOKyMEHTaX, BO3BpaTa
3asBHUTENIO  JEHEXHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE IPEIyCMOTPEHO
HODMAaTUMBHBIMH IIPaBOBBIMH akTamMu Poccuifckoit Demepanun, HOpPMATHBHBIME
IIpaBOBLEIMH aKTamu KpacHomapckoro Kpasi, MyHUIIUIIAJbHEIMHU TPaBOBBIMU aKTaMHU
MyHHIAIAIBHOTO 06pazoBanus CTapOMUHCKUN palioH;

2) B yIOBIIETBOPEHUH JXAITOObI OTKa3bIBAETCS.

5.5.2. YIOIHOMOUYEHHBI! OpraH OTKa3bIBAET B YIAOBIETBOPEHHUH KAJIOOLI B
COOTBETCTBHH C OCHOBAHUAMH, IPELYCMOTPEHHLIMU IIOCTAHOBJIEHHEM OT 24
nexabpst 2018 r. Ne 1782:

1) Hanu4ue BCTYNUBINETO B 3aKOHHYIO CHJIY DEIIEHHs Cyaa, apOMTPaKHOIo
CyZa II0 ajio0e O TOM Xe IIPeIMeTe U I10 TEM YK€ OCHOBaHHUSM;

2) mozada >KajgoOBl JIMIIOM, IIONHOMOYHSI KOTOPOTO HE ITOATBEPIKIEHEI
B IIOpsIZIKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Poccutickoit Denepariuy;

3) Hamuuue pelleHus 10 Xajobe, MNPUHITOTO paHee B COOTBETCTBUU
¢ TpeOOBaHMAMY HACTOSIIErO pa3iesia, B OTHOIIEHHH TOTO JKE 3asSBUTENS U [10 TOMY
XKe MPEIMETY.

5.5.3. M®I] oTka3plBaeT B yIOBJIETBOPEHHM XKaJlOOBI B COOTBETCTBHUU
C OCHOBAaHUAMH, NIpefycMOTpeHHbIMU [ lopsiakom.

5.5.4. YIIOJIHOMOYEHHBIHN OpraH OCTaBIIeT XKalo0y 0e3 0TBeTa B COOTBETCTBUN
C OCHOBAHHSIMH, IIPEIYCMOTPEHHBIMU IIOCTAHOBICHUEM OT 24 nexabps 2018 r. No
1782:

1) Hanmuyue B ’xanoOe HELEH3YPHBIX JHOO OCKOPOHUTENLHBLIX BLIPAKEHUH,
YTPO3 JXKM3HH, 3[0POBBIO M MMYILECTBY JOJKHOCTHOIO JIMIA, & TaKKe YJICHOB €ro
CeMbU;

2) OTCYTCTBUE BO3MOXHOCTH IIPOUUTATH KaKyIO-THOO YacTh TEKCTa YKajioObl,
(GamMuIMIO, UMS, OTYECTBO (TP HAJIWYMH) U (WIKM) TIOYTOBBIA aipec 3asBHUTEN,
yKa3aHHBIE B Kajole.

5.5.5. M®I] ocrasnser xanoby 6e3 oTBeTa B COOTBETCTBUU C OCHOBAHMSIMH,
npenycMoTpeHHbIME [lopskom.

5.5.6. B ciydae npusHaHUS jKanoObl TOAJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBUTENIO JaeTcs MH(OpMANUs O IeHCTBUSIX, OCYIIECTBIAEMBIX YIIOJHOMOYEHHEIM
opranoM, M®II nubo opranmzanuei, mpemycMoTpeHHON uwacThio 1.1 crateu 16
QenepanbHoro 3akoHa Ne 210-@3, B memstx He3aMeIUTEIBHOTO YCTPAHEHHS
BLISBJIEHHBIX HApyIIEHUM I[pU OKa3aHWM MYHUIUIMATBHON YCIYrH, a Takxke
IIPUHOCATCS U3BMHEHMS 3@ JOCTaBJIEHHble HeynobCTBa U yKa3biBaeTcs UHGOpMaIivs
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O JaTbHEHIINX JIEUCTBUSX, KOTOPhIe HEOOXOAMUMO COBEPIIUTDH 3asBHTENIO B IENX
NOTy4YeHHsI MyHUALUTIATEHON YCIYTH.

5.5.7. B ciyyae mnpusHaHms jkanoGbl He IOAVIeXallell yIOBIETBOPEHHIO
B OTBeTEe 3asBUTEIIO [AIOTCS APTYMEHTHPOBAHHbIE DA3BACHEHHS O [PHYHHAX
IPUHATOTO PEINEHHUS, a TakkKe MH()OpMaLMs O MOpsiaKe OGKAIOBAHUS NPHHITOIO
peLICHHUS.

5.5.8. B ciydae ycTaHOBEHHS B XOJe WM IO Pe3yibTaTaM PacCMOTPEHHS
KanoOBl ~ IPM3HAKOB ~ COCTaBa  aAMHHHCTPATHBHOTO  I[PABOHADYLICHUS WM
IPECTYIUICHUS JOO/DKHOCTHOE JIMLO, paOOTHUK, HaJeleHHbIEe IIOJHOMOUMIMMA
10 PaCcCMOTPEHHUIO JKanod, He3aMeIIUTENBHO HAIPABIIOT MMEIONIECs MaTepHalbl
B OpraHbl IPOKYpPaTypHhI.

5.6. Ilopsaaok uHpopMUpOBAHMS 3asIBUTEJIS
0 pe3yJIbTaTax pacCMOTPEHHS KAT00bI

He mospuee nms, crelyromero 3a [HeM IPUHSTHS DEIIEHHS, yKA3aHHOTO
B IIyHKTe 5.5.1 moxpasgena 5.5 HACTOSINEro pasjenia, 3asBHUTENIO B MUCHMEHHON
dopMe W MO KemaHHMIO 3asBHUTENS B OJEKTPOHHON (hopme HaIIPaBIISIETCSI
MOTHBUPOBAHHBIH OTBET O PE3yJIbTaTaX PACCMOTPEHMUS KAIOOBI.

B ciyuae ecnu xanoba GblTa HaIpaBieHa B SMEKTPOHHOM BHE [IOCPEACTBOM
CHCTEMBl JOCYIeOHOro 00XKaloBaHMS C KCIONB30BAaHHEM MH(DOPMALIOHHO-
TENEKOMMYHUKAlMOHHON cetr  «MHTepHEeT», OTBET 3asBUTENIO HAIpPaBIIeTCs
MTOCPEJICTBOM CHUCTEMBI OCYIeOHOTO 00 KaI0BaHUSI.

5.7. Ilopsifok 06:xaI0OBaHUSI peLIEHHS 110 3Kaj100e

3asBUTENIH UMEIOT IIPaBO OOXKAIOBATH PEIEHHA U ACHCTBHS (Ge3meiicTBue),
IIPUHATBIE (OCYIIECTBIIIEMBIE) YIIONHOMOUYEHHBIM OpPraHoM, JOJDKHOCTHBIM JIMIIOM
YTOJHOMOYEHHOIO OpraHa, MyHHUIIMIIAIbHEIM CILy’KalllUM B XOJ€ IPENOCTABICHUA
MyHHIUIIATBHOM  yCJIyrW, B Cylde B TIOPSAKE W  CPOKH, YCTaHOBJICHHBIE
3aKoHOMaTenbCTBOM Poccuiickoit denepariu.

5.8. IIpaBo 3asiBHTe/Isl HA MOJTy4YeHHe HH(POPMALHH H
JAOKYMEHTOB, HeO0OXOAUMBIX /19 000CHOBAHUS H
PaccMOTPEHHUS KAJT00bI

3asIBUTENN WMMEIOT IIPaBO OOPATHTECS B YIONHOMOYEHHEIH oprad, M®L]
3a [I0NIy9eHneM MH(QOpPMalUl M JOKYMEHTOB, HEOOXOAUMEIX I OOOCHOBAHUS W
PacCMOTpeHust KalnoObl B IHMCBMEHHOM (OpME MO II0YTe, C HCIOIBb30BAHUEM
MH(pOPMAIMOHHO-TEIEKOMMYHHUKAIHOHHOMN ceTH «MHTepHeT», 0hHIHAILHOTO caiiTa,
ounmansHoro caita M®LI, [Toprana, a Takxke Mpu TMIHOM IIpHeMe 3asiBUTENS.,

5.9. Cnioco6b! nH(popmMupoBanus 3asBuTE/ ek
0 MOPsIIKE MOJAa4YH H PACCMOTPEHHSI KAJT0GbI, B TOM YHCJ/Ie
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C HCITIOJIb30BaAaHHEM HOpTaﬂa

Hudopmanuro o mopsake mogadyl ¥ pacCMOTPEHUS jKano0bl 3asBUTENN MOTYT
IONy4UTh HAa UHQOPMAIMOHHBIX  CTCHIAX, pACIOJOXKEHHBIX B  MecTax
IPEAOCTABIIEHUS ~ MYHHLMIIANBHOM  yCIIyTM, HEIOCPEICTBEHHO B  apXHBE,
Ha obHunKanbHOM caifre, B MOII, na ITopraie.

5.10. IlepeyeHbr HOPMATHBHBIX NIPABOBBLIX AKTOB, PEryJIUPYIOMHUX NOPSI0K
pocyaeOHoro (BHecy1eGHOro) 06:kajIOBaHUsl pelieHui U aeiicTBHi
(OespmeiicTBHS) OpraHa, NpeJoCTaBJISIIONIEr0 MyHHIUNIAJAbHYIO0 yeayry, M®II,
opraHu3anui, ykasaHubiX B yacTi 1.1 craten 16 ®egepanbHoro 3akona Ne 210-
®3, a TakiKe HX JOJKHOCTHBIX UL, MYHHIHIAIBHBIX CIYKAUUX, pAGOTHHKOB

5.10.1. Ilopsamox mocymeOHOro (BHeCyneOHOro) O0XaloBaHWS pEIICHUN U
nedcTBui  (Oe3meHcTBUS) YNONHOMOYEHHOro oprana, MOILI, opranuzarmii,
yKa3aHHBIX B yacTu 1.1 crtatem 16 ®DenepanpHoro 3akona Ne 210-D3, a Takke ux
NOJDKHOCTHBIX JIML, MYHUIUMIANBHBIX CIYXaIUX, pPaOOTHUKOB OCYIIECTBIISIETCS
B COOTBETCTBHU CO CIEAYIOLMMU HOPMATHBHBIMU ITPABOBBIMU aKTaMH:

@enepanpHbiM 3akoHOM 0T 27 uromnst 2010 r. Ne 210-@3 «O6 opranuzanuu
IIPENOCTaBIEHUSA TOCY IAPCTBEHHBIX U MYHULUITANBHBIX YCIIYT»;

nocraHoBieHueM IIpaButenscrBa Pocculickoit ®Depepaunu ot 16 aBrycra
2012 1. Ne 840 «O nopsiake mofavu ¥ pacCMOTPEHUS JKano0 Ha PEeIIeHUs U JeHCTBUS
(OezneticTBUe) QemepaIbHBIX OPraHOB UCIIOJHUTENLHOM BIACTH U MX HOJDKHOCTHEIX
auL,  QenepalbHBIX — TOCYHapCTBEHHBIX  CIYXKAIUWX,  JO/DKHOCTHBIX  JIHII
roCyZapCTBEHHBIX BHEOIOKETHBIX bormon Poccuiickoit denepanuy,
rOCYJJapCTBEHHBIX KOPIOpaIlMi, HaJEeNEeHHLIX B COOTBETCTBUH C (eaepalbHbIMU
3aKOHAaMU IIOJHOMOYMSIMH IO  IPEJOCTABICHUIO TOCYNapCTBEHHBIX  YCIIYyT
B YCTAaHOBJIEHHOHN c(epe HeATeNbHOCTH, W WX JOJDKHOCTHBIX JIUIl, OpraHu3allui,
IpenyCMOTpeHHBIX 4dacThio 1.1 crateu 16 @epepanbHoro 3akona Ne 210-03 «O6
OpraHM3alliy IIPEIOCTABICHUS FOCYIAPCTBEHHBIX M MYHHIIUIIANBHBIX YCIYT», U UX
pabOTHUKOB, @ TakXke MHOTOQYHKIIMOHATBHEIX LEHTPOB  IIPEIOCTABICHUS
roCyJJapCTBEHHBIX ¥ MyHULIATIATBHBIX YCIYT U UX paOOTHUKOBY;

[IOCTaHOBJIEHHEM TIJaBbl aJMUHUCTpauuu (ryOeprartopa) KpacHomapckoro
kpas oT 11 despans 2013 r. Ne 100 «O6 yreepxnenun [lopsaxa momayw u
paccMOTpeHUs >kalo0 Ha pemreHust u AedcTBusl (Oe3melcTBHE) HCIIOJHUTEBHBIX
OpraHoB rocyfapcTBeHHON BiacTé KpacHomapcKoro kpas M MX JOJKHOCTHBIX JIMI,
rOCYJIapCTBEHHBIX TPaKJIaHCKUX CIyXammux KpacHOZapcKoro Kpasi U O BHECEHHUH
U3MEHEHUH B OTHEIbHbIE I[IOCTAHOBISHWS IJIaBBl aJMUHHCTparuu (rybepHaTOopa)
Kpacronapckoro kpas»;

IIOCTaHOBIIEHUEM aIMUHUCTPAIUU MYHULUATIATBHOTO o0pa3oBaHus
CrapomuHckuii paiion ot 24 nexabps 2018 r. No 1782 «O06 yTBepKICHUU IOPsIKa
NOJa4yd M pacCMOTpeHus xkanobd Ha pemieHuss u JedctBus (Oe3neiicTBuE)
aIMUHHUCTpallUd MYHULUNAIBHOrO oOpazoBaHus CTapOMUHCKHAN palloH U ee
JNOJDKHOCTHBIX JIUI, MyHUITUIIAIBHBIX CITYKAIIuX.



YIIOIHOMOYEHHOT0 oprana, M®I], OPTaHM3AIMH, yKa3aHHBIX B 9acTy 1.1 craThp I
DenepanasHoro 3axona No 210-®3, a Tarxe wmx AODKHOCTHBIX JIAL, MYHUITATIAIEHEL
CITy>XaIluX, pabOTHHKOB, pasMeIneH Ha obHuIIaNEHOM calfTe, Ha ITopraie.

3aMeCTHTENh TRk
MYHHUIMIIATEHOTO 06pa3oBaHuis
CrapoMunckuit pation A.JLEBTerko



